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STUDENT POLICIES GOALS

The Board advocates the following goals to:
1. enhance equal educational opportunities fastatlents;
2. instill in all students the ability to be cciil thinkers and to strive for lifelong learning;
3. promote consistent attendance;

4. ensure that the constitutional rights of alldsints as citizens in a democracy have
practical meaning and application;

5. develop in students a deep sense of persamimsibility for their actions;
6. attend vigorously to matters of student safedglth and welfare;

7. deal justly and constructively with all studemt matters of discipline and
8. help all students feel that they are valuenhdisidual persons in the school

environment.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Ohio Const. Art. Il
ORC 3313.20; 3313.48
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EQUAL EDUCATIONAL OPPORTUNITIES

All students of the District have equal educatiamgbortunities.

Students have the right to be free from discrimamabn the basis of race, color, national origin,
citizenship status, ancestry, religion, sex, serpuahtation, economic status, marital status,
pregnancy, age, disability or military status ihdacisions affecting admissions; membership in
school-sponsored organizations, clubs or actiyiesess to facilities; distribution of funds;
academic evaluations or any other aspect of sctimmtsored activities. Any limitations with
regard to participation in a school-sponsored #gtare based on criteria reasonably related to
that specific activity.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaticn20 USC 1221 et seq.
Civil Rights Act, Title VI; 42 USC 2000d et seq.
Civil Rights Act, (Amended 1972), Title VII; 42 W S2000e et seq.
Executive Order 11246, 1965, amended by Exec@ier 11375
Education Amendments of 1972, Title IX, Pub. L..198-318 (1972)
Individuals with Disabilities Education Act; 20 @SL400 et seq.
Americans with Disabilities Act Amendments Act2i08; 42 USC 12101 et seq.
Vocational Rehabilitation Act of 1973, Section 504
ORC 9.60 through 9.62

Chapter 4112

OAC 3301-35-02; 3301-35-04

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
IGBA, Programs for Students with Disabilities
IGBB, Programs for Gifted and Talented Students
IGBI, Limited English Proficiency
IGBJ, Title | Programs
JECAA, Admission of Homeless Students
JFA, Student Due Process Rights

Blanchester Local School District, Blanchester,dhi
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SCHOOL ATTENDANCE AREAS

The Board determines attendance areas for theugasichools of the District. The
Superintendent recommends boundary lines, takimgoonsideration the best use of school
facilities, the equalization of enrollments in desoms, natural barriers and traffic hazards and
patterns. Except as the foregoing factors infledmaundary lines, the area established should
permit each student to attend the school nearshtdriplace of residence.

Students are expected to attend the schools iardas in which they live; exceptions may be
made within Board policy or may be made in the b@stests of the student and/or the schools.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.48; 3313.97
3319.01

CROSS REFS.: IGBJ, Title | Programs
JECBA, Admission of Exchange Students
JECBB, Admission of Interdistrict Transfer Student
JECBD, Intradistrict Open Enrollment
JECC, Assignment of Students to Schools
JFCL, Unsafe Schools (Persistently Dangerous Sshoo

Blanchester Local School District, Blanchester,dhi



I
o

- JEA

COMPULSORY ATTENDANCE AGES

Children between the ages of 6 and 18 are of casppubkchool age. Every person of
compulsory school age must attend a school thdboos to the standards prescribed by the
State Board of Education until one of the followmzurs.

1. The person receives a diploma or a GED gramyeatie Board or other governing
authority indicating such student has successtullmpleted all state and local
requirements.

2. The person receives an age and schoolingicatéf(work permit) and is enrolled in a
GED program.

3. The person is excused from school under stdesdgatopted by the State Board of
Education pursuant to State law.

The parent(s) of any person who is of compulsohpsetage must send such person to school
unless he/she is exempt as listed above.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.61
3321.01 et. seq.
3331.02
OAC 3301-35-04
3301-41

CROSS REFS.: IGBG, Home-Bound Instruction
JEB, Entrance Age (Mandatory Kindergarten)
JEG, Exclusions and Exemptions from School Attecda
JFE, Pregnant Students

Blanchester Local School District, Blanchester,dhi
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ENTRANCE AGE
(Mandatory Kindergarten)

Each child who is five years of age on or beforgust 1 is eligible to enroll in kindergarten.
Each child who is six years of age on or beforeusid and who has successfully completed
kindergarten is eligible to enroll in the first gea

The District policy requiring successful completiminkindergarten may, upon parental request
to the pupil personnel services committee, be whprevided the child demonstrates to the
satisfaction of the committee the social, emoti@rad cognitive skills necessary for first grade,
and that the child is at least six by the Distaidinittance date. This committee shall be
comprised as set forth in the Ohio Revised Code.

[Adoption date: October 20, 1997]
[Re-adoption date: March 19, 2001]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3321.01
OAC 3301-35-04(F)

CROSS REFS.: IKEB, Acceleration
JEA, Compulsory Attendance Ages
JEBA, Early Entrance to Kindergarten

Blanchester Local School District, Blanchester,dhi
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EARLY ENTRANCE TO KINDERGARTEN

State law establishes minimum age requirementadorission to kindergarten and sets forth
requirements for a standardized testing prograavéuate those students deemed ready by
parents for early admission.

Children who will be the proper age for entranc&itmlergarten or first grade by the first day of
January of the school year for which admissioretgiested are evaluated upon the request of the
child’s parent or legal guardian.

Children who will not yet be the proper age forrante to kindergarten or first grade by the first
day of January of the school year for which admrss$s requested are also evaluated for
possible early admittance if referred by an educaithin the District or a preschool educator, a
pediatrician or a psychologist who knows the childhe building principal may also request
evaluation at his/her discretion.

Referrals for students to be evaluated and assshsett be made to the building principal.
Students referred and having parental permissietested using a variety of assessments. The
assessments are reviewed by an acceleration eealgaimmittee to determine the most
appropriate and available learning environmentHerstudents.

The committee issues a written recommendationedthlding principal and the students’
parents. Parents have the right to appeal the ctiegis recommendation to the
Superintendent/designee.

The committee develops a written acceleration fdaany student who is admitted early to
kindergarten. The parents of the student are deavivith a copy of the written plan.

[Adoption date: October 15, 2012]

LEGAL REFS.: ORC 3321.01
3324.01 et seq.
OAC 3301-51-15

CROSS REFS.: IGBB, Programs for Gifted and TaleStedients
IKEB, Acceleration
JEB, Entrance Age (Mandatory Kindergarten)

Blanchester Local School District, Blanchester,dhi



SCHOOL ADMISSION

The District provides free education to Districsickents between the ages of 5 through 21 who
do not possess a diploma. Students who do ndtyegelify as residents may be required to
pay tuition as established by law and Board policy.

A student is considered a resident of the Disifilse/she resides with a parent, a grandparent
with either power of attorney or caretaker authettion affidavit or a person or government
agency with legal custody whose place of residenegthin the boundaries of the District.
Parents are required to present legal proofs alease

New entrants at all grade levels are required ésqmt at the time of enrollment a birth
certificate or other document as evidence of batbertified copy of any child custody order or
decree, proof of having received or being in thecpss of receiving required immunizations and
copies of those records pertaining to him/her whaihmaintained by the school most recently
attended.

In addition, students released from the Departroéibuth Services (DYS), just prior to
requesting admission to the District, may not baigtdd until the Superintendent has received
all required documents provided by DYS. Forwardeduments are:

1. anupdated copy of the student’s transcript;

2. areport of the student’s behavior in schoalevim DYS custody;

3. the student’s current individualized educapoogram (IEP), if developed, and

4. asummary of the institutional record of thedsint’s behavior.
DYS has 14 days to send the documents to the Supedent.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 2152.18(D)(4)
3109.52; 3109.53; 3109.65; 3109.66
3313.48; 3313.64; 3313.67; 3313.671; 3313.672
3317.08
3321.01
OAC 3301-35-04(F)
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CROSS REFS.: AFI, Evaluation of Educational Resesirc
IGBA, Programs for Students with Disabilities
JEE, Student Attendance Accounting (Missing andeXib Children)
JHCA, Physical Examinations of Students
JHCB, Immunizations
JO, Student Records

20f2
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ADMISSION OF HOMELESS STUDENTS

The Board believes that all school-aged studemt¢fjding homeless students, have a basic right
to equal educational opportunities. Accordinghg District must enroll each homeless student
in the District in the school determined to beha student’s best interest. A homeless student is
defined as an individual who lacks fixed, regulad adequate nighttime residence including:

1.

8.

a "doubling up" or sharing the housing with ttweo family due to loss of housing,
economic hardship or a similar reason;

living in a motel, hotel, trailer park or cammpgnd due to the lack of alternative
adequate accommodations;

living in emergency or transitional shelters;
abandonment in hospitals;
awaiting foster care placement;

a primary nighttime residence that is a publtiprivate place not designed for, or
ordinarily used as, a regular sleeping accommonddtiohuman beings;

living in cars, parks, public spaces, abanddneldlings, substandard housing, bus or
train stations or similar settings and

migratory students.

In compliance with the McKinney-Vento Homeless Asasince Act, the District must make
school placement determinations on the basis dbéiseinterest of the student. To the extent
feasible, homeless students are kept in the sdiawigin unless doing so is contrary to the
wishes of the student's parent or guardian.

To the extent feasible, the District complies vdthequest made by a parent(s) regarding school
placement regardless of whether the student livdsthe homeless parent(s) or is temporarily
residing elsewhere.

The Board ensures that:

1.

it reviews and revises Board policies and ratjuhs to eliminate barriers to the
enroliment, retention and success in school of hessestudents;

1of2
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2. the District does not segregate homeless stsidl@in separate schools or separate
programs within a school, based on the studeitssas homeless;

3. it appoints a District liaison who ensures thamneless students enroll and succeed in
school and

4. homeless students are provided with educatiginition and transportation services
that are at least comparable to the services pedviol nonhomeless students.

The liaison ensures compliance with the subgradtcaordinates services for homeless students
with local social service agencies and progran@uding those funded under the Runaway and
Homeless Youth Act.

A student who ceases to be homeless may contimeeedve services until the end of the period
of time for which the service was originally intesttito be provided, which may be the end of
the school year or the end of a program cycle.

The District complies with the Ohio Department afu€ation’s plan and State and Federal laws
for the education of homeless students.

[Adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin 20 USC 1221 et seq.
42 USC Sections 11431 et seq.
ORC 9.60 through 9.62
3313.64(F)(13)
OAC 3301-35-02; 3301-35-04; 3301-35-06

CROSS REFS.: AC, Nondiscrimination
JB, Equal Educational Opportunities

20f2
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ADMISSION OF EXCHANGE STUDENTS

The Board believes that one of the most effectet@ales for improving international
understanding is communications among the indivglafvarious nations. Accordingly, the
Board endorses the involvement of high school sttedand their families in recognized foreign
exchange student programs. The Superintenderdadmahistrative staff are responsible for
developing regulations to direct the involvementhaf high school with such programs.

Exchange students are not responsible for tuifispansored under an approved exchange
program while temporarily residing in the Distnweith a host family. Exchange students must
meet the same requirements and expectations rdqfiresident students, including
immunization requirements.

Exchange students are encouraged to participatié student activities, provided they meet the
academic requirements.

The Board reserves the right to limit the numbeexathange students in any given year.
Foreign exchange students not enrolled in a s{stesaed educational or exchange program
must be legally adopted by a resident of the [isini order to be eligible for athletics.
[Adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20; 3313.535; 3313.615; 3843.

CROSS REFS.: IGD, Cocurricular and Extracurricdlativities
IGDJ, Interscholastic Athletics
IGDK, Interscholastic Extracurricular Eligibility
IKFB, Graduation Exercises
JHCB, Immunizations
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ADMISSION OF EXCHANGE STUDENTS

The following regulations shall be observed in adstering the foreign exchange student
program:

1.

Exchange students must be associated withgamized foreign exchange program that
is approved by the Board. Such programs must auaieither an office or a
representative in Ohio.

The sponsoring parents and/or representativib®e @pproved sponsoring organization
must contact the designated coordinator of thadarexchange student program in the
high school guidance office.

The Board reserves the right to restrict thelmer of foreign exchange students in any
given academic year.

The school reserves the right to deny enroltrteeforeign exchange students if
approval by the high school guidance office hastean given by July 1 preceding the
year of desired enroliment.

In order to provide a quality education andnaimize potential disruption, the high
school will not accept foreign exchange studerter die school year has begun.
However, students who were accepted before thelldéadline will not be denied
enroliment due to late arrival.

Exchange students must be full-time studemyicg a full academic classload.
Enroliment eligibility shall be determined on amaal basis. Exchange students shall
receive pass/fail grades only for purposes of d&BA ranking. The coordinator shall
keep a record of the students' actual grades fongeent records.

Exchange students will not be accepted on tatipae basis. Part-time is defined as
less than a full school day or school year.

Priority for enrollment will be granted to sards enrolling in a level other than
grade 12.

1of2
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9. Exchange students completing grade 12 willivecan honorary diploma or certificate
of attendance.

To receive a regular diplomthe exchange student must successfully complete a
program of study developed by the principal/desegaed fulfill all other requirements
for graduation, including passing all sectionsh&f Ohio Graduation Test (OGT).
However, exchange students are not eligible fdn@rors diploma.

Exchange students who wish to qualify for graduatinder alternative testing
conditions are required to pass the OGT in sotialiss in order to graduate.

Exchange students who complete the program di/stull be permitted to participate
in graduation ceremonies with expenses borne bgttident or sponsoring parents.

10. Exchange students are expected to sharecthitiral heritage to the fullest extent
possible including topics such as government, exics) historical understanding and
language.

11. Exchange students are subject to the samagmlrules, fees, fines and regulations of
the Board that apply to all high school students.

(Approval date: October 15, 2012)

20f2
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ADMISSION OF INTERDISTRICT TRANSFER STUDENTS

The Board permits any student from any other distni the state to apply and enroll in the
District schools free of any tuition obligationoprded that all procedures as outlined in the
administrative regulations are met. Requiremeardhide:

1. application procedures, including deadlinesfaplication and notification to students
of acceptance or rejection and the superintendérather districts whenever another
district’s student’s application is approved;

2. procedures for admission;

3. District capacity limits by grade level, schbwilding and educational program are
determined;

4. resident students and previously enrolled Risstudents have preference over first-
time applicants;

5. no requirements of academic, athletic, artstiany other skill or proficiency;

6. no limitations on admitting students with digiéibs, unless services required in an IEP
are not available in the District;

7. no requirement that the student be proficierthe English language;

8. no rejection of any applying student becausesthdent has been subject to disciplinary
proceedings, except an applicant who has beenstdsg®r expelled by another
district for 10 consecutive days or more in thentéor which admission is sought or in
the term immediately preceding the term for whidmassion is sought and

9. procedures to ensure maintenance of an apptepscial balance in the District's
schools.

The District cannot refuse to accept the creditaegaby students who have participated in
interdistrict open enroliment, neither will the Bdadopt a policy that discourages resident
students from participating in interdistrict openwalment.

Students are ineligible for athletics for one y@aen they transfer from one school district to

another without changing residency. There arepiars to the ineligibility provisions
contained in the Ohio High School Athletic Assoicatbylaws.
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[Adoption date: October 20, 1997]
[Re-adoption date: March 21, 2005]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.97; 3313.98
Chapter 3327
OAC 3301-48-02

20f2
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ADMISSION OF INTERDISTRICT TRANSFER STUDENTS

The Board believes that students and parents shandigr certain circumstances, have the
option of participation in interdistrict open ermént between public school districts.
Guidelines for the transfer of students, based upiberia established by the District’s
administration and in conjunction with recommenaiasi from officials of the Ohio Department
of Education, are presented below. The specifierca for this program shall be consistent with
State law.

1.

3.

Any application for an interdistrict open emznt transfer must be submitted to the
Superintendent’s Office of the Blanchester Locahioof Education. Applications for
students not currently enrolled in the Districtlié received after a parent
informational meeting in April and should be re@swno later than May 31.
Applications received after this date may be appddvy the local Superintendent.
Applications will be acted upon by June 15. Paremist indicate formal acceptance of
the enrollment transfer on or before June 30 oatreement for transfer of the student
may become void. A separate application must bengted for each student who
requests interdistrict open enrollment transfene Tinal deadline for applications for
participation in the open enrollment program wel ©ctober 1. Applications received
after this final deadline date must be approvethieyBoard.

The following will serve as guidelines for irdestrict open enrollment transfer decision
only. These enrollment limitations shall not apfaythe enroliment of resident
students. If the enroliment limit (based on thelsnt to teacher ratio) of the grade
level being requested exceeds the following cateadmission may be denied.

Grade Enrollment Limit
K-6 Average 25-1 ratio
7-12 Shall be established on a
course by course basis
IEP Students State and local capacities and/or

special services required for student
not available in the District

Districts are not required to institute anysgaleducation programs to serve transfer
students. If a student is evaluated for placenmeatspecial education program,
representatives of the district of residence wellifivited to participate in the placement
meeting.
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4. Enrollment in a special program, i.e., Gifted)., D.H., etc., will dictate which
building a student will attend, as many classesaoperative units and may not be
housed in the building to which the student widloetsansfer. Room capacity policy
and regulations may dictate referral for acceptance

5. All approved transfers are in effect for onaryeTransfers for subsequent years must
be requested for reapplying. Boards of Educatiay elect to discontinue participation
in open enrollment at the end of any school year.

6. Applicants shall be considered on a first cofingt, serve basis with an assurance that
resident students will not be displaced. The ctamsa capacity is maintained to
provide room for additional growth.

7. The District will provide transportation fouskents who transfer from other districts,
but only from an existing bus stop. Transportafrom outside the District to an
existing bus stop is the responsibility of the péseunless the child is handicapped and
IS receiving transportation in accordance withhes/plan for special education.

8. Each school district must accept all creditaea in the previous district toward
graduation. However, graduation requirements efréteiving district must be met.

9. The Board will grant athletic releases as negliby Ohio High School Athletic
Association bylaws to all resident students whdigigate in this open enroliment

program. It shall be the responsibility of thegrarstudent to comply with all rules and
regulations of the Ohio High School Athletic Assai@mn upon this release.

(Approval date: October 15, 2012)

20f2
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ADMISSION OF STUDENTS
FROM NONCHARTERED OR HOME SCHOOLING

Students seeking admission into the District’'s sthwho have been enrolled in nonchartered
schools or home schooling programs may be reqtiréake competency examinations. The
purpose of these examinations is to determine ribygep grade placement for these students.

In making a placement decision, the Superintendeyt consider:
1. the student’s most recent annual academic &sges report;

2. whether to require the student to take anylafahe nationally normed, standardized
achievement tests that are regularly scheduleBifirict students of similar age and

3. other evaluation information that may includerviews with the student and the parent.

Home-schooled students must be enrolled in theiBlisin a part-time basis in order to
participate in cocurricular and extracurriculanates. Part-time enrollment is defined as three
class periods per day.

Home-schooled students must be enrolled as fub-8tmdents in the District for the last three
semesters in order to be selected as valedictoriaalutatorian for graduation purposes.

[Adoption date: October 20, 1997]
[Re-adoption date: April 23, 2001]
[Re-adoption date: May 21, 2001]
[Re-adoption date: October 15, 2012]

LEGAL REF.: OAC 3301-34-06

CROSS REFS.: IGBG, Home-Bound Instruction
IGCF, Home Instruction
IGD, Cocurricular and Extracurricular Activities

Blanchester Local School District, Blanchester,dhi
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INTRADISTRICT OPEN ENROLLMENT

The Board directs the administration to developnéradistrict open enroliment plan when
additional facilities or grade assignments charffge organization of facilities then would
provide students with intradistrict open enrollmepportunities.

[Adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.64; 3313.65; 3313.97
OAC 3301-48-01

CROSS REFS.: IE, Organization of Facilities forttastion
IGBJ, Title | Programs
JECC, Assignment of Students to Schools

Blanchester Local School District, Blanchester,dhi
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ASSIGNMENT OF STUDENTS TO SCHOOLS

The Board approves attendance areas. Studemtsd &t school that serves the attendance area
in which their parents reside or, upon acceptatieestudent may attend another school pursuant
to the District’s intradistrict open enrollment yl.

The Superintendent has authority to assign studersishools. The Superintendent or his/her

designee is authorized to make exceptions on this b&dhardship and student need and to
assign a student to a school outside his/her otgnddnce area.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.49; 3313.64,; 3313.65; 3313.97
3319.01

CROSS REFS.: JC, School Attendance Areas
JECBD, Intradistrict Open Enrollment

Blanchester Local School District, Blanchester,dhi
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STUDENT WITHDRAWAL FROM SCHOOL
(Loss of Driving Privileges)

When the Superintendent receives information trsettident of compulsory school age has
withdrawn from school, the Superintendent musthinitwo weeks after the withdrawal, notify
the registrar of motor vehicles and the county filegjudge of the student’s withdrawal from
full-time enrollment or withdrawal from an approvpgram to obtain an diploma or its
equivalent.

Notification to the registrar of motor vehiclesist necessary if a student has withdrawn from
school because of a change of residencéhe student is holding an age and schooling
certificate (work permit), is regularly employeddaenrolled part-time in and attendiag
approved program to obtain a diploma or its egeival

Notification to the registrar of motor vehicles mbs given in a manner required by the registrar
and notice to the county juvenile judge must begiin writing.

After receiving such information from the Superirdent, the registrar of motor vehicles is
required to suspend the temporary instruction pesmiriver’s license of the student who is the
subject of the notice. If a temporary permit oehise has not been issued to that student, the
registrar is prohibited from issuing a temporargnpiéor a license. Any denial of driving
privileges would remain in effect until the studeséiches 18 or until the denial of driving
privileges is terminated for another reason alldeaimder State law.

In compliance with State law, a student whose dg\privileges have been denied can file a
petition seeking his/her reinstatement with theejule court in whose jurisdiction he/she resides.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Family Educational Rights and Privagt; 20 USC 12329
ORC 3319.321
3321.13
3331.01; 3331.02; 3331.04; 3331.06 through 3381.0
4510.32

CROSS REFS.: JED, Student Absences and Excuses
JEDA, Truancy
JEG, Exclusions and Exemptions from School Attecda
JK, Employment of Students
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STUDENT ABSENCES AND EXCUSES

Regular attendance by all students is very importammany cases, irregular attendance is the
major reason for poor school work; therefore, altients are urged to make appointments, do
personal errands, etc., outside of school hours.

Reasons for which students may be excused inchudegre not limited to:
1. personal iliness of the student;
2. illness in the student’s family;

3. needed at home to perform necessary work tiractl exclusively for parents or legal
guardians (applies to students over 14 years obabg;

4. death in the family;
5. quarantine for contagious disease;
6. religious reasons;

7. traveling out of state to attend a Board-appdosnrichment activity or extracurricular
activity (applies to absences of up to four days) o

8. as determined by the Superintendent.

Each student who is absent must immediately, upturr to school, make arrangements with
his/her teacher(s) to make up work missed. Stgdeho are absent from school for reasons not
permitted by State law may, or may not, be perwhittemake up work. Each case is considered
on its merits by the principal and the respectaacher(s). Students are requested to bring a note
to school after each absence explaining the refasdhe absence or tardiness.

The Board does not believe that students shouékbased from school for vacations or other
nonemergency tripsThe responsibility for such absences resides Wwithpaarent(s), and they
must not expect any work missed by their childeadtaught by the teacher. If the school is
notified in advance of such a trip, reasonablertffare made to prepare a general list of
assignments for the student to do while he/shbssra.

The Board authorizes the Superintendent to eskaallsearing and notification procedure for the
purpose of denying a student’s driving privilegethat student of compulsory school age has
been absent without legitimate excuse for more fltaoconsecutive days or a total of at least 15
days during a semester or term.
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[Adoption date: October 20, 1997]
[Re-adoption date: September 26, 2000]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.609
3319.16
3321.01; 3321.03; 3321.04; 3321.13; 3321.14; 3W13321.38
4510.32

CROSS REFS.: IGAC, Teaching About Religion
IKB, Homework
JEDB, Student Dismissal Precautions
JHC, Student Health Services and Requirements
JHCC, Communicable Diseases

Blanchester Local School District, Blanchester,dhi
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STUDENT ABSENCES AND EXCUSES

Students Habitually Absent — Loss of Driving Preegés

When the Superintendent receives information trsatident of compulsory school age has been
absent without legitimate excuse for more thandrsecutive days or a total of at least 15 days
in any term or semester, the following procedungiap.

1.

The Superintendent notifies, in writing, thedgint and his/her parent(s) and states that
information regarding the student’s absences has peovided to the Superintendent,
and, as a result of that information, the studed\ging privileges are denied. This
notification also states that the student and argflarent(s) may appear before the
Superintendent/designee to challenge the informatrovided to the Superintendent.

The notice from the Superintendent to the stuoheludes the scheduled time, place
and date of the hearing, which is scheduled betimee and five days after the
notification is given. Upon the request of thedstnt or parent(s), an extension may be
granted by the Superintendent. The Superintendest then notify the student and the
parent(s) of the new hearing time, place and date.

At the hearing before the Superintendent/desigthe student has an opportunity to
present evidence that he/she has not been hapialkaent without legitimate excuse.
State law defines “legitimate excuses” for absdmm@ school to include, but not be
limited to:

A. enrollment in another school or school distiicOhio or another state;

B. possession of an age and schooling certifigabek permit);

C. abodily or mental condition that prohibitseatiance or

D. participation in a home instruction program.

If a habitually absent student does not appearhearing before the Superintendent or
designee, or if the student does not convince tiefntendent or designee that the
absences were legitimate, the Superintendent noti$y the registrar of motor vehicles
and the juvenile judge. Such notification musghen to the registrar and the juvenile

judge within two weeks of the receipt of the infation regarding habitual absences
or, if the hearing for the student is held, withio weeks after the hearing.
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File: JED-R-1

Notification to the registrar of motor vehiclasdathe county judge must comply with
State and Federal law.

The registrar of motor vehicles is required tepand the temporary instruction permit
or driver’s license of the student who is the sabgd the notice. If a temporary permit
or license has not been issued for that studemtethistrar is prohibited from issuing a
temporary permit or a license.

Denial of privileges remains in effect until thieident reaches age 18 or until the denial
is terminated for another reason allowed by State lIn accordance with State law, a

student whose driving privileges have been dengedfite a petition seeking their
reinstatement.

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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STUDENT ABSENCES AND EXCUSES

The goal of the District is that no student shaulds any days of school without legitimate
excuse. A significant correlation exists betweehos! attendance and academic lifelong

Success.

Attendance Guidelines

1.

2.

The attendance policy will cover each semehtdrthe student is enrolled.

Each student will be permitted a maximum oBb8ences per school year without
independent verification; i.e., doctor excuse, etc.

Every five instances of tardiness will counaasunexcused absence. Absences of less
than one hour are considered tardy.

Every two instances of half-day absence willrdaas an unexcused absence; a half-day
absence is considered as missing one or more hoane school day without

legitimate excuse.

Until a child accumulates 10 absences in adgfear, a note or a phone call from the
parent or guardian will excuse the absence forabrtlee reasons listed below. If a note
or phone call is not provided to the school bygheent or guardian within 48 hours of
the child’s return to school, the absence will bexcused.

Leqgitimate Excusable Absences

After a student has accumulated 10 absences (ekougmexcused) in a school year, absences
will only be excused under the following circumstas:

1.

Short-Term Personal lliness:

For a child who has been absent for 10 dayssithaol year, any further absence for
personal iliness will require a doctor’s excusdwe Toctor's excuse must be signed by
the doctor and indicate that the student was sgeénebdoctor personally and state the
reason for the student’s inability to attend schodhy absence greater than 10 days in
a school year not accompanied by a doctor’'s exasiskescribed above will be
unexcused. A doctor’s excuse must be providebtesthool within 48 hours of the
child’s return to school or the asence will be unesed. If an excuse is not accepted by
the school, the original will be returend to thed&nt with a notation as to why it was
refused, e.g., excuse not provided within 48 hofithe student’s return to school,
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File: JED-R-2

excuse not written by a doctor, etc. A copyhaf tefused excuse will be maintained in
the student’s file.

Long-Term Personal lliness:

If the child suffers a long-term illness requgiextended absence from school, a
doctor’s excuse must be provided to the schoolye®@rschool days. The doctor’s
excuse must indicate that the child was seen peallgdsy the doctor, the reason for the
child’s continued inability to attend school andyided to the school dates which are
to be excused. A doctor’'s excuse must be providéke school within 48 hours of

the child’s return to school or the absence wiltéteirned to the student with a notation
as to why it was refused, e.g., excuse not prowddukn 48 hours of the student’s
return to school, excuse not written by a docttu, & copy of the refused excuse will
be maintained in the student’s file.

lliness or Injury in the Family:

Independent verification by a physician explagnine nature or severity of the illness
or injury to the family member requring the studenbe absent will be required within
48 hours of the student’s return to school. litifeation is not accepted by the school,
a copy of the documen(s) and the original(s) wellrbturned to the student with a
notation as to why it was refused, e.g., vertifmanot provided within 48 hours of the
student’s return to school, verification not frorplaysician, etc. A copy of the refused
document(s) will be maintained in the student’s.fil

Quarantine of the Home:

Absences will only be excused for the length udirgntine as fixed by health officials.
Verification from relevant health officials explaig the nature and length of the
quarantine must be submitted within 48 hours ofstiaeent’s return to school. If
verification is not accepted by the school, a copthe document(s) and the original(s)
will be returned to the student with a notationiawhy it was refused, e.g., verification
not provided within 48 hours of the student’s retto school, verification not from
appropriate health officials, etc. A copy of tledused document(s) will be maintained
in the student’s file.

Death in the Family:

Three days absence will be permitted, unlessenpar guardian offers a reasonable
explanation that more school absences are necesBaeyparent or guardian may
provide a note to the school to advise the schbthleabsence; however, under certain
circumstances, the school may require additionalid@ntation to confirm the
student’s absence was legitimate.
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Observance of Religious Holidays:

Any child shall be excused if his/her absencs feathe purpose of observing a
religious holiday consistent with his/her truly thddeliefs, and the parent or guardian
has notified the school in writing at least 48 Isoprior to the absence.

College Visits, Job Interviews, Job Shadowhgned Services Test, Professional
Appointments:

The total of these absences may not exceed dlagewithout the specific approval of
the principal or the Superintendent. Students eitessive absences (five or more
days in a quarter) may have such absences deflelabsence must receive prior
approval by the school and verification of the shits attendance at the activity must
be provided to the school within 48 hours of thalent’s return to be excused.

Other

The Superintendent or the principal MUST grargrapal and all requests should be
submitted in writing at least 48 hours in advance.

Unexcused Absences — Definitions

Any absence other than those described above.

1.

2.

3.

4,

5.

No parent or guardian contact upon the chilétarn to school.

School suspension, expulsion.

Failure to provide documentation of any exclesabsence listed above.
Five instances of tardiness will count as aexansed absence.

Two instances of half-day will count as an unesed absence.

Absence Notification Procedures

1.

Immediate Notification:
As a result of the Missing Child Act, a studemt&ent/guardian is required to contact
the school office between 8:00 and 11:00 on theodidlye absence.

If the school does not hear from the parentfjaa, school officials are obligated to
attempt to make contact with a parent/guardiaretdythe absence. We will attempt
to contact you by phone. If phone contract is eosessful, a postcard will be mailed to

you.
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3. Areported absence may still be determinecetariexcused accordign to the absence
policy as outlined above.

4. Ways of Repoting Absences: Absences will besered reported if either:

A. aparent or guardian calls the school the dahe@absence and provides the
reason for the absence;

B. a parent or guardian writes a note or provtésr required documentation to the
school, listing the day(s) missed and the reaspthibabsence(s) or

C. school officials make contact with a parengjeardian and receive satisfactory
explanation for the absence(s).

(Approval date:)
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TRUANCY

The Board endeavors to reduce truancy through cabpe with parents, diligence in
investigating the causes of absence and use of gtridelines in regard to tardiness and
unexcused absence.

When the Board determines that a student has be&mt and that the parent, guardian or other
person having care of a child has failed to entweechild’s attendance at school, State law
authorizes the Board to require the parent to dttespecified educational program.

This program has been established according tauths adopted by the State Board of
Education for the purpose of encouraging parentadlvement in compelling the child’s
attendance at school.

On the request of the Superintendent, or whenntesoto the attention of the school attendance
officer or other appropriate officer of the Distrithe designated officer must investigate any
case of supposed truancy within the District andgtmarn the child, if found truant, and the
child’s parent in writing of the legal consequenoébeing a “habitual” or a “chronic” truant.

A “habitual truant” is any child of compulsory s@l@ge who is absent without a legitimate
excuse for five or more consecutive school daygser more school days in one month or 12
or more school days in a school year.

A “chronic truant” is any child of compulsory scH@ge who is absent without legitimate
excuse for seven or more consecutive school déysr inore school days in one month or 15 or
more school days in a school year.

The parent is required to have the child attendaslcimmediately after notification. If the
parent fails to get the child to attend school,dtiendance officer or other appropriate offickr, i
directed by the Superintendent or the Board, merstl iotice requiring the child’s parent to
attend a parental education program.

For the correction of the “habitually truant” unyuhild, the courts may now order the Board to
require the child to attend an alternative schbohe has been established.

The courts may order the “habitually truant” chilok to be absent without legitimate excuse

from school for five or more consecutive days, sememore school days in one school month
or 12 or more school days in a school year.
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Regarding “habitual truants,” the Board must taka intervention strategy any appropriate
action contained in the Board policy, or the Boanal file a complaint in juvenile court jointly
against the child and the parent. The complaintt rstiase that the child is an “unruly child” by
virtue of being a “habitual truant” and that theldls parent violated the School Attendance
Law.

Regarding “chronic truants,” if the parent failsgeet the child to attend school and the child is
considered a “chronic truant,” the Board must dileomplaint in the juvenile court jointly
against the child and the parent. The complaintt rstase that the child is a “delinquent child” by
virtue of being a “chronic truant” and that thegrarhas violated the School Attendance Law.

The Board directs the administration to developmvention strategies that may include the
following:

=

providing a truancy intervention program fdrabitual truant;

N

providing counseling for a habitual truant;

3. requesting or requiring a parent having cordf@ habitual truant to attend parental
involvement programs;

4. requesting or requiring a parent of a habituglnt to attend truancy prevention
mediation programs;

5. notification to the registrar of motor vehiclas
6. taking appropriate legal action.
[Adoption date: August 14, 2000]

[Re-adoption date: October 16, 2000]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.663
3321.03 through 3321.04; 3321.07 through 33213891.19; 3321.191;
3321.22; 3321.38

CROSS REFS.: JED, Student Absences and Excuses
JEG, Exclusions and Exemptions from School Attecda
JK, Employment of Students
20f2
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STUDENT DISMISSAL PRECAUTIONS

Permission for a student to leave school when dakao session requires approval by the
principal or a person specifically designated bw/hier to exercise that authority. In evaluating
requests for this permission, he/she gives prirnansideration to the best interests of the
student and/or public welfare. Requests are notoyed without a parent’s permission. When a
request originates from a person other than thenp@), the school official in authority contacts
the parent(s) to obtain permission. An excepti@y ilme made in the case of the student who is
18 years of age or older, who may make requeskssdiner own behalf.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20

CROSS REFS.: JED, Student Absences and Excuses
JEE, Student Attendance Accounting (Missing andeiib Children)
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STUDENT ATTENDANCE ACCOUNTING
(Missing and Absent Children)

The Board believes in the importance of trying éasre@ase the number of missing children;
therefore, efforts are made to identify missinddrein and to notify the proper adults or
agencies.

At the time of initial entry into school, a studesfiall present to the person in charge of
admission an official copy of a birth certificatedacopies of those records pertaining to him/her
which were maintained by the school which he/shetmexrently attended. In lieu of a birth
certificate, birth documentation may include:

1. apassport or attested transcript thereof filgll a registrar of passports at a point of
entry of the United States showing the date anceptd birth of the child;

2. an attested transcript of the certificate ofibi

3. an attested transcript of the certificate gitlsan or other religious record showing the
date and place of birth of the child;

4. an attested transcript of a hospital recordvigp the date and place of birth of the
child or

5. a birth affidavit.

If the student does not present copies of the requlocuments, the principal shall call the
school from which the student transferred and regine information. If that district has no
record on file of the student or if that districte$ not send the records within 14 days, the
principal shall notify the law enforcement agenaying jurisdiction in the area where the
student resides of the possibility that the studeight be a missing child.

The primary responsibility for supervision of ad#ut resides with his/her parent(s). The staff
provides as much assistance as is reasonabledntpavith this responsibility.

Parents must notify the school on the day a studatisent unless previous notification has
been given in accordance with school procedurexoused absences. The principal or his/her
designee is also required to notify a student’'epiés) when the student is absent from school.
The parent(s) or other responsible person shaiblied by telephone or written notice, which

is mailed on the same day that the student is &b&arents or other responsible persons shall
provide the school with their current home and/orkatelephone numbers, home addresses and
any emergency telephone numbers.
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The Board designates the Superintendent to developnational programs for students, parents
and community members relative to the subject asimg children.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 109.65
2901.30
3313.205; 3313.672; 3313.96
3319.321; 3319.322
3321.12
3705.05

CROSS REFS.: JEC, School Admission
JECAA, Admission of Homeless Students
JED, Student Absences and Excuses
JEDB, Student Dismissal Precautions
JHF, Student Safety
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RELEASED TIME FOR RELIGIOUS INSTRUCTION

The Board permits students to be released fromadd¢bioreligious instruction consistent with
law. Absence during the school day for religioustiuction is permitted, provided the student’'s
parents or guardians submit a written requestedthiding principal.

Regular classroom instruction missed as a reswatstfident’s absence for religious instruction
will be made up. The District neither aids, ass@tenforces attendance in a religious
instruction program, nor discriminates against stiisl who participate in such a program.

Individuals providing religious instruction are rp@rmitted to promote student participation by
directly contacting students on school premisdsyoencouraging students in the program to

recruit their friends. All promotional activitidsr such instruction must be conducted off school
grounds.

[Adoption date: October 15, 2012]

LEGAL REFS.: U.S. Const. Amend. |
ORC 3321.04

CROSS REFS.: IGAC, Teaching About Religion
JED, Student Absences and Excuses
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EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ATTENDANCE

A student of compulsory school age residing inDingrict may be legally excused from full-
time enrollment by:

1. holding an age and schooling certificate (woekmit), being regularly employed and
attending school on a part-time basis in a progapproved by the Superintendent or
his/her designee;

2. receiving approved home instruction;
3. attending a private or parochial school or
4. having received a diploma or GED from an appbligh school.

The District may temporarily deny admittance to ahydent who is otherwise entitled to be
admitted to the District if the student has beespsuded or expelled from the schools of another
district in the state of Ohio or an out-of-statstdct and if the period of suspensionexpulsion

has not expired. The student and parent(s) wietan opportunity for a hearing before the
Superintendent/designee to determine the admitancenadmittance of the student.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.66
3321.02; 3321.03; 3321.04, 3321.07
3331.01; 3331.02; 3331.04; 3331.06 through 3381.0

CROSS REFS.: IGCF, Home Instruction
JEA, Compulsory Attendance Ages
JECE, Student Withdrawal from School (Loss of DriyPrivileges)
JEGA, Permanent Exclusion
JHCC, Communicable Diseases
JK, Employment of Students
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PERMANENT EXCLUSION

The Board may seek the permanent exclusion ofdestul6 years of age or older who is either
convicted in criminal court or adjudicated delinguby a juvenile court of any of the following
offenses that occur on school grounds or at a $é¢tnction:

1. illegal conveyance or possession of a deadpee or dangerous ordnance, carrying a
concealed weapon, aggravated trafficking, traffigkin drugs, trafficking involving the
possession of a bulk amount of a controlled sulostan the sale of a controlled
substance and/or

2. aggravated murder, murder, voluntary or invtdmymanslaughter, felonious or
aggravated assault, rape, gross sexual impositiglanious sexual penetration, if the
victim is a District employee.

In addition, complicity in any of the above actsynhe the basis for permanent exclusion.

Any building administrator witnessing, or havingokviedge of, one of these acts must report the
incident to the Superintendent within 24 hours, thbeor not the student is over 16 years of

age.

If the Superintendent receives notification thatwdent has been found guilty of or is
adjudicated delinquent for any of the listed offsysa determination must be made whether the
student’s continued attendance endangers the haaltbafety of other students or employees or
whether the student’s attendance poses a dangesraption to the graded course of study. If
the Superintendent determines that either dangstseke/she may recommend that the Board
adopt a resolution requesting the State Superietéraf Public Instruction to permanently
exclude the student from attendance in any Ohio@chWritten notice of the Superintendent’s
recommendation for permanent exclusion is providetthie student and his/her parent(s).

The Board acts upon the Superintendent’s recomntiendaithin 14 days. Among the items
the Board considers is information on:

1. academic and extracurricular activity recordhef student;
2. disciplinary record of the student;

3. social history of the student;

4. response to prior discipline and sanctions;

5. seriousness of the offense and any aggravaitiogmstances;
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6. any mitigating circumstances;

7. evidence regarding the possible danger to atingients and employees if the student
remains in the District;

8. evidence regarding the probable disruptiorhefgraded course of study and

9. availability of less serious sanctions that ldqermit the student to stay in the District
without conflict with either (7) or (8).

The Board may allow for the hearing of witnesses thie presentation of additional evidence.
If the Board adopts the resolution to permanentblale the student, the Board:

1. forwards the written resolution, together vtttk adjudication or conviction and a copy
of the student’s entire school record, to the Sfateerintendent;

2. promptly designates a representative to prekerDistrict's case for permanent
exclusion to the State Superintendent and

3. forwards a copy of the resolution to the sta@ed his/her parent(s).

If the State Superintendent rejects the resolutlma student shall be re-admitted to the District’s
schools.

No employee shall knowingly admit, or cause by fiwarcto be admitted, any student who has
been permanently excluded.

Re-Admission

If the Superintendent determines that a permanentijuded student no longer represents a
danger to the health and safety of other studergtaéf, the Superintendent may recommend that
the student be re-admitted.

On the recommendation of the Superintendent, tregdBconsiders a resolution requesting the
State Superintendent to revoke the permanent eanlus$f the Board adopts the resolution, it is
forwarded to the State Superintendent, togethdr thiz reasons for the resolution and any
relevant information.
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Probationary Admission Following Permanent Exclasio

Under State law, a student permanently excluded gohool may request probationary
admission for a period not to exceed 90 days inparfic school district.

If a student requests consideration of probatiomadrpission into this District, the
Superintendent may enter into discussions witrsthdent and his/her parent(s) to develop a
probationary admission plan designed to meet theatnal needs of the child and the
disciplinary requirements of the District.

If a satisfactory plan is developed, the Superidéeh recommends that the Board allow the
student to attend classes according to the terrtieegflan. The Board acts on the
recommendation within 14 days.

If a student violates the terms of the re-admisgian, the Superintendent may immediately
remove the student, pending action by the Boartk Board’s action must take place within five
days from receipt of the Superintendent’s recomragad to revoke the re-admission.

A student in compliance with his/her probationayadmission plan may request either an

extension of the plan for an additional 90 day®othe Superintendent to recommend that the
permanent exclusion be revoked.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662

CROSS REFS.: JFCJ, Weapons in the Schools
JGD, Student Suspension
JGE, Student Expulsion
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STUDENT RIGHTS AND RESPONSIBILITIES

Students, like all citizens, have civil rights garsteed by the Constitution of the United States.
The First Amendment, which ensures the freedonelajion, speech, press, assembly and
petition, and the Fourteenth Amendment, which guaes due process and equal protection,
apply in school environments.

The rights of an individual are preserved only by protection and preservation of the rights of
others. A student is responsible for the way Bgire exercised and must accept the
consequences of actions and recognize the bousddnghts. Each exercise of an individual's
rights must demonstrate respect for the rightsloéis.

These statements set forth the rights of studerigtee responsibilities which are inseparable
from these rights, which include the right to:

1. equal educational opportunity and freedom faiserimination and the responsibility
not to discriminate against others;

2. attend free public schools; the responsibibtattend school regularly and to observe
school rules essential for permitting others torlest school;

3. due process of law with respect to suspensidreapulsion;

4. free inquiry and expression and the resporisilid observe rules regarding these
rights and

5. privacy, which includes privacy with respecthe student’s school records.

As part of the educational process, students shHmiltiade aware of their legal rights and of the
legal authority of the Board to make rules and giatie authority to its staff to make rules
necessary for the orderly operation of the schools.

A copy of the school discipline code is postedanteof the schools and given to each student.
This code describes in detail the offenses sudtuasacy, tardiness, property damage, etc., for
which disciplinary action may be taken. Copieshef code are available to any parent in the
principal’s office.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]
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LEGAL REFS.: U.S. Const. Amend. |
U.S. Const. Amend. X1V, Section 1
ORC 3313.20; 3313.66; 3313.661; 3313.662

CROSS REFS.: ABC, Student Involvement in DecisiaakMg (Also JFB)
JFC, Student Conduct (Zero Tolerance)
JFG, Interrogations and Searches
Student Handbooks
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STUDENT DUE PROCESS RIGHTS

The Board and school officials have the legal attyhto deal with disruptive students and
student misconduct. Due process, in the conteatofinistrative proceedings carried out by
school authorities, does not mean that the proesdused by the courts in juvenile proceedings
must be followed. The Ohio and Federal Rules ofl&vwe do not apply.

Students have clearly established means by whichrastrative due process is available for the
protection of his/her rights.

Due process procedures are:
1. applied equally to all and
2. enforced in a manner which involves:
A. adequate and timely notice and opportunityreppre a defense;
B. an opportunity to be heard at a reasonable aintkin a meaningful manner and
C. theright to a timely and impartial hearingtba merits of the case.
In cases of student suspension or expulsion, thafgpdue process procedures set by the

Board'’s policy are followed.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC Chapter 2506
3313.66; 3313.661; 3313.662
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File: JFA

CROSS REFS.: IJB, Equal Educational Opportunities
JFC, Student Conduct (Zero Tolerance)
JFCA, Student Dress Code
JFCC, Student Conduct on School Buses (Also EEACC)
JFCEA, Gangs
JFCF, Hazing and Bullying (Harassment, Intimidatmd Dating Violence)
JFCG, Tobacco Use by Students
JFCH, Alcohol Use by Students
JFCI, Student Drug Abuse
JFCJ, Weapons in the Schools
JFCK, Use of Electronic Communications Equipmegn&hudents
JFCL, Unsafe Schools (Persistently Dangerous 3shoo
JGD, Student Suspension
JGE, Student Expulsion
Student Handbooks
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STUDENT INVOLVEMENT IN DECISION MAKING

Students share responsibility for developing a atarin the school that is conducive to learning.
Through participation in the decision-making pragesgudents can be an important resource for
the improvement of the school, the educationalesysind the community. Periodically,
students may be asked to review Board policiessahdol rules and regulations. Final authority
for all decisions rests with the Board.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: OAC 3301-35-04

CROSS REFS.: AD, Development of Philosophy of Etiooa
BCE, Board Committees
BCF, Advisory Committees to the Board
JF, Student Rights and Responsibilities
Student Handbooks
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STUDENT CONDUCT
(Zero Tolerance)

Students are expected to conduct themselves irydhaaexhibits respect and consideration for
the rights of others. Students of the District tramform to school regulations and accept
directions from authorized school personnel. Thar8 has “zero tolerance” of violent,
disruptive, harassing, intimidating, bullying oryasther inappropriate behavior by its students.

A student who fails to comply with established sahales or with any reasonable request made
by school personnel on school property and/or lab@lerelated events is subject to approved
student discipline regulations. Students are sudgect to discipline, as outlined in the Student
Code of Conduct for misbehavior that occurs offosttproperty when the misbehavior
endangers the health and safety of students witleiistrict or adversely affects the education
process. The Superintendent/designee developktems that establish strategies ranging from
prevention to intervention to address student nhiabier, and provides continuing instruction in
dating violence prevention in health education sesrin grades 7 through 12.

Students and parents receive, at the beginningaf school year or upon enrolling in the
District schools during the year, written infornaation the rules and regulations to which they
are subject while in school or participating in @ahool-related activity or event. The
information includes the types of conduct thatsrbject to suspension or expulsion from school
or other forms of disciplinary action. The Boaitedts the administration to make all students
aware of the Student Code of Conduct and the fattany violations of the Student Code of
Conduct are punishable. The rules also apply yd@m of student misconduct directed at a
District official or employee or the property obDastrict official or employee, regardless of
where the misconduct occurs.

If a student violates this policy or the Student€af Conduct, school personnel, students or
parents should report the student to the appreppianhcipal. The administration cooperates in
any prosecution pursuant to the criminal laws efgtate of Ohio and local ordinances.

A student may be expelled for up to one year ifhe/commits an act that inflicts serious
physical harm to persons or property if it was catted at school, on other school property or at
a school activity, event or program.

The Superintendent is authorized to expel a stuidemt school for a period not to exceed one
year for making a bomb threat to a school buildorgo any premises at which a school activity
is occurring at the time of the threat. Any exprsunder this provision extends, as necessary,
into the school year following the school year iniet the incident that gives rise to the
expulsion takes place.
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File: JFC

Matters which might lead to a reduction of the dgmn period include the student’s mental
and/or physical characteristics or conditions,ape of the student and its relevance to the
punishment, the prior disciplinary history of thadent and/or the intent of the perpetrator.

The Student Code of Conduct is made availableudesits and parents and is posted in a central
location within each building.

[Adoption date: October 20, 1997]
[Re-adoption date: March 27, 2001]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Gun-Free Schools Act; 20 USC 8921
The Elementary and Secondary Education Act; 20 W&X1 et seq.
Children’s Internet Protection Act; 47 USC 2548)§b)(iii); (P.L. 106-554,
HR 4577, 2000, 114 Stat 2763)
ORC 3313.20; 3313.534; 3313.66; 3313.661; 3313.662

CROSS REFS.: AC, Nondiscrimination
EBC, Emergency/Safety Plans
ECAB, Vandalism
EDE, Computer/Online Services (Acceptable Uselatetnet Safety)
JFCA, Student Dress Code
JFCEA, Gangs
JFCF, Hazing and Bullying (Harassment, Intimidatémd Dating Violence)
JFCJ, Weapons in the Schools
JFCK, Use of Electronic Communication EquipmenShydents
JG, Student Discipline
JGA, Corporal Punishment
JGD, Student Suspension
JGDA, Emergency Removal of Student
JGE, Student Expulsion
JM, Staff-Student Relations (Also GBH)
Student Handbooks
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ile: JFCA

STUDENT DRESS CODE

School dress should enhance a positive image dttiients and the District and not threaten the
health, welfare and safety of the members of thdestt body. Any form of dress or grooming
which attracts undue attention, prompting a disaumpof the learning environment or violating

the previous statement, is unacceptable.

Requirements include the following.

1. Dress and grooming standards require cleaslimethe interest of health, sanitary
conditions and safety requirements.

2.  When a student is participating in school atgig, his/her dress and grooming must
not disrupt his/her performance or that of othedsnhts or constitute a health threat to

himself/herself or other students.

3. Dress and grooming are not such as to dishaptefaching/learning process.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: U.S. Const. Amend. |
ORC 3313.20; 3313.665

CROSS REFS.: JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
Student Handbooks
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File: JFCA-R

STUDENT DRESS CODE

Part of the total education of the students islie@rto dress appropriately and behave
responsibly in a variety of situations. Studemésexpected to dress in a manner appropriate to
the school environment and which does not causaptien to the academic process. Research
has shown a correlation between appearance anglibehespecially in the school setting.

These regulations will assist parents, studentsiltinand administrators in determining
appropriate student standards for dress whileraei@d®r school-sponsored activities.

1.

Parents and students maintain responsibilitgtiadents’ dress and personal
appearance.

When dress or grooming interferes with therdieass, health, welfare or safety of
students, or when dress or grooming disrupts thieatthnal process by being
distracting, indecent or inappropriate to the etlooal process, it is prohibited.

Sponsors and teachers of elective programé @sigocational classes) or elective
activities (such as sports and music) may requoeerstrict standards regarding dress
and appearance for participants in their prograactvity.

The principal, with the assistance of the fgculas the responsibility to uniformly
administer the dress code. The decision of thecyal is final.

As new trends in fashion or dress emerge aorbemut of date, the District reviews
and revises the dress code to reflect the stand&ttie community.

Students shall observe general guidelines for dredsappearance including:

1.

2.

no shorts or miniskirts that end above midithig

no shirts and blouses that expose the midriff;

no tank tops, muscle shirts or halters - boystrwear shirts with sleeves;
hats, coats, bandannas and sunglasses areb®etarried to, or worn in, class;

no clothing oaccessories that could be interpreted as prombtteor
communicating a negative, profane or vulgar message

no clothing or accessories which advertiser@irmany way related to alcohol, tobacco,
drugs or weapons;

1of2



7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

File: JFCA-R

no clothing or accessories with sexual messagelicit or implied,;

no transparent garments, open mesh garmegtrments with large open sides may be
worn without an underliner;

shoes must be worn and must not present gy dateard;
no biking pants or spandex;

hair must be clean and groomed at all timesxtreme or distracting hair color or
makeup;

body-piercing adornments are to be worn inetles only and are not to be extreme or
distracting;

lower garments are to be worn at waist la¥albelt is worn, it must be of proper
length; undergarments are not to be exposed;

no "dog collars,” spiked bracelets or chaiva tould be dangerous to persons or
destructive to school property;

no gang- or cult-related items of any kind;
no cutoffs, tattered clothing or clothing witbles and

no sleepwear/pajamas.

Violation of the dress code can result in removahf class (until the violation can be resolved)
and/or disciplinary action.

(Approval date: October 15, 2012)
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File: JFCC (AlsoEEACC)

STUDENT CONDUCT ON SCHOOL BUSES

The Board furnishes transportation in compliancén\8tate law. This fact does not relieve
parents of students from the responsibility of sulseon until such time as the student boards
the bus and after the student leaves the bus anithef the school day.

Students on a bus are under the authority of, aedtly responsible to, the bus driver. The
driver has the authority to enforce the establislegdlations for bus conduct. Disorderly
conduct or refusal to submit to the authority &f triver is sufficient reason for refusing
transportation services or suspending transportatovices to any student once proper
procedures are followed.

The Board authorizes the Superintendent or othmirasitrators to suspend a student from
school bus riding privileges for a period not teead one school year. The only due process
required is the student must receive notice oh&mnided bus riding suspension and an
opportunity to appear before the Superintendeptlioer administrator before the suspension is
imposed.

The Board’s policy regarding suspension from bdsg privileges must be posted in a central
location in each school building and made availablstudents upon request.

Regulations regarding conduct on school busesetlsas/general information about the school
transportation program, are available to all paranid students.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3327.01; 3327.014
OAC 3301-83-08

CROSS REFS.: JFC, Student Conduct (Zero Tolerance)
JG, Student Discipline
Staff Handbooks
Student Handbooks
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File: JFCC-R (Also EEACC-R)

STUDENT CONDUCT ON SCHOOL BUSES

The following regulations pertain to school busauwact and are intended to ensure the safety and
welfare of the students, the bus driver and otheets on the road and to ensure safety and
proper maintenance of school buses.

Students will:
1. be careful in approaching bus stops, walk erleft facing oncoming traffic and be
sure that the road is clear both ways before anggsie highway;
2. be on time at the bus stop in order to pernatitus to follow the time schedule;
3. sitin assigned seats (bus drivers have tlin tigassign a student to a seat in the bus
and to expect reasonable conduct similar to conelkyptcted in a classroom);
4. reach assigned seat in the bus without distgrbr crowding other students and remain
seated while the bus is moving;
5. obey the driver promptly and respectfully aedognize that he/she has an important
responsibility and that it is everyone’s duty tdphensure safety;
6. keep the bus clean and sanitary, refrain froewing gum or consuming candy, food
or drinks on the bus at any time;
7. refrain from loud talking or laughing (unneaagsconfusion diverts the driver's
attention and might result in a serious accident);
8. keep head, arms and hands inside the bustahe#;
9. Dbe courteous to fellow students and to thedoiver;
10. treat bus equipment as one would treat vadualohiture in his/her home (damage to
the school bus is strictly forbidden) and
11. remain seated until the bus stops, wait fersignal from the bus driver and cross in

front of the bus.

Failure of a student to follow these regulationy/ mesult in his/her forfeiting the right of
transportation by school bus.
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File: JFCC-R (Also EEACC-R)

Discipline

The Board authorizes the Superintendent or othmirasitrators to suspend a student from
school bus riding privileges only for a period @fto one school year. The only due process
required is notice to the student of an intendeglrimling suspension and an opportunity to
appear before the administrator considering thpesusion before it happens. The
administrator’s decision is final.

When discipline problems with individual students@, use the following guidelines.
1. If possible, the driver should resolve the eob
2. When the driver is unable to resolve the problee/she should report it to the
transportation supervisor. The transportation suger and driver, if necessary, confer
with the principal. Any discipline is imposed bhetprincipal of the school.
3. Problems which cannot be resolved by measpessfeed above are referred to the

Superintendent.

(Approval date: October 20, 1997)
(Re-approval date: February 16, 1998)
(Re-approval date: October 15, 2012)
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ile: JFCEA

GANGS

The Board believes gangs or gang activity creatati@mosphere where violations of policies,
regulations and State laws may occur. Gangs niit&te, advocate or promote activities which
threaten the safety or well-being of persons orctviaire disruptive to the school environment are
not tolerated by the District

Incidents involving initiations, hazings, intimidahs and/or related activities of such group
affiliations which are likely to cause bodily damgehysical harm, personal degradation or
disgrace resulting in physical or mental harm aahibited.

The Board directs the administration to establegjutations to ensure that any student wearing,
carrying or displaying gang paraphernalia or extgibehavior or gestures which symbolize
gang membership or causing and/or participatirectivities which intimidate or affect the
attendance of another student is subject to diseip} action. This includes all forms and
instruments of harassment and bullying, includilegteonic communications devices.

To provide increased awareness of the threat tedfety of students, staff and school property
which gang-related activity poses, training is pded on an as-needed basis. Presentations
provide training in current identification symbalsed by those involved in gang-related activity
and include things such as the identification afchaignals, apparel, jewelry and/or any other
pertinent gang-related information.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20; 3313.66; 3313.661

CROSS REFS.: AC, Nondiscrimination
EDE, Computer/Online Services (Acceptable Uselatetnet Safety)
JFC, Student Conduct (Zero Tolerance)
JFCA, Student Dress Code
JFCF, Hazing and Bullying (Harassment, Intimidaténd Dating Violence)
JFCK, Use of Electronic Communications Equipmenshudents
JGD, Student Suspension
JGE, Student Expulsion
Student Handbooks
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File: JFCF

HAZING AND BULLYING
(Harassment, Intimidation and Dating Violence)

Hazing means doing any act or coercing anothelydimg the victim, to do any act of initiation
into any student or other organization that caoseseates a substantial risk of causing mental
or physical harm to any person.

Throughout this policy the term bullying is usedpiace of harassment, intimidation and
bullying.

Bullying, harassment and intimidation is an intengl written, verbal, electronic or physical act
that a student has exhibited toward another pdaticiudent more than once. The intentional
act also includes violence within a dating relagiop. The behavior causes mental or physical
harm to the other student and is sufficiently seypersistent or pervasive that it creates an
intimidating, threatening or abusive educationali@mment for the other student. This
behavior is prohibited on school property, on asthus or at a school-sponsored activity.
Students found responsible for harassment, intidar bullying by an electronic act may be
suspended.

Permission, consent or assumption of risk by aividdal subjected to hazing, bullying and/or
dating violence does not lessen the prohibitiortaioed in this policy.

The District includes, within the health curriculuage-appropriate instruction in dating violence
prevention education in grades 7 to 12. This utsion includes recognizing warning signs of
dating violence and the characteristics of heaidgtionships.

Prohibited activities of any type, including thassivities engaged in via computer and/or
electronic communications devices or electronicmseare inconsistent with the educational
process and are prohibited at all times. The Bistducates minors about appropriate online
behavior, including interacting with other indivala on social networking websites and in chat
rooms and cyberbullying awareness and response.

No administrator, teacher or other employee ofdtwtrict shall encourage, permit, condone or
tolerate any hazing and/or bullying activities. $tadents, including leaders of student
organizations, are permitted to plan, encouragengage in any hazing and/or bullying.

Administrators, teachers and all other District &sgpes are particularly alert to possible
conditions, circumstances or events that mighukbelhazing, bullying and/or dating violence.
If any of the prohibited behaviors are plannediscalvered, involved students are informed by
the discovering District employee of the prohibiticontained in this policy and are required to
end all such activities immediately. All hazingillging and/or dating violence incidents are
reported immediately to the Superintendent/desigmeleappropriate discipline is administered.
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File: JFCF

The Superintendent/designee must provide the Begsident with a semiannual written
summaryof all reportedncidents and post the summary on the District'site, to the extent
permitted by law.

The administration provides training on the Digtsibazing and bullying policy to District
employees and volunteers who have direct contabtstudents. Additional training is provided
to elementary employees in violence and substamesegprevention and positive youth
development.

District employees, students and volunteers hawadifggd civil immunity for damages arising
from reporting an incident of hazing and/or bullyinAdministrators, teachers, other employees
and students who fail to abide by this policy mayshbject to disciplinary action and may be
liable for civil and criminal penalties in compliaawith State and Federal law.

No one is permitted to retaliate against an em@ayestudent because he/she files a grievance
or assists or participates in an investigation¢eeding or hearing regarding the charge of hazing
and/or bullying of an individual.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2007]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Children’s Internet Protection Act; WBC 254 (h)(5)(b)(iii);
(P.L. 106-554, HR 4577, 2000, 114 Stat 2763)

ORC 117.53
2307.44
2903.31
3301.22
3313.666; 3313.667
3319.073; 3319.321

CROSS REFS.: AC, Nondiscrimination
EDE, Computer/Online Services (Acceptable Uselatetnet Safety)
IGAE, Health Education
[IBH, District Websites
JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
JFCK, Use of Electronic Communications Equipmenshudents
JG, Student Discipline
JHG, Reporting Child Abuse
JO, Student Records
Student Handbooks
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File: JFCF-R

HAZING AND BULLYING
(Harassment, Intimidation and Dating Violence)

The prohibition against hazing, dating violencegsament, intimidation or bullying is
publicized in student handbooks and in the pubboatthat set the standard of conduct for
schools and students in the District. In additiafgrmation regarding the policy is incorporated
into employee handbooks and training materials.

School Personnel Responsibilities and Complaincédores

Hazing, bullying behavior and/or dating violencedny student/school personnel in the District
is strictly prohibited, and such conduct may resullisciplinary action, including suspension
and/or expulsion from school. Hazing, bullying amdlating violence means any intentional
written, verbal, graphic or physical acts, incluglglectronically transmitted acts, either overt or
covert, by a student or group of students towaneérostudents/school personnel with the intent
to haze, harass, intimidate, injure, threatencui@ or humiliate. Such behaviors are prohibited
on or immediately adjacent to school grounds, sitsmool-sponsored activity; in any District
publication; through the use of any District-owrmdperated communication tools, including
but not limited to District email accounts and/onouters; on school-provided transportation or
at any official school bus stop.

Hazing, bullying and/or dating violence can includany different behaviors. Examples of
conduct that could constitute prohibited behavioctude, but are not limited to:

1. physical violence and/or attacks;

2. threats, taunts and intimidation through wamwd/or gestures;

3. extortion, damage or stealing of money andésispssions;

4. exclusion from the peer group or spreading msmo

5. repetitive and hostile behavior with the intemharm others through the use of
information and communication technologies and otveh-based/online sites (also

known as “cyberbullying”), such as the following:

A. posting slurs on websites, social networkingssiblogs or personal online
journals;

B. sending abusive or threatening emails, welpgigtings or comments and instant
messages;
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File: JFCF-R

C. using camera phones to take embarrassing plapiog or videos of students
and/or distributing or posting the photos or videaine and

D. using websites, social networking sites, blogpersonal online journals, emails
or instant messages to circulate gossip and ruta@ther students.

6. excluding others from an online group by falgelporting them for inappropriate
language to Internet service providers.

In evaluating whether conduct constitutes hazingudllying, special attention is paid to the
words chosen or the actions taken, whether suctiumbroccurred in front of others or was
communicated to others, how the perpetrator intedawith the victim and the motivation, either
admitted or appropriately inferred.

Teachers and Other School Staff

Teachers and other school staff who witness adtszihg, bullying and/or dating violence as
defined above, promptly notify the building prinalftlesignee of the event observed, and
promptly file a written incident report concernitige events witnessed.

Teachers and other school staff who receive stuntgparent reports of suspected hazing,
bullying and/or dating violence promptly notify thailding principal/designee of such report(s).
If the report is a formal, written complaint, theneplaint is forwarded to the building
principal/designee no later than the next schogl dathe report is an informal complaint by a
student that is received by a teacher or otherepsidnal employee, he/she prepares a written
report of the informal complaint that is forwardedthe building principal/designee no later than
the next school day.

Complaints

1. Formal Complaints

Students and/or their parents or guardians niaydports regarding suspected hazing,
harassment, intimidation, bullying and/or datinglence. The reports should be
written. Such written reports must be reasonapécsic including person(s) involved;
number of times and places of the alleged condlettarget of suspected harassment,
intimidation and/or bullying and the names of anygntial student or staff witnesses.
Such reports may be filed with any school staff nenor administrator. They are
promptly forwarded to the building principal/desggnfor review and action.
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Informal Complaints

Students, parents or guardians and school pezboray make informal complaints of
conduct that they consider to be harassment, idétian and/or bullying by verbal
report to a teacher, school administrator or osicéiool personnel. Such informal
complaints must be reasonably specific as to therecgiving rise to the suspicion of
hazing, harassment, intimidation and/or bullyimgliiding person(s) involved, number
of times and places of the alleged conduct, thgetaof the prohibited behavior(s) and
the names of any potential student or staff withddse school staff member or
administrator who receives the informal complair@mptly documents the complaint
in writing, including the above information. Thigitten report by the school staff
member and/or administrator is promptly forwardethie building principal/designee
for review and action.

Anonymous Complaints

Students who make informal complaints as sehfabbbve may request that their name
be maintained in confidence by the school staff texnfs) and administrator(s) who
receive the complaint. The anonymous complairevgewed and reasonable action is
taken to address the situation, to the extent aatitbn (1) does not disclose the source
of the complaint, and (2) is consistent with the guocess rights of the student(s)
alleged to have committed acts of hazing, bullyang/or dating violence.

False Complaints

Students are prohibited from deliberately makalge complaints of harassment,
intimidation or bullying. Students found resporeifor deliberately making false
reports of harassment, intimidation or bullying nieeysubject to a full range of
disciplinary consequences.

Intervention Strategies

1.

Teachers and Other School Staff

In addition to addressing both informal and fors@mplaints, school personnel are
encouraged to address the issue of hazing, bulbmagor dating violence in other
interactions with students.

School personnel may find opportunities to edeistidents about harassment, hazing,
intimidation and bullying and help eliminate sucblubited behaviors through class
discussions, counseling and reinforcement of slgcalpropriate behavior. School
personnel should intervene promptly whenever theeove student conduct that has
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the purpose or effect of ridiculing, humiliatingintimidating another student/school
personnel, even if such conduct does not meebiimeal definition of harassment,
hazing, intimidation or bullying.

Administrator Responsibilities

A. Investigation

The principal/designee is notified of any forroainformal complaint of

suspected harassment, hazing, intimidation or imgly Under the direction of the
building principal/designee, all such complaints eavestigated promptly. A
written report of the investigation is prepared witlee investigation is complete.
The report includes findings of fact, a determiotof whether acts of hazing,
bullying and/or dating violence were verified, amden prohibited acts are
verified, a recommendation for intervention, inghgldisciplinary action, is
included in the report. Where appropriate, writtétness statements are attached
to the report.

Notwithstanding the foregoing, when a studentinmgkn informal complaint has
requested anonymity, the investigation of such dampis limited as is
appropriate in view of the anonymity of the comptaiSuch limitation of the
investigation may include restricting action tora@e review of the complaint
(with or without discussing it with the alleged petrator), subject to receipt of
further information and/or the withdrawal by thergaaining student of the
condition that his/her report be anonymous.

B. Nondisciplinary Interventions

When verified acts of hazing, bullying and/oridgtviolence are identified early
and/or when such verified acts do not reasonalgjyire a disciplinary response,
students may be counseled as to the definitiohebethavior, its prohibition and
their duty to avoid any conduct that could be cdesd harassing, hazing,
intimidating and/or bullying.

If a complaint arises out of conflict betweendgats or groups of students, peer
mediation may be considered. Special care, howesermarranted in referring
some cases to peer mediation. A power imbalangenake the process
intimidating for the victim and therefore inapprigte. The victim’s
communication and assertiveness skills may be lmvcauld be further eroded
by fear resulting from past intimidation and fe&fudure intimidation. In such
cases, the victim should be given additional suppatternatively, peer
mediation may be deemed inappropriate to addressahcern.
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C. Disciplinary Interventions

When acts of harassment, intimidation and bufjyare verified and a disciplinary
response is warranted, students are subject tolthrange of disciplinary
consequences. Anonymous complaints that are hetwise verified, however,
cannot provide the basis for disciplinary action.

In and out-of-school suspension may be imposégadter informing the accused
perpetrator of the reasons for the proposed sugpeasd giving him/her an
opportunity to explain the situation.

Expulsion may be imposed only after a hearingteethe Board of Education, a
committee of the Board or an impartial hearingagffidesignated by the Board of
Education in accordance with Board policy. Thiaseguence is reserved for
serious incidents of harassment, intimidation dlyimg and/or when past
interventions have not been successful in elimiggtirohibited behaviors.

Allegations of criminal misconduct are reportedaw enforcement, and
suspected child abuse is reported to Child Prote&ervices, per required
timelines.

Report to the Custodial Parent or Guardian of g &trator

If, after investigation, acts of harassment, intiation and bullying by a specific student are
verified, the building principal/designee notifig® custodiaparent or guardian of the
perpetrator, in writing, of that finding. If digdinary consequences are imposed against such
student, a description of such discipline is ineldiégh such notification.

Strategies are developed and implemented to prstigdéents from new @dditional harassment,
intimidation or bullying, and from retaliation follving reporting of incidents.

Reports to the Victim and His/Her CustodParent or Guardian

If, after investigation, acts of bullying or haziagainst a specific student are verified, the
building principal/designee notifies the custoghiatent/guardian of the victim of the finding. In
providing such notification, care must be takenegpect the statutory privacy rights of the
perpetrator.

Bullying matters, including the identity of botheticharging party and the accused, are kept

confidential to the extent possible. Although ghne may be imposed against the accused
upon a finding of guilt, retaliation is prohibited.
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School administrators shall notify both the cusabdarentsor guardians of a student who
commits acts of harassment, intimidation, bullyamgl/or dating violence and the custodial
parents or guardians of students against whom actshwere committed, and shall allow access
to any written reports pertaining to the incideatthe extent permitted by law.

Police and Child Protective Services

In addition to, or instead of, filing a complaihtough this policy, a complainant may choose to
exercise other options including, but not limitedftling a complaint with outside agencies or
filing a private lawsuit. Nothing prohibits a cofamant from seeking redress under any other
provision of the Ohio Revised Code or common laat thay apply.

The District must also investigate incidents ofihgzbullying and/or dating violence for the
purpose of determining whether there has beenlatin of District policy or regulations, even

if law enforcement and/or the public children’s\sees are also investigating. All District
personnel must cooperate with investigations bgidatagencies.

(Approval date: October 15, 2012)
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TOBACCO USE BY STUDENTS

Health professionals have determined that the tig#hacco products can be detrimental to
one’s health. The Board wishes to encourage geatithpractices among the students of this
District, as well as compliance with Federal anat&taw. Therefore, the Board prohibits the
smoking, use or possession of tobacco in any faoluding, but not limited to, cigarettes,
cigars, clove cigarettes, chewing tobacco, snutfamy other forms of tobacco by any student in
any area or vehicle under the control of the Distor at any activity supervised by any school
within the District.

Students and parents are given copies of the s@smdaconduct and statement of disciplinary
sanctions, and notified that compliance with tlandards of conduct is mandatory. Disciplinary
measures taken against students for violationkisfiolicy comply with the requirements of
State law and related District policies.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaticn20 USC 1221 et seq.
Goals 2000: Educate America Act; 20 USC 6081ubho6084
ORC 3313.66; 3313.661; 3313.751
3794.01; 3794.02; 3794.03(F); 3794.04; 3794.06
OAC 3301-35-02; 3301-35-04

CROSS REFS.: JFA, Student Due Process Rights
JFC, Student Conduct (Zero Tolerance)
JGD, Student Suspension
JGE, Student Expulsion
Student Handbooks
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ALCOHOL USE BY STUDENTS/STUDENT DRUG ABUSE

The Board recognizes its share of the responsiliditthe health, welfare and safety of the
students who attend the District’s schools. TharBas concerned about the problems of
alcohol and drug abuse and recognizes that illegalappropriate use of alcohol, narcotic drugs,
depressants or other controlled substances is vanddnarmful and constitutes a hazard to the
positive development of all students.

The Board does not permit any student to poss@ssmit, conceal, offer for sale, consume,
show evidence of having consumed or used any dlicdbeverages, illegal drugs, unprescribed
drugs, look-alike drugs or any mind-altering substawhile on school grounds or facilities; at
school-sponsored events; in other situations utideauthority of the District or in school-
owned or school-approved vehicles. Included ia gbhibition are any substances represented
as a controlled substance, nonalcoholic beersjidgertobacco and tobacco products and drug
paraphernalia.

The Board wishes to emphasize the following regqu@ets:

1. A studentis required to obey existing lawsohool grounds and while involved in
school activities. School authorities have thesaasponsibility as any other citizen to
report violations of the law. The final dispositiof any problem, however, is
determined by the building principal with due calesation of the welfare of the
student and of any other relevant factors involved.

2. Discipline is imposed independent of court@tti Students are subject to immediate
suspension or expulsion proceedings for possessioge of illegal drugs or alcoholic
beverages.

3. Parents and students are given a copy of &melatds of conduct and the statement of
disciplinary sanctions and are notified that coeaptie with the standards of conduct is
mandatory.

4. If conditions warrant, the administration reféne student for prosecution and offers
full cooperation in a criminal investigation.

5. Areduction in penalty may be considered ifshalent receives professional
assistance. Professional assistance may includ®bbe limited to an alcohol/drug
education program; assessment with follow-througgeld on the assessment findings,
counseling, outpatient treatment or inpatient trest.
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File: JFCH/JFCI

The Superintendent establishes and the Board amsdior approval detailed procedures for
dealing with students who may have a drug or alcprablem. These procedures are in
compliance with all applicable laws and observedlbgtaff members. It is the desire of the
Board for students with problems to feel secureughdo ask for help from their teachers or
counselors without fear of reprisal. ConfidentiaBhall be maintained within the limits of the
law. The long-range welfare of the student is perant.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Drug-Free Campus and Schools Act; 3TCLB224(a)
ORC 2925.01; 2925.11; 2925.14; 2925.37
3313.66; 3313.661
3719.011; 3719.41

CROSS REFS.: IGAG, Drugs, Alcohol and Tobacco Etiona
JFC, Student Conduct (Zero Tolerance)
JHCD, Administering Medicines to Students
Student Code of Conduct
Student Handbooks
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WEAPONS IN THE SCHOOLS

The Board is committed to providing the studentthefDistrict with an educational
environment that is free of the dangers of firearknsves and other weapons.

The definition of a firearm is any weapon (incluglia starter gun) which is designed to or may
readily be converted to expel a projectile by tbioa of an explosive; the frame or receiver of
any such weapon; any firearm muffler or firearnerster or any destructive device (as defined in
18 U.S.C.A. Section 921), which includes any expksincendiary or poisonous gas, bomb,
grenade, rocket having a propellant charge of rti@ae four ounces, missile having an explosive
or incendiary charge of more than one-quarter oumaee or device similar to any of the

devices described above. A knife is defined asténg instrument having a sharp blade.

Unless a student is permanently excluded, the 8upedent may expel a student from school
for a period of one year for bringing a firearmkaife to a school within the District or onto any
other property owned or controlled by the Boardooipossessing a firearm or knife at a school
or on any other property owned or controlled byBloard, which firearm or knife was initially
brought onto school property by another personggixthat the Superintendent may reduce this
requirement on a case-by-case basis in accordaititéhs policy. Any such expulsion shall
extend, as necessary, into the school year follgwhe school year in which the incident that
gives rise to the expulsion takes place.

Matters which might lead to a reduction of the dgjmn period include the student's mental
and/or physical characteristics or conditions,ape of the student and its relevance to the
punishment, the prior disciplinary history of thadent and/or the intent of the perpetrator.

A student may be expelled for up to one year fieafim-related or knife-related incidents
occurring off school property while at a school+spared interscholastic competition,
extracurricular event or other school-sponsoreiviact

A student suspended, expelled, removed or permigreecdiuded from school for misconduct
involving a firearm or knife also loses his/hendng privileges. The District must notify the
county juvenile judge and registrar of motor vedsclithin two weeks of the suspension,
expulsion or permanent exclusion.

The Board prohibits students from knowingly possgsan object on school premises, in a
school or a school building, at a school activityn a school vehicle if both of the following

apply.

1. The object is indistinguishable from a fireammether or not the object is capable of
being fired.
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File: JFCJ

2. The person indicates that the person posst#ssedject and that it is a firearm, or the
person knowingly displays or brandishes the olgectindicates that it is a firearm.

As defined by State law and for purposes of thigcppan “object that is indistinguishable from
a firearm” means an object made, constructed eratltso that, to a reasonable person without
specialized training in firearms, the object appdarbe a firearm.

Students found in violation of numbers 1 and 2 a&xmay be reported to the local law
enforcement authority and may be prosecuted unider sriminal statutes, as well as disciplined
in accordance with the provisions of the Distri@®sident Code of Conduct and State law.

The Superintendent is authorized to expel a stuldemt school for a period not to exceed one
year for making a bomb threat to a school buildorgo any premises at which a school activity
is occurring at the time of the threat. Any expmrsunder this provision extends, as necessary,
into the school year following the school year iniet the incident that gives rise to the
expulsion takes place.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: 18 USC 921
20 USC 2701 et seq., Title IX 9001-9005
Gun-Free Schools Act; 20 USC 8921
ORC 2923.122
3313.66; 3313.661; 3313.662
3321.13

CROSS REFS.: JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCL, Unsafe Schools (Persistently Dangerous 3shoo
JGD, Student Suspension
JGDA, Emergency Removal of Student
JGE, Student Expulsion
Student Code of Conduct
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USE OF ELECTRONIC COMMUNICATIONS EQUIPMENT BY STUINETS

Students may be allowed to possess pagers, cdklldghones and other electronic
communications devices while on school propertyhite attending school-sponsored activities
on or off school property, as long as these dewacegurned off during school hours.

First time violators of this policy are reportedtbe@ principal, who confiscates the device and
holds it in his/her office until the end of the schday.

The District assumes no liability if these deviees broken, lost or stolen. Notices of this policy
are posted in a central location in every schodtimg and in the student handbooks.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20; 3313.753

CROSS REFS.: AC, Nondiscrimination
EDE, Computer/Online Services (Acceptable Uselatetnet Safety)
JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
JFCF, Hazing and Bullying (Harassment, Intimidatémnd Dating Violence)
Student Handbooks
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UNSAFE SCHOOLS
(Persistently Dangerous Schools)

The Board complies with State and Federal law opéidg a policy on persistently dangerous
schools.

A student attending a “persistently dangerous” sthothis District or who becomes a victim of
a “violent criminal offense,” “as determined by &téaw,” anywhere on District “grounds” or
during school-sponsored activities is allowed terad another school in the District that is not
persistently dangerous that offers instructiorhatstudent’s grade level. However, there is no
transfer option if there is no other school in thistrict that offers instruction at the student’s
grade level.

A “persistently dangerous” school is defined byt&taw as a school that has two or more
violent criminal offenses in or on school groungis; 100 students, in each of two consecutive
school years. In schools with 300 or fewer studentslled, six or more violent criminal
offenses must occur. Likewise, if a school has @ @more students enrolled, 27 or more
violent criminal offenses must occur in each of wemsecutive school years.

“Violent criminal offense” refers to any violentigiinal offense set forth and defined in State
law as violent in nature.

“As determined by State law” means that the stutiestbeen identified as the victim and the
perpetrator has pled guilty to, been adjudicatecbowicted of a violent criminal offense in an
Ohio court.

“Grounds” includes school bus transportation to frath school and school-sponsored activities
and designated bus stops.

[Adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin 20 USC 1221 et seq.
OAC 3301-35-02; 3301-35-04

CROSS REFS.: JECBD, Intradistrict Open Enroliment
JFC, Student Conduct (Zero Tolerance)
JFCJ, Weapons in the Schools
Student Handbooks
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PREGNANT STUDENTS

The Board affirms the right of a pregnant studertdntinue her participation in the educational
program.

As soon as the pregnancy is medically confirmeel Bbard recommends that the student consult
with a member of the student personnel staff optiecipal to plan her educational program.

With the staff member involved, the student maygtedey of the following educational plans or
suggest alternatives.

1. She may remain in her present school prograth,modifications as necessary until
the birth of her baby is imminent or until her pleysn states that continued
participation would be detrimental to her healthhat of the baby.

2.  When information has been obtained from thdesttis physician indicating that the
student is unable to attend school, homebounduictsbn is available at school expense
until her physician states that she is physicablg @ return to school.

3. With Board approval, she may temporarily withdifrom school and enroll in an
approved educational program in which she can coather education.

Efforts are made to ensure that the educationgrpro of the student is disrupted as little as
possible and that she receives health and cougssivices, as well as instruction. Students
under the age of 18 are still subject to compulsohycation requirements. Students 18 or older
are encouraged to return to school after delivad/@mplete requirements for graduation.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Education Amendments of 1972, Title PO USC 1681 et seq.
ORC 3321.01; 3321.04

CROSS REFS.: IJB, Equal Educational Opportunities
JEA, Compulsory Attendance Ages
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INTERROGATIONS AND SEARCHES

The District has responsibility for the control amdnagement of students during the school day
and hours of approved extracurricular activitigghile discharging its responsibility, the
administration is to make an effort to protect esitldent’s rights with respect to interrogations
by law enforcement officials. The administratiaxstdeveloped regulations to be followed in the
case of searches and interrogations.

The right to inspect students’ school lockers ticks carried upon their persons and to
interrogate an individual student is inherent ia #luthority granted school boards. All searches
are conducted sparingly and only when such seansasonably likely to produce tangible
results to preserve discipline and good order hadsafety and security of persons and their

property.

Student lockers are the property of the Distriot] aince random searches have a positive impact
on reducing drugs and other criminal activitysithe policy of the Board to permit the building
administrator to search any locker and its contaatthe administrator believes necessary. Such
notice will be posted at or near the entrance ¢ostthool grounds and at the main entrance to
each school building.

The Board directs the Superintendent to authohezeuse of dogs trained in detecting the
presence of drugs and explosive devices. The ahagsbe used to patrol the school facilities
and grounds, including the lockers and parkingsarésse of dogs may be unannounced and
random. If a trained canine alerts to a particuidicle, locker or other container, it shall ceeat
reasonable suspicion to search that vehicle, lookeontainer in accordance with this policy.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: U.S. Const. Amend. IV
ORC 3313.20

CROSS REFS.: JF, Student Rights and Responsibilitie
JHG, Reporting Child Abuse
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INTERROGATIONS AND SEARCHES

Searches of School Property Assigned to a Student

The following rules apply to the search of schawlperty assigned to a student (locker, desk,
etc.) and the seizure of items in his/her possessio

1.

General housekeeping inspection of school ptppeay be conducted with reasonable
notice. Random searches of lockers may be condlucte

A search of a desk or other storage space mapiducted when there exists
reasonable cause for school authorities to belieaethe area being searched contains
evidence of a crime or violation of school rules.

Search of an area assigned to a student shedta a specifically identified item and
should be conducted in his/her presence and wsthér knowledge.

Items, the possession of which constitutesmaecor violation of school rules, or any
other possessions reasonably determined to beat tlorthe safety or security of others
may be seized by school authorities at any time.

Searches of a Student’s Person or Personal Prdpef®ghool Personnel

Principals and their designees are permitted tachahe person and personal property (purse,
backpack, gym bag, etc.) of a student where tlsereason to believe that evidence will be
obtained indicating the student’s violation of eitlthe law or school rules. The following rules
apply in such cases.

1.

There should be reasonable suspicion to belfeatehe search will result in obtaining
evidence which indicates the student’s violatiomhef law or school rules.

Searches of a student’s person are conductadri®mber of the same sex as the
student.

Searches are conducted in the presence ofaradministrator or staff member.

Parents of a minor student who is the subjeatsearch are notified of the search and
are given the reason(s) for the search as someagbfe after completion of the search.

When evidence is uncovered indicating thatidestt may have violated the law, law
enforcement officials shall be notified.
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Strip searches should be discouraged. A sufity higher degree of certainty (more
than a reasonable belief) is required prior to cmtidg such a search. In cases in
which school officials believe a strip search isessary, law enforcement officials
should be called to conduct the search.

Searches of Student Property by Law Enforcementi@li$

A law enforcement agency is required to produceaamt prior to conducting any search of a
student’s personal property kept on school premi¥ésen the law enforcement officials have
reason to believe that any item which might posaranediate threat to the safety or security of
others is kept in a student locker, desk or ottaage space, searches may be conducted without
a previously issued warrant.

Interrogations by Law Enforcement Officials

The schools have legal custody of students duhiegthool day and during hours of approved
extracurricular activities. It is the responsityilof the school administration to try to protect
each student under its control; therefore, theWwilhg steps shall be taken.

1.

The questioning of students by law enforcenagencies is limited to situations where
parental consent has been obtained or the schiomhbhas made an independent
determination that reasonable grounds exist fodaoting an interrogation during
school hours.

Whenever possible, law enforcement officialsudtt contact and/or question students
out of school. When it is absolutely necessaryafoofficer to make a school contact
with a student, the school authorities will brig tstudent to a private room and the
contact is made out of the sight of others as nascpossible.

The school principal must be notified beforstladent may be questioned in school or
taken from a classroom.

The administration shall notify the parent(&)he student to be interviewed by the law
enforcement officials, if the law enforcement afiis have not, before the student is
questioned so that the parent(s) may be presdmyfso desire.

To avoid possible criticism, a school officiajuests to be present when an
interrogation takes place within the school.

When law enforcement officials remove a studierh school, the administration will
make an attempt to notify the parent(s).
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7. Law enforcement officials should always be fiedi by the school principal whenever
a student is involved in any type of criminal aityiv When the principal learns of this
involvement, he/she should notify the juvenile céfi or detective bureau of the law
enforcement agency. The school should not attéonpandle matters which are
properly in the realm of a law enforcement agency.

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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STUDENT DISCIPLINE

Effective discipline, which requires respect foe tights of others, is necessary if all studengs ar
to attain a quality education. The Board delegaiesshool officials the authority to enforce
District policies, regulations and school rules gmwng student conduct.

A complete statement governing or describing @lredationships and processes involved in
student discipline would be very extensive. Themmportant part of such a statement would
be the relationship of the teacher and the prinampanatters of discipline. Teachers must feel
free to consult and work closely with the buildgncipal in dealing with any problem with
which the teacher might need guidance. This warkatationship is one key to desirable
discipline and a quality instructional environment.

The Board also believes that the teacher-stud&attaeship in the classroom, halls and on
school property is important and should be one wiua respect at all times. The teacher is
recognized as the person in authority at all timake classroom, halls, buildings, school
grounds and at school-related events.

Each case of unsatisfactory behavior by a studdmamdled individually. The classroom teacher
may take the steps that he/she believes are gdtifieach case. If the student does not respond
to these measures, the teacher then refers thenstiodthe principal.

In terms of the relationship of the teacher andgpal in discipline matters, the Board expects
that whenever a discipline problem appears to ebeyond the classroom, the teacher
discusses the problem with the principal. Thehegs) and the principal work together in
attempting to control or correct the problem.

A student’s failure to comply with the requiremefasconduct outlined in the student
handbooks may result in the student being disaplinThe student may lose all rights to
participate in school-related social events oraodrricular activities for a period of time
determined by the principal. Depending on thessmmess of the offense committed by the
student, suspension or expulsion may also refu#icipline is always administered in a
reasonable manner.

If several methods of discipline have been usethieffort to solve a problem and it appears
necessary, in the judgment of the principal ande8nfendent, to discipline or withdraw
privileges from a large group, this action maydken. Any punishment technique involving an
entire class or large group is used only as adasirt.
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[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20; 3313.66; 3313.661; 33@3.6
3319.41
OAC 3301-32-09
3301-37-10

CROSS REFS.: ECAB, Vandalism
IGD, Cocurricular and Extracurricular Activities
JFC, Student Conduct (Zero Tolerance)
JGA, Corporal Punishment
JGD, Student Suspension
JGDA, Emergency Removal of Student
JGE, Student Expulsion
Student Handbooks

Blanchester Local School District, Blanchester,dhi
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CORPORAL PUNISHMENT

Corporal punishment is prohibited and shall notused as a form of discipline in the District.
The Board expects the administration, faculty aaff 0 use other forms of discipline,
counseling and referral, including communicatiod areetings with the parents, to promote
appropriate, positive behavior.

A student who fails to comply with established sahales or with any reasonable request made
by school personnel on school property and/or labalerelated events is dealt with according to
approved student discipline regulations.

Teachers, principals, administrators and class#taff are authorized by law to use, within the
scope of their employment, “such amount of force @straint as is reasonable and necessary to
guell a disturbance threatening physical injurgptizers, to obtain possession of weapons or
other dangerous objects, for the purpose of sddrde or for the protection of persons or

property.”

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 2903.11
3313.20
3319.41

CROSS REFS.: ECAB, Vandalism
JFC, Student Conduct (Zero Tolerance)
JG, Student Discipline
Student Code of Conduct
Student Handbooks
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STUDENT SUSPENSION

The Superintendent, principals, assistant prinsipald other designated administrators may
suspend a student from school for disciplinaryeaasutlined in the Student Code of Conduct.
No period of suspension is for more than 10 scdagt. Suspensions may extend beyond the
current school year if, at the time a suspensiomposed, fewer than 10 days remain in the
school year. The Superintendent may apply anyl of ¢he period of suspension to the
following year.

The Superintendent may require a student to perémmmmunity service in conjunction with or
in place of a suspension. The Board may adoptetjais to permit the Superintendent to
impose a community service requirement beyond iideoé the school year in lieu of applying
the suspension into the following school year.

The guidelines listed below are followed for alt-@f-school suspensions.

1. The student is informed in writing of the pdtahsuspension and the reasons for the
proposed action.

2. The student is provided an opportunity forr@rimal hearing to challenge the reason
for the intended suspension and explain his/héoraxt

3. An attempt is made to notify the parent(s)ddgghone if a suspension is issued.

4. Within 24 hours, a letter is sent to the pasrdtating the specific reasons for the
suspension and including notice of the right toegbguch action.

5. Notice of this suspension is sent to the:
A. Superintendent;
B. Treasurer and
C. student’s school record (not for inclusionhie permanent record).

6. Permanent Exclusion - If the offense is oneafbich the District may seek permanent
exclusion, the notice contains that information.
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Appeal Procedure

Should a student or a student’s parent(s) chooappgeal the principal’'s suspension, he/she must
do so within 10 calendar days of the notice of suspn. The appeal shall be in writing and
made to the Superintendent. If dissatisfied whth $uperintendent’s decision, an appeal may be
made to the Board. At the request of the studenf the student’s parent(s) or attorney, the
meeting may be held in executive session. All esses are sworn and a verbatim record is kept
of the hearing. The decision of the Board shaktted upon at a public meeting. The student
may be excluded from school during the appeal @m®ce

Appeal to the Court

Under State law, appeal of the Board’s or its desg(s decision may be made to the Court of
Common Pleas.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662

CROSS REFS.: IGCI, Community Service
JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
JFCF, Hazing and Bullying (Harassment, Intimidaténd Dating Violence)
JFCJ, Weapons in the Schools
JG, Student Discipline
JGE, Student Expulsion
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EMERGENCY REMOVAL OF STUDENT

If a student’s presence poses a continuing daogasgrsons or property or an ongoing threat of
disrupting the academic process, the Superintendentipal, assistant principal or personnel
employed to direct, supervise or coach a studdantitggprogram may remove the student from
the premises.

If either suspension or expulsion is contemplagediie process hearing is held within three
school days after the removal is ordered. Writtetice of the hearing and the reason for
removal and any intended disciplinary action isegito the student as soon as practicable prior
to the hearing. The student has the opportunigpfmear at an informal hearing before the
principal, assistant principal and the Superintaetdiesignee and has the right to challenge the
reasons for the removal or otherwise explain hisflgions. The person who ordered or
requested the removal is present at the hearinghinvne school day of the decision to
suspend, written notification is given to the pafenof the student and the Treasurer of the
Board. This notice includes the reasons for tlgpension and the right of the student or
parent(s) to appeal to the Superintendent/designee.

If the Superintendent or principal reinstates aaiu prior to the hearing for emergency removal,
the teacher may request, and is given, writteroreafor the reinstatement. The teacher cannot
refuse to reinstate the student.

In an emergency removal, a student can be kept ¢tags until the matter of the alleged
misconduct is disposed of either by reinstatengrgpension or expulsion.

In all cases of normal disciplinary procedures hali a student is removed from a curricular or
extracurricular activity for less than 24 hours @dot subject to further suspension or
expulsion, due process requirements do not apply.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662

CROSS REFS.: ECAB, Vandalism
JFC, Student Conduct (Zero Tolerance)
JFCJ, Weapons in the Schools
JG, Student Discipline
JGD, Student Suspension
JGE, Student Expulsion
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STUDENT EXPULSION

At times, the behavior of a student can be consitiep serious as to justify total removal from
the educational program for a prolonged periodmét Actions meriting expulsion are outlined
in the Student Code of Conduct. Only the Supenheat may expel a student. Expulsion is the
removal of a student for more than 10 days, bunmare than one year. An expulsion can
extend beyond the end of the school year if thexdeaver school days than expulsion days
remaining. The Superintendent may apply any reimgipart or all of the period of the
expulsion to the following school year.

The Superintendent may require a student to perémmmmunity service in conjunction with or
in place of an expulsion. The Board may adopt gjinds to permit the Superintendent to
impose a community service requirement beyond tideo the school year in lieu of applying
the expulsion into the following school year.

The Superintendent shall give the student and p@denritten notice of the intended expulsion,
including reasons for the intended expulsion. Stuelent and parent(s) or representative have
the opportunity to appear on request before theefduendent/designee to challenge the action
or to otherwise explain the student’s actions.sTiuotice shall state the time and place to appear,
which must not be fewer than three days nor mae flve days after the notice is given.

Within 24 hours of the expulsion, the Superinteniéall notify the parent(s) of the student and
the Treasurer of the Board.

The notice shall include the reasons for the exguojghe right of the student or parent(s) to
appeal to the Board or its designee, the righetoepresented at the appeal and the right to
request that the hearing be held in executive @essi

The Superintendent will initiate expulsion proceei against a student who has committed an
act that warrants expulsion even if the studerntidveiws from school before the Superintendent
has held the hearings or made the decision to ¢Rkpedtudent.

Permanent Exclusion

If the offense is one for which the District magkgermanent exclusion, the notice shall
contain that information.
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Appeal to the Board

A student or a student’s parent(s) may appealxpalsion by the Superintendent to the Board
or its designee. The expulsion appeal must bewith calendar days after the notice of intent
to expel was provided to the student, parent, gaarolr custodian. The appeal request shall be
in writing to the Treasurer and at the requeshefdtudent or of the student’s parent(s) or
attorney, the meeting may be held in executiveieesslhe student may be represented in all
such appeal proceedings and is granted a heariagelibe Board or its designee. All withesses
are sworn and a verbatim record is kept of theihgarThe decision of the Board shall be acted
upon at a public meetinglhe student may be excluded from school duringagipgeal process.

Appeal to the Court

Under State law, the decision of the Board mayupenér appealed to the Court of Common
Pleas.

Any student who is expelled from school for morani20 days or into the following semester or
school year is referred to an agency, which wookgatds improving the student’s attitudes and
behavior. The Superintendent provides the stuaeathis/her parent(s) with the names,
addresses and telephone numbers of the publicraradgpagencies providing such services.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC Chapter 2506
3313.66; 3313.661; 3313.662

CROSS REFS.: ECAB, Vandalism
IGCI, Community Service
JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCF, Hazing and Bullying (Harassment, Intimidaténd Dating Violence)
JFCJ, Weapons in the Schools
JG, Student Discipline
JGD, Student Suspension
JGDA, Emergency Removal of Student
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DISCIPLINE OF STUDENTS WITH DISABILITIES

The Board recognizes that effective and appropdasepline for students with disabilities may,
at times, differ from effective and appropriatecgine for students without disabilities. The
Board does not, however, believe in a double stahida misbehavior and holds the welfare and
safety of all persons in the District in highegarl. Disciplinary action of students with
disabilities proceeds in a manner that protectsvisléare and order of the community as well as
recognizes the special needs of the student.

The Board delegates to school officials the authi®oi enforce District policies, regulations and
rules governing the conduct of all students. Tis#riat will comply with all State and Federal
laws and regulations governing the discipline aflsnts with disabilities. All students,
including those with disabilities, will be referréallaw enforcement officials when required by
law and may be referred to law enforcement offsci@hen their conduct constitutes a crime.

The special needs of the student with a disalalig/taken into account when setting behavioral
expectations. Each case of unsatisfactory behayierstudent with a disability is handled
individually in accordance with the student’'s bebawanagement plan and interventions
articulated in the student’s individualized edusatprogram (IEP). A student’s failure to
comply with conduct requirements in student hanétbanay result in the student’s being
disciplined.

If the student does not respond to the measures tak District staff or to the measures
articulated in the student’s IEP, the staff menmeéers the student to the principal or other
designated individual. The student may lose righisarticipate in school-related social events
or extracurricular activities for a period of tirdetermined by the principal, unless such
programs are included as part of the student’sdpgeopriate public educational program.
Depending on the seriousness of the offense coeuhily the student, suspension or expulsion
may also result, but any change in placement wilbiv mandated procedures in applicable law.

[Adoption date: October 15, 2012]
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LEGAL REFS.: The Individuals With Disabilities Ecateon Improvement Act; 20
USC 1400 through 487; 34 CFR Part 300
Americans with Disabilities Act Amendments Act2§108; 42 USC 12101 et seq.
State Department of Education, Special Educatmities and
Procedures, Free Appropriate Public Educationl- 10
ORC 3313.20; 3313.66; 3313.661; 3313.662
3319.41;
3323.01 et seq.
OAC 3301-32-09
3301-37-10
3301-51; 3301-51-01

CROSS REFS.: ECAB, Vandalism
IGBA, Programs for Students with Disabilities
IGD, Cocurricular and Extracurricular Activities
JFC, Student Conduct (Zero Tolerance)
JFCI, Student Drug Abuse
JFCJ, Weapons in Schools
JGA, Corporal Punishment
JGD, Student Suspension
JGDA, Emergency Removal of Student
JGE, Student Expulsion
Student Handbooks
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File: JGF-R

DISCIPLINE OF STUDENTS WITH DISABILITIES

Federal and State laws require that a “free ap@tgopublic education” be provided for students
with disabilities, including students with disabés who have been suspended or expelled from
school. The following procedures are implementéeémva student with a disability is removed
from his/her current placement because of a studamuct violation.

Removal for 10 School Days or Less

The District provides to students with disabilitigso have been suspended for 10 school days
or less in one school year the same servicestthatvides to students without disabilities who
are similarly removed.

Removal for More Than 10 School Days

The District provides to students with disabilitieso have been suspended for more than 10
school days in one school year educational sertisenable the student to continue to
participate in the general education curriculum ngrogress towards meeting the goals set out
in the student’s IEP. Such services may be praviden interim alternative educational setting
and may not be the exact same services providéeetohild in other settings.

When a student with a disability is suspended forerthan 10 school days in one school year,
the District holds a manifestation determinatiovie®&r. When appropriate, the District also
performs a functional behavioral assessment andriebehavioral intervention and
modification services to address the conduct Vimtat

Manifestation Determination Review

Within 10 school days of any decision to changeplheement of a student with a disability,
who has been suspended for more than 10 schooimay® school year, the District holds a
manifestation determination review. At the meetthg school administrator responsible for
disciplinary actions, the student’s parent(s) aldwant members of the student’s IEP team
review all relevant information in the student’efiincluding teacher observations and any
pertinent information provided by the parents.

The manifestation determination review team deteesiwhether the conduct was caused by, or
had a direct and substantial relationship to, thdent’s disability, or whether the conduct was a
direct result of the school’s failure to impleméme student’s IEP. If the team determines that
the conduct was the direct result of the schoalilsife to implement the student’s IEP, the
school takes immediate steps to remedy those deéies and the student is returned to the
agreed-upon placement in the student’s IEP.
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File: JGF-R

Student Conduct Was Not a Manifestation of the Bilgg

When the conduct in question is determined noeta manifestation of the student’s disability,
the District applies relevant disciplinary proceskim the same manner and for the same
duration as applied to students without disabditi@he District continues to provide educational
services that enable the student to participatedrgeneral educational curriculum and progress
toward meeting the goals set out in the studeBts |

The IEP team determines the appropriate serviaggfdéostudent and the setting in which such
services will be provided. The District conductsiactional behavioral assessment and
implements behavioral intervention services andifitadions designed to address the behavior
violation at its own discretion.

Student Conduct Was a Manifestation of the Disbili

When the conduct in question is determined to imaifestation of the student’s disability, the
District conducts a functional behavioral assessrard implements a behavior intervention
plan for the student. If a behavior implementagptsm has already been developed, the school
reviews the plan and modifies it, as necessargdtiress the behavior.

The student is returned to the placement, if he/gi®removed, unless the student’s
parent(s)/guardian(s) and the school mutually agrea change of placement as part of the
modifications of the behavior intervention planumiess special circumstances exist.

Special Circumstances for Removal

The District removes a student with a disabilityatointerim alternative educational setting for

up to 45 school days without regard to whethelbiglgavior violation is determined to be a

manifestation of the student’s disability if thedent partakes in any of the following three

violations of the Student Code of Conduct at schowlschool premises or at a school function:
1. carrying or possessing a dangerous weapon;

2. knowingly possessing or using illegal drugsselling or soliciting the sale of a
controlled substance or

3. inflicting serious bodily injury upon anothegrgon.

(Approval date: October 15, 2012)
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T

ile: JHC

STUDENT HEALTH SERVICES AND REQUIREMENTS

The Board recognizes the responsibility of the sthto help protect the health of students.
Health services are an integral part of comprelernsthool improvement, assisting all students
to increase learning, achievement and performahiealth services coordinate and support
existing programs to assist each student in achiené of an optimal state of physical, mental
and social well-being. Student health servicesienesontinuity and create linkages between
school, home and community service providers. Disgrict’'s comprehensive school
improvement plan, needs and resources determinakages. The principal is responsible for
the administration of the health program in his&ehool.

Of necessity, school health services must be ldrtibethe prevention and detection of health
problems, referral of problems through parenthiefamily physicians or community health
agencies and emergency care.

Each school shall have on file for each studergraargency medical authorization form
providing information from the parent(s) on howythvesh the school to proceed in the event of
a health emergency involving the student and aigion for the school in case emergency
action must be taken.

Annually, the District will notify parents of phy=l exams or screenings conducted on students
except for vision, hearing or scoliosis.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin 20 USC 1221 et seq.
Health Insurance Portability and AccountabilitytA29 USC 1181 et seq.
42 USC Section 12101 et seq. (1997)
20 USC 1232 g Section 1400 6301 et seq. (1997)
29 USC Section 794(a)(1988)
ORC 3313.50; 3313.67 through 3313.73
OAC 3301-35-04; 3301-35-06

CROSS REFS.: IGBA, Programs for Students with Digeds
JED, Student Absences and Excuses
JHCB, Immunizations
JHCD, Administering Medicines to Students
JHG, Reporting Child Abuse
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ile: JHCA

PHYSICAL EXAMINATIONS OF STUDENTS

The District requires health records of studentieurthe following circumstances.

1. Kindergarten and first grade students entesaigol for the first time must have a
completed health record before being admitted hoaic

2. Health records are requested for all studeatsterring into the District. If the
previous school does not forward a record orig incomplete, it is the parents’
responsibility to comply with health requiremeras $tudents.

3. Students must have physical examinations poitineir participation in interscholastic
athletic programs.

Parents have the right to refuse to allow theildcta participate in nonemergency invasive
physical examinations or screenings. Invasive jghygxam is defined as any "medical
examination that involves the exposure of privagdybparts, or any act during such examination
that includes incision, insertion or injection iritee body, but does not include a hearing, vision
or scoliosis exam."

The District notifies parents, on an annual basfishe administration of health and physical

screenings and examinations and, thereby, givestsathe opportunity to exclude their
children.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin 20 USC 1221 et seq.
ORC 3313.50; 3313.671; 3313.673; 3313.68; 3313.73

CROSS REFS.: JHC, Student Health Services and Reqgents
JHCB, Immunizations
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ile: JHCB

IMMUNIZATIONS

In order to minimize the spread of preventables#ises in schools and provide students with a
healthier learning environment, the Board requim@sunizations in compliance with State law
and the Ohio Department of Health for each studaldss the parent(s) file an objection. The
Board may also require tuberculosis examinatiormpliance with law.

Students eligible for kindergarten and students teethie District must present written evidence
of similar immunizations, or written evidence talicate that they are in the process of receiving
immunizations, to be completed no later than thealantrance. Students failing to complete
immunizations within 14 days after entering are peimitted to return to school.

The District maintains an immunization record faclke student, available in writing to parents

upon request.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.67; 3313.671; 3313.71; 331B.7
3701.13

CROSS REFS.: JEC, School Admission
JHCA, Physical Examinations of Students
JHCC, Communicable Diseases/Conditions
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ile: JHCC

COMMUNICABLE DISEASES/CONDITIONS

The Board recognizes that controlling the spreacbaimunicable diseases/conditions through
casual contact is essential to the wellbeing ostt®ol community and to efficient District
operation.

In order to protect the health and safety of stteland staff, the Board follows all State laws
and Ohio Department of Health regulations pertgnamimmunizations and other means for
controlling communicable diseases/conditions tihatsapread through casual contact in the
schools.

All students with signs or symptoms of diseasepeatied as being communicable to others are
given immediate attention and sent home if suciomaés indicated.

Any student suspected or reported to have a conuable disease/condition is examined by a
school nurse or public health nurse. Upon themauendation of the school nurse, the student
may be excluded from school. Re-admission is dégetrupon a decision by a physician,
school nurse or public health nurse.

Parents are informed when a communicable diseag#fmm occurs in their child’s classroom
or on the bus so that early signs or symptoms eavbberved and appropriate preventive
measures can be instituted, upon direction of tieBntendent or his/her designee.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.67; 3313.671, 3313.68; 3313.7
3319.321
3707.04; 3707.06; 3707.08; 3707.16; 3707.20; 210B707.26

CROSS REFS.: JHCA, Physical Examinations of Stugdent
JHCB, Immunizations
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File: JHCD

ADMINISTERING MEDICINES TO STUDENTS

Many students are able to attend school regulanly through effective use of medication in the
treatment of disabilities or illnesses that do matder the health or welfare of others. If possibl
all medication should be given by the parent($)cahe. If this is not possible, it is done in
compliance with the following.

1.

Only employees of the Board who are licensadthgrofessionals, or who are
appointed by the Board and have completed a drogréstration training program
conducted by a licensed health professional andidered appropriate by the Board,
can administer prescription drugs to students.

The school nurse or an appropriate person afgzbby the Board supervises the secure
and proper storage and dispensation of medicati®he.drug must be received in the
container in which it was dispensed by the preswiphysician or others licensed to
prescribe medication.

Written permission must be received from theep{s) of the student, requesting that
the school nurse or an appropriate person comglytwe physician’s order.

The school nurse or other designated individuat receive and retain a statement
which complies with State law and is signed byphgsician who prescribed the drug
or other person licensed to prescribe medication.

The parent(s) must agree to submit a revisgdraent, signed by the physician or other
licensed individual who prescribed the drug, torthese or other designated individual
if any of the information originally provided byetphysician or licensed individual
changes.

No employee who is authorized by the Boarddtmiaister a prescribed drug and who
has a copy of the most recent statement is liabgvil damages for administering or
failing to administer the drug, unless he/she acgsmanner which would constitute
“gross negligence or wanton or reckless misconduct.

No person employed by the Board is requireatiminister a drug to a student except
pursuant to requirements established under thisypol'he Board shall not require an
employee to administer a drug to a student if thpleyee objects, on the basis of
religious convictions, to administering the drug.
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ile: JHCD

Inhalers for Asthma

Students have the right to possess and use a eietese inhaler or a dry-powder inhaler to
alleviate asthmatic symptoms or before exerciggeéwent the onset of asthmatic symptoms.
The right applies at school or at any activity, @wer program sponsored by or in which the
student's school is a participant.

In order for a student to possess the inhalerhkeatsust have written approval from the student’'s
physician and parent or other caretaker. The jpah@and/or the school nurse must have
received copies of these required written approvals

Epinephrine Autoinjectors

Students are permitted to carry and use an epiimepautoinjector (epi-pen) to treat anaphylaxis
(severe allergic reactions). The right to carrgl ase an epi-pen extends to any activity, event or
program sponsored by the student’s school or &gtievent or program in which the school
participates.

Student possession of an epi-pen is permittedibtihg student has written approval from the
prescriber of the medication and, if a minor, frbis'her parent. Written approval must be on
file with the principal and, if one is assignede gthool nurse. In addition, the principal or
school nurse must receive a backup dose of thecatgah from the parent or student.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 2305.23; 2305.231
3313.64; 3313.712; 3313.713; 3313.716; 3313.718
3314.03; 3314.141
OAC 3301-35-06

CROSS REFS.: EBBA, First Aid
JFCH, Alcohol Use by Students
JFCI, Student Drug Abuse
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ile: JHCD-R-1

ADMINISTERING MEDICINES TO STUDENTS
(General Regulation)

Students needing medication are encouraged toveettee medication at home, if possible.

Only employees of the Board who are licensed hegmtifessionals, or who are appointed by the
Board and have completed a drug administrationitrgiprogram conducted by a licensed
health professional and considered appropriaté&Board, can administer prescription drugs to
students.

1. The person or persons designated to admimstdication receives a written request,
signed by the parent(s) having care or chargeeo$tixdent, that the drug be
administered to the student.

2. Each person designated to administer medicatiogives a statement, signed by the
physician or other person licensed to prescribeicaéidn, which includes all of the
following information:

A. the name and address of the student;

B. the school and class in which the studentiislk=d;

C. the name of the drug and the dosage to be &taried;
D. thetimes or intervals at which each dosagh®frug is to be administered,;
E. the date on which the administration of thegdeuto begin;

F. the date on which the administration of thegdeuto cease;

G. any severe adverse reactions which shouldgmetesl to the physician and one or
more telephone numbers at which the person whepbesl the medication can
be reached in case of an emergency and

H. special instructions for administration of tieig, including sterile conditions and
storage.

3. The parent(s) agree to submit a revised statesigned by the physician who
prescribed the drug to the person designated tanggter medication if any of the
information provided by the person licensed to gribe medication as described
above changes.
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File: JHCD-R-1

4. The person authorized to administer the dragives a copy of the statement
described above.

5. The drug is received by the person authoriaestiminister the drug to the student for
whom the drug is prescribed in the container inclvhi was dispensed by the
prescribing physician or other licensed profesdiona

The person designated by the Board establisteesation in each school building for
the storage of drugs to be administered. All sirclys shall be stored in that location
in a locked storage place. Drugs which requirgagefation may be keptin a
refrigerator in a place not commonly used by sttglen

No person who has been authorized by the Boardrtoraster a drug and has a copy of the most
recent statement which was given to him/her poadministering the drug is liable for
administering or failing to administer the drugless such person acts in a manner which
constitutes “gross negligence or wanton or reckheissonduct.”

A person employed by the Board is not requireddimiaister a prescribed drug to a student
unless a Board regulation establishes a requirerhettiermore, the Board shall not require an
employee to administer a drug to a student if thpleyee objects, on the basis of religious
convictions, to administering the drug.

Board policy and regulations regarding dispensatfomedication must be formally adopted by
the Board and may be changed, modified or revisdyllmy action of the Board.

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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ile: JHCD-R-2

ADMINISTERING MEDICINES TO STUDENTS
(Use of Asthma Inhalers)

In order for a student to possess and use an mlna@kshe must have written approval from the
student’s physician and parent or other caretakée principal and/or the school nurse must
have received copies of these required written ais.
The physician’s written approval must specify theimum following information:

1. the student's name and address;

2. the name of the medication contained in thalerh

3. the date the administration of the medicatotoibegin;

4. the date, if known, that the administratiorihef medication is to cease;

5. written instructions which outline the proceeischool personnel should follow in the

event that the asthma medication does not prodgcexpected relief from the

student's asthma attack;

6. any severe adverse reactions that may ocdbetstudent using the inhaler that should
be reported to the physician;

7. any severe reactions that may occur to anstiéent for whom the inhaler is not
prescribed, should he/she receive a dose of thécatemh;

8. atleast one emergency telephone number faactimg the physician;

9. atleast one emergency telephone number fdaactimg the parent, guardian or other
person having care or charge of the student imargency and

10. any other special instructions from the phgsic

In no circumstances will the District, any membethe Board or any Board employee be liable
for injury, death or loss of person or property wlzeDistrict employee prohibits a student from
using an inhaler because the employee believemad faith, that the required written approvals
have not been received by the principal. Additigndéiability cannot accrue because the
employee permits the use of an inhaler when thdarep believes, in good faith, that the
written approval(s) have been received by the gppate authority.

(Approval date: October 15, 2012)
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ADMINISTERING MEDICINES TO STUDENTS
(Use of Epinephrine Autoinjectors)

Student possession of an epi-pen is permitted ibtihg student has written approval from the
prescriber of the medication and, if a minor, frbisvher parent. Written approval must be on
file with the principal and, if one is assigned gthool nurse. In addition, the principal or
school nurse must receive a backup dose of thecatgah from the parent or student.

The prescriber’s written approval must specifyeaist the following information:

1.

2.

student’s name and address;
names and dose of the medication containdukeiditoinjector;

the date the administration of the medicat®toibegin and, if known, the date the
administration of the medication is to cease;

acknowledgement that the prescriber has detexdrthat the student is capable of
possessing and using the epi-pen appropriatelyhaagrovided the student with
training in the proper use of the epi-pen;

circumstances in which the epi-pen should leelus

written instructions that outline procedureisasit personnel should follow if the
student is unable to administer the medicatiothembedication does not produce the
expected relief from the student’s anaphylaxis(gic response);

any severe reaction:

A. the student may experience that should be tegdo the prescriber or

B. that may occur to another student for whomntieelication is not prescribed, if
that student receives a dose of the medication;

at least one emergency telephone number eaclritacting the prescriber and the
parent and

any other special instructions from the prdsori
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File: JHCD-R-3

Whenever a student is administered epinephrinehatat or at an activity, event or program
sponsored by the school or in which the schoolgaréicipant, a school employee must
immediately request assistance from an emergendjcaleservice provider. Request for
medical assistance applies whether the studenadeifnisters the medication or a school
employee administers it to the student.

The Board and District employees are not liabldamages in a civil action for injury, death or
loss to person or property allegedly arising if:

1. aschool employee prohibits a student fromguaim epi-pen because he/she has a good
faith belief that the conditions for carrying anging the medication have not been
satisfied;

2. aschool employee permits a student to camyuse an epi-pen because of the good
faith that the conditions have been satisfied or

3. ininstances in which a student is rightfulrimitted to carry an epi-pen, the
medication is used by a student for whom it waspnescribed.

All immunities granted to schools under the soxg@remmunity law or any other law apply.

(Approval date: October 15, 2012)
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STUDENT SAFETY

The Board believes that students have the righetprotected in all facets of the education
program and directs the Superintendent/designdevelop and maintain a safety instruction
program for all studentsSafety instruction in the District includes:

1.

2.

9.

establishing appropriate safety rules;
learning how to practice safety and prevenidaeds;

learning how to safely use and properly careédols and equipment so as to reduce the
potential for accidents;

developing habits of good housekeeping, prefmeage and handling of materials, and
sanitation;

becoming familiar with personal protection @& and the proper clothing to be worn
for safety purposes;

learning how to cooperate with others in thenpotion and operation of a safety
program in the schools, on school grounds andhodovehicles;

instructing students not to accept gifts opengbile rides from strangers. Students are
also instructed to tell staff members, parentgar énforcement officials of any
suspicious strangers in or around school property;

providing instruction in personal safety angaast prevention in grades kindergarten
through 6. Upon the written request of a parestudent shall be excused from such

instruction and

providing age-appropriate instruction in datungience prevention in grades
7 through 12.

In an attempt to further ensure student safetyf, stambers:

1.

shall not send students on errands that wagjdire the student to leave school
property and/or drive a vehicle;

shall not attempt to diagnose or treat a sttsleersonal problem relating to sexual
behavior, substance abuse, mental or physicalthaatt/or family relationships but,
instead, should refer the student to the apprapnmtividual or agency for assistance;
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3. shall not disclose information concerning alsti, other than directory information, to
any person not authorized to receive such infoilgnatiThis includes, but is not limited
to, information concerning assessments, abilityessagrades, behavior, mental or
physical health and/or family background and

4. shallimmediately report any suspected signs of childsalmr neglect.

In addition to instruction in safety, buildings anspected annually to detect and remedy health
and safety hazards. Staff members shall immegliadplort to the building administrator any
accident or safety hazard he/she detects. Theri@tgredent is authorized and directed to
develop appropriate means for the implementatiahisfpolicy.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.60; 3313.643; 3313.96
3737.73
OAC 3301-35-06

CROSS REFS.: AFI, Evaluation of Educational Resesirc
EB, Safety Program
GBH, Staff-Student Relations (Also JM)
IGAE, Health Education
JEE, Student Attendance Accounting (Missing andeXib Children)
JFCF, Hazing and Bullying (Harassment, Intimidatémnd Dating Violence)
JFCH, Alcohol Use by Students
JFCI, Student Drug Abuse
JHG, Reporting Child Abuse
JHH, Notification About Sex Offenders
JO, Student Records

20f2

Blanchester Local School District, Blanchester,dhi



T

ile: JHFD

STUDENT AUTOMOBILE USE

The transportation policies of the Board are aimteproviding a safe, efficient and economical
method of getting students to and from school ahdal-sponsored activities. The Board
provides transportation services to students tlestor exceed State law.

The Board recognizes that students might desideite their own vehicles to school. Therefore,
the Board directs the Superintendent/designeevtelole and maintain administrative guidelines
to ensure the safety of student drivers, passegelsll other persons on District property.

Vehicles driven by students to and from school nestegistered in the principal’s office and
properly display the prescribed decal issued fercilrrent semester or year. The decal must be
displayed in the lower right-hand corner of the dghield or on the front fender of the bike. All
vehicles must have liability insurance and be ébleass a safety check.

Students who infringe or abuse the driving privle@re subject to disciplinary action by the
school principal.

In compliance with State law, student drivers urtlerage of 17 years old are not permitted to
transport more than one person who is not a faméynber unless the driver is accompanied by
his/her parent, guardian or custodian.

Students are discouraged from transporting othuglesits to and from student activities, events
and programs.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3327.01; 3327.09;
4507.05; 4507.07

CROSS REFS.: EEA, Student Transportation Services
EEAE, Student Transportation in Private Vehicles
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REPORTING CHILD ABUSE

All employees of the District who know or have re@able cause to suspect that a child under 18
years of age or a disabled child under 21 yeaegefthas suffered, is suffering or faces a threat
of suffering any type of abuse or neglect are neglio immediately report such information to
the public children services agency or the local émforcement agency.

To ensure prompt reports, procedures for repodnegnade known to the school staff. A person
who participates in making such reports is immupenfany civil or criminal liability, provided
the report is made in good faith.

The Board directs the Superintendent/designeevelde a program of in-service training in
child abuse prevention for all school nurses, teeg;icounselors, school psychologists and
administrators.This program is developed in consultation with pribl private agencies or
persons involved in child abuse prevention or irgation programs.

Each person employed by the Board to work as agéchwse, teacher, counselor, school
psychologist or administrator shall complete astdéaur hours of in-service training in the
prevention of child abuse, violence and substabose school safety and the promotion of
positive youth development within two years of coemzing employment with the District, and
every five years thereatfter.

In addition, middle and high school employees whuoknas teachers, counselors, nurses, school
psychologists and administrators must receiveitrgim dating violence prevention. The
curriculum for training in dating violence preventiis developed by the Superintendent/
designee and training must occur within two yedrsoonmencing employment and every five
years thereafter.

Conversely, public children services agencies masty the Superintendent of any allegations
of child abuse and neglect reported to them invgjthe District, as well as the disposition of
the investigation.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 2151.011; 2151.421
3313.662; 3313.666
3319.073
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CROSS REFS.: EB, Safety Program
EBC, Emergency/Safety Plans

IGAE, Health Education
JFCF, Hazing and Bullying (Harassment, Intimidatmd Dating Violence)

JHF, Student Safety
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NOTIFICATION ABOUT SEX OFFENDERS

Megan’s Law requires certain sexual predators arnd#enders to register with the sheriff in
the county of their residence. In some circumstarthe sheriff notifies the Superintendent that
a sexual predator or habitual sex offender has thowte the area.

If the Superintendent receives information fromsheriff concerning a sexual predator or
habitual sex offender subject to community notiiima, the Superintendent disseminates the
information regarding the sexual predator or halhisex offender to employees whose duties
include supervision of or responsibility for stuteenEmployees who receive the information are
instructed to promptly notify the Superintenderthi# sexual predator or habitual sex offender is
observed in the vicinity of the school. The Supimdent notifies the local law enforcement
agency if, in the judgment of the Superintenddrg,gresence of the sexual predator or habitual
sex offender appears to be without a legitimat@ase or otherwise creates concern for the
safety of the students. The law enforcement agemaluates the situation and takes whatever
action it deems appropriate. The law enforcemganhay informs the Superintendent of any
action taken and may provide advice regarding aaytianal action which the Superintendent
should consider taking.

If the Superintendent receives information fromsheriff concerning a sexual predator or
habitual sex offender subject to community notifima, the Superintendent may inform parents,
guardians and adult students that he/she has escrotice that a sexual predator or habitual sex
offender is residing within the District and thatrtin information concerning the offender is
public record and is open to inspection at thecefbf the sheriff with whom the offender has
registered.

With juvenile sex offenders, the Superintenderat¥fination duties are the same as with adult
offenders. The Superintendent provides a cophi@tbunty sheriff's sexual offender notice to
his/her staff so that they are aware of the jueeoffender's information and photograph. The
Superintendent must then notify parents that thealdhas received notice that a juvenile sex
offender is attending school (or if an adult offendvorking or attending school) in the District,
and direct parents who want more information todtenty sheriff's office.

If the Superintendent receives information from sheriff concerning a sexual predator or
habitual sex offender subject to community notiiima, he/she shall not release any other

information and shall direct any inquiries to th&ae of the sheriff with whom the offender has
registered.

[Adoption date: October 15, 2012]
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LEGAL REFS.: 42 USC 14071
ORC 149.43
2151.355; 2152.83; 2152.84
Chapter 2950

CROSS REFS.: GBQ, Criminal Records Check
JO, Student Records

Blanchester Local School District, Blanchester,dhi
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STUDENT AWARDS AND SCHOLARSHIPS

The Board values excellence and wishes to encostagents to do their best in all endeavors.
The Board directs the Superintendent to maintaetaf criteria and procedures for presenting
letters or other suitable awards to students fadamic accomplishment, as well as for
distinguished service to the District through comityuservice and/or cocurricular and
extracurricular participation. Examples includaet are not limited to, the following:

1. academic excellence

2. community service (includes service to the stho

3. perfect attendance

4. cocurricular participation (band, choir, etc.)

5. extracurricular participation (athletics, imtraral activities, other groups or clubs, etc.)
Each school may submit to the Superintendent recamdations for special recognition of any
student or group of students who demonstrate adislmpents that benefit the District or the
community.

Any person or organization desiring to give a giftmake a grant or bequest, for special
recognition of any student or group of studentstroaatact the Superintendent, who submits the
request to the Board.

Donations may be offered to the District in ordeptovide scholarship awards to students,

provided the conditions of acceptance do not renamyeportion of the control of the District
from the Board.

[Adoption date: October 15, 2012]

LEGAL REFS.: ORC 9.20
3313.17; 3313.20; 3313.36

CROSS REFS.: JO, Student Records
KH, Public Gifts to the District
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EMPLOYMENT OF STUDENTS

The Board believes that a student’s school respoitigis are to take precedence over
nonschool-related jobs. However, the Board ackadgés that extenuating circumstances may
surface when a student may need to forgo the imaditmethod of obtaining an education in
order to work and provide support or care for hilfiserself or his/her family members.

If a student needs to work while attending schbelshe is cautioned against assuming work
commitments that interfere with his/her studies adlgievement in school. Opportunities for
employment may be provided through work-experigmrogirams and other employers in
accordance with the following provisions for obtamage and schooling certificates.

Age and Schooling Certificates (Work Permits)

All students under the age of 18 must apply foroakwpermit in order to legally obtain paid
employment. Students, ages 16 and 17, must hdidewark permits for paid employment
during the school year. Students, ages 14 anthd$t obtain valid work permits for
employment at all times of the year.

In compliance with State law, the Superintendesiffese is responsible for processing requests
for and issuing all work permits as necessary.d&its must provide all the documentation
required by State law including, but not limited pooof of age and physical fithess. Proof must
also be provided identifying the potential emplogemlaces of employment where minors can
legally work.

In-School Employment

The Board may make available to students part-intesummer jobs commensurate with their
abilities and the needs of the District for studemployees. The Board also authorizes the
District to provide cooperative work-experiencegrams.

The Board approves appointments and establishesafes; These rates comply with
requirements of the minimum wage law.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]
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LEGAL REFS.: 48 USC 1324a et seq.
ORC 3313.56; 3313.93
3321.08 through 3321.11
3331.01; 3331.02; 3331.04,; 3331.06 through 3381.0

Chapter 4109
4111.02

CROSS REFS.: JECE, Student Withdrawal from Schiamdg of Driving Privileges)
JEG, Exclusions and Exemptions from School Attecda
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STUDENT GIFTS AND SOLICITATIONS

There are differences in the economic status ofliesrepresented by the students in the
District, and the Board wishes to avoid any emissmeaent to students or hardship on families
which lack financial resources. The Board doeswish to burden the community with
numerous, repeated solicitations by the students.

The following guidelines are in effect.

1.

2.

Teachers discourage gifts from students. Naftteppreciation are appropriate.

Charity or general solicitations from studeants permitted only after written approval
has been given by the Superintendent. The Supadeht annually approves all
solicitations which are permitted in the schools.

There is no solicitation of money from locallirstry, businesses, District residents,

parents or by any school organization without fygraval of the Superintendent. All
solicitations and fundraising activities by studgraups must be in compliance with

the District’s policy on student fundraising acties.

When the graduating class wishes to preseiiit & ghe school, it is encouraged to
donate the balance of the class fund to a schoakseproject, the school scholarship
fund or to present a gift that has long-lastingdfiertio all students in the District.

Permission is never given for the school taspo nonschool fundraisers or to provide
for student involvement in such activities.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20

CROSS REFS.: GBI, Staff Gifts and Solicitations

IGDF, Student Fund-Raising Activities
Kl, Public Solicitations in the Schools
KJ, Advertising in the Schools
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File: JM (Also GBH)

STAFF-STUDENT RELATIONS

The relationship between the District’s staff ahdlents must be one of cooperation,
understanding and mutual respect. Staff membets daesponsibility to provide an atmosphere
conducive to learning and to motivate each stutteperform to his/her capacity.

Staff members should strive to secure individua group discipline, and should be treated with
respect by students at all times. By the samentaitaff members should extend to students the
same respect and courtesy that they, as staff mepiisve a right to demand.

Although it is desired that staff members havenaesie interest in students as individuals,
partiality and the appearance of impropriety mesaboided. Excessive informal and/or social

involvement with students is prohibited. Such awmtds not compatible with professional ethics
and, as such, will not be tolerated.

Staff members are expected to use good judgmeheinrelationships with students both inside
and outside of the school context including, butlimoited to, the following guidelines.

1. Staff members shall not make derogatory comsnenstudents regarding the school,
its staff and/or other students.

2. The exchange of purchased gifts between stafffilbers and students is discouraged.

3. Staff-sponsored parties at which studentsraagténdance, unless they are a part of the
school’s extracurricular program and are propeulyesvised, are prohibited.

4. Staff members shall not fraternize, writterverbally, with students except on matters
that pertain to school-related issues.

5. Staff members shall not associate with studatnasy time in any situation or activity
which could be considered sexually suggestive wolie the presence or use of
tobacco, alcohol or drugs.

6. Dating between staff members and studentsisilpited.

7. Staff members shall not use insults or saragamst students as a method of forcing
compliance with requirements or expectations.

8. Staff members shall maintain a reasonable atdnaf care for the supervision, control
and protection of students commensurate with #esiigned duties and responsibilities.

9. Staff members shall not send students on pafrsorands.

1o0f3



10.

11.

12.

File: JM (Also GBH)

Staff members shall, pursuant to law and Beality, immediately report any
suspected signs of child abuse or neglect.

Staff members shall not attempt to diagnodeesat a student’s personal problem
relating to sexual behavior, substance abuse, ina@mnpdysical health and/or family
relationships but, instead, should refer the stuttethe appropriate individual or
agency for assistance.

Staff members shall not disclose informationaerning a student, other than directory
information, to any person not authorized to reeeiuch information. This includes,
but is not limited to, information concerning assaents, ability scores, grades,
behavior, mental or physical health and/or famégkground.

Social Networking Websites

1.

4,

District staff who have a presence on socialaeking websites are prohibited from
posting data, documents, photographs or inapprepnéormation on any website that
might result in a disruption of classroom activityhe Superintendent/designee has full
discretion in determining when a disruption of sta®m activity has occurred.

District staff is prohibited from providing gemal social networking website
passwords to students.

Fraternization between District staff and shidevia the Internet, personal email
accounts, personal social networking websites éimer anodes of virtual technology is
also prohibited.

Access of personal social networking websitetnd school hours is prohibited.

Violation of the prohibitions listed above will idsin staff and/or student discipline in
accordance with State law, Board policies and egguis, the Staff and Student Codes of
Conduct and handbooks and/or staff negotiated agrets. Nothing in this policy prohibits
District staff and students from the use of edacatwebsites and/or use of social networking
websites created for curricular, cocurricular cir@surricular purposes.

[Adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20
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File: JM (Also GBH)

CROSS REFS.: GBCA, Staff Conflict of Interest
GBCB, Staff Conduct
GBI, Staff Gifts and Solicitations
IIBH, District Websites
JFC, Student Conduct (Zero Tolerance)
JG, Student Discipline
JHF, Student Safety
JHG, Reporting Child Abuse
JL, Student Gifts and Solicitations
JO, Student Records
KBA, Public’s Right to Know
Staff Handbooks
Student Handbooks

CONTRACT REFS.: Teachers’ Negotiated Agreement
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STUDENT FEES, FINES AND CHARGES

Materials Fees

Students enrolled in District schools are furnishasdic textbooks without cost. However, a fee
for consumable materials and supplies used inn$teuctional program is established at the
beginning of each school year and may vary asdkeaf materials and supplies fluctuates.
Such fees are to be deposited in the rotary operéinds of the Board to defray the cost of the
materials and supplies.

The Board directs the Superintendent/designeeciogpe a schedule of fees for materials to be
used in courses of instruction and a schedule afggs that may be imposed for damage to
school property.

The District does not charge students eligiblefifee lunch under the National School Lunch
Act or Child Nutrition Act a fee for any materialeeded to participate fully in a course of
instruction. This exception only applies to reeigs of free lunch, not students who receive
reduced-price lunch. This provision does not applgxtracurricular activities and student
enrichment programs that are not courses of insruc

Fines

When school property, equipment or supplies areagiah, lost or taken by individuals, a fine is
assessed. The fine is reasonable, seeking osympensate the school for the expense or loss
incurred. Free lunch eligibility does not exemptadent from paying fines for damage to
school property.

The late return of borrowed books or materials ftmschool libraries is subject to appropriate
fines.

All fines collected are sent to the Treasurer fgpasit in the General Fund of the Board.

Collection of Student Fees and Fines

The administration may establish regulations ferdbllection of student fees and fines.

Grades and credits are not made available to adlgst, graduate or to anyone requesting same
on his/her behalf until all fees and fines for thtatdent have been paid in full. Participation in

extracurricular field trips will not be permittediless payment has been received. Students will
be prohibited from participating in commencemerdreises unless payment has been received.
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[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: National School Lunch Act of 1946,43C 1751
Child Nutrition Act of 1966, 42 USC 1771
ORC 3313.642
3329.06

CROSS REFS.: IGCB, Experimental Programs
IGCD, Educational Options (Also LEB)

Blanchester Local School District, Blanchester,dhi

File: JN
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STUDENT RECORDS

In order to provide students with appropriate instion and educational services, it is necessary
for the District to maintain extensive educatioaatl personal information. It is essential that
pertinent information in these records be readigilable to appropriate school personnel, be
accessible to the student’s parent(s) or the studeompliance with law, and yet be guarded as
confidential information.

The Superintendent is responsible for the properimidtration of student records in keeping
with State law and federal requirements and theqaores for the collection of necessary
information about individual students throughowd District.

Upon request, all records and files included ingtuglent’s cumulative file are available to
parent(s) or the student (if he/she is over 18s/eaage). This request must be in writing and is
granted within seven calendar days. No recordsodbe removed from the school. A principal,
teacher or other qualified school personnel mugirbsent to explain any of the tests or other
material.

All rights and protections given to parents un@sv bnd this policy transfer to the student when
he/she reaches age 18 or enrolls in a postsecoadanpl. The student then becomes an
“eligible student.”
The District uses reasonable methods to identifiyarthenticate the identity of parents,
students, school officials and any other partiesiom the agency or institution discloses
personally identifiable information from educati@tords.
The District provides notice to parents and eligisiudents annually, in accordance with the
procedures set forth under administrative reguiatiof the rights held by parents and eligible
students under law and this policy. It is themhtef the District to limit the disclosure of
information contained in the student’s educatiarords except:

1. by prior written consent;

2. as directory information and

3. under other limited circumstances, as enumerateer administrative regulations.

The following rights exist:

1. the right to inspect and review the studendisoation records;
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2. theright, in accordance with administrativguiations, to seek to correct parts of the
student’s education records, including the righa teearing if the school authority
decides not to alter the records according to #rerg(s)’ or eligible student’s request;

3. the right of any person to file a complainttwihe U.S. Department of Education if the
District violates relevant Federal law, specifigalie Family Educational Rights and
Privacy Act (FERPA) and

4. the right to acquire information concerning pmecedure which the parent(s) or
eligible student should follow to obtain copiegtwt policy, the locations from which
these copies may be obtained, as well as anyddss ¢harged for such copies. *(See
administrative regulations.)

The District proposes to designate the followingspaally identifiable information contained in
a student’s education records as “directory infaroma’

1. student’s name

2. student’s address

3. telephone number(s)

4. student’s date and place of birth

5. participation in officially recognized active8 and sports

6. student’s achievement awards or honors

7. student’s weight and height, if a member o&tetic team

8. major field of study

9. dates of attendance (“from and to” dates obkément)

10. date of graduation

The above information is disclosed without prioitten consent, except when the request is for
a profit-making plan or activityStudent records that consist of “personally idéeadiie
information” generally are exempt from disclosuf&udent directory information, however, is

released unless the parents have affirmativelydsétivn their consent to release in writing.

Administrative regulations set forth a procedunedonual notification to parents and eligible
students of the District’s definition of directanformation. Parents or eligible students then
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have two weeks in which to advise the Districtaazordance with such regulations, of any or all
items which they refuse to permit as directory infation about that student.

To carry out their responsibilities, school offisihave access to student education records for
legitimate educational purposes. The District use<criteria set forth under administrative
regulations to determine who are “school officisgdsid what constitutes “legitimate educational
interests.”

Other than requests as described above, schoolatdfrelease information from, or permit
access to, a student’s education records onlytwélprior written consent of a parent or eligible
student, except that the Superintendent or a petssignated in writing by the Superintendent
may permit disclosure in certain limited circumst@s outlined under administrative regulations
(e.g., transfers to another school district ordmply with judicial order or subpoena or where
warranted, in a health or safety emergency, etc.).

The District maintains, in accordance with admnaiste regulations, an accurate record of all
requests to disclose information from, or to pemuitess to, a student’s education records and of
information disclosed and access permitted.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin 20 USC 1221 et seq.

Family Educational Rights and Privacy Act; 20 US€xtion 12329
Health Insurance Portability and AccountabilitytA29 USC 1181 et seq.
ORC 149.41; 149.43

1347.01 et seq.

3317.031

3319.32; 3319.321; 3319.33

3321.12; 3321.13

3331.13

CROSS REFS.: AFI, Evaluation of Educational Resesirc
EHA, Data and Records Retention
IL, Testing Programs
KBA, Public’s Right to Know
KKA, Recruiters in the Schools
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STUDENT RECORDS

1. Each student’s official school records incltige following.

A. Records to be retained permanently
1) name and address of parent(s)
2) verification of date and place of birth
3) dates and record of attendance
4) course enrolliment and grades
5) testdata
6) date of graduation or withdrawal

B. Records of verifiable information to be retalrduring the student’s school career
1) medical/health data

2) individual psychological evaluation (gathereith written consent of
parent(s))

3) individual intelligence tests, tests for laaghdisabilities, etc.
4) other verifiable information to be used in eglional decision making
2. Maintaining student records

A. Transcripts of the scholastic record contaity dactual information. The District
confines its recordkeeping to tasks with clearlfireb®l educational ends.

B. Items listed under 1-A are retained for 100rged hose listed under 1-B are
retained during the student’s enrollment and dgstt@fter graduation unless the
school code imposes other restrictions.

C. Teacher and staff comments on student recoedsoafined to matters related to
student performance. Value judgments are exclérdead the record.

D. Student records are considered as current eédoahand/or therapeutic tools and
are available for use as such.
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The following definitions of terms pertain to tlsgatement of policy.

Student — any person who attends or has atteagedgram of instruction sponsored
by the Board.

Eligible student — a student or former studenbwhs reached age 18 or is attending a
postsecondary school.

Parent — either natural parent of a student,asntés/her rights under the FERPA have
been removed by a court order, a guardian or aaithal acting as a parent or
guardian in the absence of the student’s parent(s).

Dates of attendance—means the period of timendwrhich a student attends or
attended an educational agency or institution. niptas of dates of attendance include
an academic year, a spring semester or a firstejuafhe term does not include
specific daily records of a student’s attendancnatducational agency or institution.

Education records — any records (in handwritprint, tapes, film or other medium)
maintained by the District, an employee of the Dasor an agent of the District that
are related to a student, except:

1. apersonal record kept by a school staff mernitzmeets the following tests:
A. itisin the sole possession of the individwalo made it;
B. itis used only as a personal memory aid and

C. information contained in it has never been aga@ or made available to any
other person, except the maker’s temporary substitu

2. an employment record which is used only in r@hato a student’s employment
by the District (employment for this purpose doesinclude activities for which
a student receives a grade or credit in a course);

3. alumni records which relate to the student dfegshe no longer attends classes
provided by the District and the records do nadtesto the person as a student
and

4. peer-graded papers before they are collectedemmodded by a teacher.
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Personally Identifiable Information — any datarmormation which makes the subject
of a record known, including the student’s name,dtudent’s or student’s family’s
address, the name of the student’s parent or &ahaly members, a personal identifier
such as a student’s Social Security number or mdiioc record, other indirect
identifiers, such as the student’s date of birtace of birth or mother’s maiden name,
other information that, alone or in combinationljm&ed or linkable to a specific
student that would allow a reasonable person irstheol community, who does not
have personal knowledge of the relevant circumssno identify the student with
reasonable certainty or information requested pgraon who the District reasonably
believes knows the identity of the student to whbmeducation record relates.

ANNUAL NOTIFICATION

Within the first three weeks of each school ydae, District publishes in a notice to parents and
eligible students their rights under State and Fadaw and under this policy. The District also
sends home with each student a bulletin listingehreghts; the bulletin is included with a packet
of material provided to parents or eligible studemhen the students enroll during the school
year.

The notice includes:

1. the right of a parent(s) or eligible studeningpect and review the student’s education
records;

2. the intent of the District to limit the disclog of information contained in a student’s
education records, except: (1) by the prior wnitensent of the student’s parent(s) or
the eligible student, (2) as directory informatmm(3) under certain limited
circumstances, as permitted by law;

3. the right of a student’s parent(s) or an elggiudent to seek to correct parts of the
student’s education records which he/she believée tinaccurate, misleading or in
violation of student rights; this right includesi@aring to present evidence that the
records should be changed if the District decidggmalter them according to the
parent(s)’ or eligible student’s request;

4. the right of any person to file a complaintiwihe Department of Education if the
District violates the FERPA and

5. the procedure that a student’s parent(s) @ligible student should follow to obtain
copies of this policy and the locations where copay be obtained.
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An administrator arranges to provide translatioinghis notice to non-English-speaking parents

in their native language.

LOCATIONS OF EDUCATION RECORDS

TYPES LOCATION CUSTODIAN
Cumulative School Records Principals’ Offices Principals
Cumulative School Records Central Office Chief Archivist
(Former Students)

Health Records Principals’ Offices Principals

Speech Therapy Records

Psychological Records

School Transportation
Records

Special Test Records

Occasional Records
(Student education records
not identified above; such
as those in Superintendent’s
office, in the school
attorney'’s office, or in the

Central Offices

Central Offices

Central Offices

Principals’ Offices

Director of Special
Education

Superintendent
Transportation

Director of Special
Education

Principals

personal possession of teachers)

PROCEDURE TO INSPECT EDUCATION RECORDS
Parents or eligible students may inspect and reeducation records to which they are entitled

to have access upon request. In some circumstahogsy be mutually more convenient for the
record custodian to provide copies of records.e tBe schedule of fees for copies.)
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Since a student’s records may be maintained inrgeleeations, the school principal may offer
to collect copies of records or the records theweselrom locations other than a student’s
school, so that they may be inspected at one Hifgarents and eligible students wish to inspect
records where they are maintained, school prinsipatommodate their wishes.

Parents or eligible students should submit to théent’'s school principal a written request
which identifies as precisely as possible the ®aoirecords which he/she wishes to inspect.

The principal (or other custodian) contacts theepgs) of the student or the eligible student to
discuss how access is best arranged (copies, ek#wt location or records brought to a single
site).

The principal (or other custodian) makes the needexhgements as promptly as possible and
notifies the parent(s) or eligible student of timeet and place where the records may be
inspected. This procedure must be completed withidays or earlier after the receipt of the
request for access.

If for any valid reason, such as working hourstatise between record location sites or health, a
parent(s) or eligible student cannot personallpé&ts and review a student’s education records,
the District arranges for the parent(s) or eligitiedent to obtain copies of the records. (See
information below regarding fees for copies of reso)

When records contain information about studerfterathan a parent(s)’ child or the eligible
student, the parent(s) or eligible student mayimegect and review the records of the other
students.

FEES FOR COPIES OF RECORDS

The District does not deny parents or eligible stud any rights to copies of records because of
the following published fees. When the fee repnesan unusual hardship, it may be waived, in
part or entirely, by the records custodian. Thetit reserves the right to make a charge for
copies, such as transcripts, which it forwardsdteptial employers or to colleges and
universities for employment or admissions purposése District may deny copies of records
(except for those required by law) if the studeas Bn unpaid financial obligation to the District.

Federal law requires the District to provide comésgecords for the following reasons:

1. when the refusal to provide copies effectivdgpies access to a parent(s) or eligible
student;

2. atthe request of the parent(s) or eligiblelstt when the District has provided the
records to third parties by the prior consent ef plarent(s) or eligible student or
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3. atthe request of the parent(s) or eligiblelsti when the District has forwarded the
records to another district in which the studerkseor intends to enroll.

The fee for copies provided under Federal law n@yinclude the costs for search and retrieval.
This fee is 10 cents per page (actual copyinglessthardship factor).

The fee for all other copies such as copies ofrdsctorwarded to third parties with prior
consent or those provided to parents as a convanierlO cents per page (actual search,
retrieval copying cost and postage, if any).
DIRECTORY INFORMATION

The District proposes to designate the followingspaally identifiable information contained in
a student’s education record as “directory inforordt it discloses that information without
prior written consent, except that directory infatron is not released for a profit-making plan or
activity. Such information includes:

1. student’s name

2. student’s address

3. telephone number(s)

4. student’s date and place of birth

5. participation in officially recognized active8 and sports

6. student’s achievement awards or honors

7. student’s weight and height, if a member o&tetic team

8. major field of study

9. dates of attendance (“from and to” dates obkment)

10. date of graduation

Within the first three weeks of each school ydae, District publishes the above list, or a revised
list, of the items of directory information whichgroposes to designate as directory information.

For students enrolling after the notice is publistie list is given to the student’s parent(sfoor
the eligible student at the time and place of émenht.
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After the parents or eligible students have bedified, they have two weeks in which to advise
the District in writing (a letter to the Superintiemt’s office) of any or all of the items which
they refuse to permit the District to designatéliasctory information about that student.

At the end of the two-week period, each studemt®rds are appropriately marked by the record
custodians to indicate the items which the Distlesignates as directory information about that
student. This designation remains in effect uhid modified by the written direction of the
student’s parent(s) or the eligible student.

USE OF STUDENT EDUCATION RECORDS
To carry out their responsibilities, school offisihave access to student education records for
legitimate educational purposes. The District ueedollowing criteria to determine who are
school officials. An official is a person:

1. duly elected to the Board,;

2. certificated by the state and appointed byBibard to an administrative or supervisory
position;

3. certificated by the state and under contrathédBoard as an instructor;

4. employed by the Board as a temporary subsfitutadministrative, supervisory or
teaching personnel for the period of his/her penfmice as a substitute;

5. employed by, or under contract to, the Boargeidorm a special task such as a
secretary, a Treasurer, Board attorney or auditothie period of his/her performance
as an employee or contractor or

6. a contractor, consultant, volunteer or othetyt® whom an agency or institution has
outsourced institutional services or functions rhayconsidered a school official,
provided that the outside party:

A. performs an institutional service or functiam fvhich the District would
otherwise use employees;

B. is under the direct control of the District vitespect to the use and maintenance
of education records and

C. abides by the legal requirements governingifgeand redisclosure of personally
identifiable information from education records.
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School officials who meet the criteria listed abtnaee access to a student’s records if they have
a legitimate educational interest in those recorlslegitimate educational interest” is the
person’s need to know in order to perform:

1.

NOTE:

an administrative task required in the schogpleyee’s position description approved
by the Board,

a supervisory or instructional task directliated to the student’s education or

a service or benefit for the student or theeti's family such as health care,
counseling, student job placement or student firzdiagd.

The District must use reasonable methodsure that school officials obtain access to

only those education records in which they havéitegte educational interests. A District that
does not use physical or technological accessasrity records must ensure that its
administrative policy for controlling access to edtion records is effective and that it remains
in compliance with the legitimate educational iettrrequirement.

The District releases information from or permitsess to a student’s education records only
with a parent’s or an eligible student’s prior W&ft consent, except that the Superintendent or a
person designated in writing by the Superintendaay permit disclosure under the following
conditions:

1.

when students seek or intend to enroll in arasshool district or a postsecondary
school. The District makes reasonable attempt®tiby the parent or eligible student

at their last known address unless the disclosurgtiated by the parent or eligible
student or unless the District’s annual notificatiocludes notice that the District
forwards education records to other educationiestthat request records in connection
with a students transfer or enrollment. Upon regjuee District provides copies of the
records and an opportunity for a hearing (uporcthlition that the student’s parents
be notified of the transfer, receive a copy ofrideord and have an opportunity for a
hearing to challenge the content of the record);

when certain federal and state officials neéorimation in order to audit or enforce
legal conditions related to federally supportedaadion programs in the District;

when parties who provide, or may provide, feiahaid for which a student has applied
or received, need the information to:

A. establish the student’s eligibility for the aid

B. determine the amount of financial aid;
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10.

11.

C. establish the conditions for the receipt offthancial aid or
D. enforce the agreement between the providettamdeceiver of financial aid;

if a State law adopted before November 19, 1884lired certain specific items of
information to be disclosed in personally idenbf@aform from student records to state
or local officials;

when the District has entered into a writtereagient or contract for an organization to
conduct studies on the District’s behalf to develegis, administer student aid or
improve instruction;

when accrediting organizations need those dscir carry out their accrediting
functions;

when parents of eligible students claim thelestdi as a dependent;

when it is necessary to comply with a judicider or lawfully issued subpoena; the
District makes a reasonable effort to notify thedsint’'s parent(s) or the eligible student
before making a disclosure under this provision;

if the disclosure is an item of directory infation and the student’s parent(s) or the
eligible student has not refused to allow the isto designate that item as directory
information for that student;

the disclosure is in connection with a heattt safety emergency and

the disclosure concerns sex offenders and otiriduals required to register under
section 170101 of the Violent Crime Control and LEBaforcement Act of 1994, 42
U.S.C. 14071, and the information was providechtdaducational agency or
institution under 42 U.S.C. 14071 and applicabtkefal guidelines.

The District discloses personally identifiable imf@tion from an education record to
appropriate parties, including parents, in conoectiith an emergency if knowledge of the
information is necessary to protect the healthadety of the student or other individuals.

When deciding whether to release personally idablié information in a health or safety
emergency, the District may take into account thality of the circumstances pertaining to a
threat to the health or safety of a student orratigividuals. If the District determines that the
is an articulable and significant threat to thelthear safety of a student or other individuals, it
may disclose information from education recordarg person whose knowledge of the
information is necessary to protect the healthadety of the student or other individuals.
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The District records the following information whigrdiscloses personally identifiable
information from education records under the heatthafety emergency exception:

1. the articulable and significant threat to tlealth or safety of a student or other
individuals that formed the basis for the disclesand

2. parties to whom the District disclosed the infation.

The District is required to permit the Ohio Depaetrhof Education to have access to personally
identifiable information about a student if the ©@BRepartment of Education needs the
information to:

1. notify the District or school attended in thistdct of threats or descriptions of harm
included in the student’s response to an achievetashquestion;

2. verify the accuracy of the student’s achievenest score or

3. determine whether the student satisfies tleeradtive conditions for a high school
diploma.

District officials may release information fromtdent’s education records if the student’s
parent(s) or the eligible student gives his/heompuiritten consent for the disclosure. The written
consent must include at least:

1. a specification of the records to be released;
2. the reasons for the disclosure;

3. the person or the organization or the claggeoa$ons or organizations to whom the
disclosure is to be made;

4. the parent(s) or student’s signature and
5. the date of the consent and, if appropriatiata when the consent is to be terminated.

The District uses reasonable methods to identifiyarthenticate the identity of parents,
students, school officials and any other partiesiom the agency or institution discloses
personally identifiable information from educati@tords. The student’s parent(s) or the
eligible student may obtain a copy of any recoiidsldsed under this provision.

The District does not release information contaiimea student’s education records, except
directory information, to any third parties, excéptown officials, unless those parties agree that
the information is not redisclosed, without thegua(s)’ or eligible student’s prior written
consent.
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RECORDS OF REQUESTS FOR ACCESS AND
DISCLOSURES MADE FROM EDUCATION RECORDS

The District maintains an accurate record of ajluests for it to disclose information from, or to
permit access to, a student’s education recorde@fimfiormation it discloses and access it
permits, with some exceptions listed below. Tkiord is kept with, but is not a part of, each
student’s cumulative school records. It is avddainly to the record custodian, the eligible
student, the parent(s) of the student or to fedstale or local officials for the purpose of
auditing or enforcing federally supported educal@rograms.

The record includes:

1. the name of the person who or agency which riagleequest;
2. the interest which the person or agency hésannformation;
3. the date on which the person or agency madestheest;

4. whether the request was granted and, if it Wesdate access was permitted or the
disclosure was made and

5. inthe event of a health and safety emergaheyarticulable and significant threat to
the health or safety of a student or other indiglduhat formed the basis for the
disclosure; and the parties to whom the agencwgstitition disclosed the information.

The District maintains this record as long as itnteans the student’s education record.

The records do not include requests for access@mnation relative to access which has been
granted to parent(s) of the student or to an dégibudent, requests for access or access granted
to officials of the District who have a legitimatducational interest in the student; requests for,
or disclosures of, information contained in thedstut’s education records if the request is
accompanied by the prior written consent of a pés¢or eligible student or if the disclosure is
authorized by such prior consent or for requestsdiodisclosures of, directory information
designated for that student.

PROCEDURES TO SEEK TO CORRECT EDUCATION RECORDS

Parents of students or eligible students havehd tigseek to change any part of the student’s
records which they believe is inaccurate, mislegainin violation of student rights.
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For the purpose of outlining the procedure to deatorrect education records, the term
“incorrect” is used to describe a record that acourate, misleading or in violation of student
rights. The term “correct” is used to describeeord that is accurate, not misleading and not in
violation of student rights. Also, in this sectjdhe term “requester” is used to describe the
parent(s) of a student or the eligible student vghasking the District to correct a record.

To establish an orderly process to review and cbthe education records for a requester, the
District may make a decision to comply with theuest for change at several levels in the
procedure.

First-level decision. When a parent of a studerroeligible student finds an item in the
student’s education records which he/she beliewv@saccurate, misleading or in violation of
student rights, he/she should immediately askeherd custodian to correct it. If the records are
incorrect because of an obvious error and it isnple matter to make the record change at this
level, the records custodian makes the correctibthe records are changed at this level, the
method and result must satisfy the requester.

If the custodian cannot change the records todfaeaster’s satisfaction, or the records do not
appear to be obviously incorrect, he/she:

1. provides the requester a copy of the questioaeards at no cost;

2. asks the requester to initiate a written regiseshe change and

3. follows the procedure for a second-level deaisi
Second-level decision. The written requests toeobra student’s education records through the
procedure at this level should specify the coroectihich the requester wishes the District to

make. It should at least identify the item theuesjer believes is incorrect and state whether
he/she believes the item:

1. isinaccurate and why;
2. is misleading and why and/or
3. violates student rights and why.

The request is dated and signed by the requester.
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Within two weeks after the records custodian reee& written request, he/she:
1. studies the request;

2. discusses it with other school officials (tleegon who made the record or those who
may have a professional concern about the Distrresponse to the request);

3. makes a decision to comply or decline to compti the request and

4. completes the appropriate steps to notify dugiester or moves the request to the next
level for a decision.

If, as a result of this review and discussion,rdedrds custodian decides the records should be
corrected, he/she effects the change and notifeeseiquester in writing that he/she has made the
change. Each such notice includes an invitatiothie requester to inspect and review the
student’s education records to make certain tleatebords are in order and the correction is
satisfactory.

If the custodian decides the records are corre¢shie makes a written summary of any
discussions with other officials and of his/hedfimgs in the matter. He/She transmits this
summary and a copy of the written request to thgeBatendent.

Third-level decision. The Superintendent revieles material provided by the records custodian
and, if necessary, discusses the matter with aiffierals such as the school attorney or the
Board (in executive session). He/She then makiExision concerning the request and
completes the steps at this decision level. Ordynahis level of the procedure should be
completed within two weeks. If it takes longe Buperintendent notifies the requester in
writing of the reasons for the delay and indicaeate on which the decision will be made.

If the Superintendent decides the records are fiacband should be changed, he/she advises the
record custodian to make the changes. The recstddian advises the requester of the change
as he/she would if the change had been made attoad level.

If the Superintendent decides the records are cpiie/she prepares a letter to the requester
which includes:

1. the District’'s decision that the records areect and the basis for the decision;

2. anotice to the requester that he/she hahatdgsk for a hearing to present evidence
that the records are incorrect and that the Diggriants such a hearing;

3. advice that the requester may be representasissted in the hearing by other parties,
including an attorney at the requester’s expende an
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4. instructions for the requester to contact thpeBintendent or his/her designee to
discuss acceptable hearing officers, convenierdgiand a satisfactory site for the
hearing. (The District is not bound by the regeestpositions on these items but may,
as far as feasible, arrange the hearing as theséguwishes.)

Fourth-level decision. After the requester haswtted (orally or in writing) his/her wishes
concerning the hearing officer, the time and placehe hearing, the Superintendent, within a
week, notifies the requester when and where th&i€lisvill hold the hearing and who it has
designated as the hearing officer.

At the hearing, the hearing officer provides thguester a full and reasonable opportunity to
present material evidence and testimony to dematestinat the questioned part of the student’s
education records are incorrect as shown in theaesigr's written request for a change in the
records (second level).

Within one week after the hearing, the hearingceffisubmits to the Superintendent a written
summary of the evidence submitted at the heariragether with the summary, the hearing
officer submits his/her recommendation, based galelthe evidence presented at the hearing,
that the records should be changed or remain ugeldan

The Superintendent prepares the District’'s decigiibinin two weeks of the hearing. That
decision is based on the summary of the evideresepted at the hearing and the hearing
officer's recommendation. The District’s decisisrbased solely on the evidence presented at
the hearing. The Superintendent may overrule daegihg officer if he/she believes the hearing
officer's recommendation is not consistent with éhv@ence presented. As a result of the
District’s decision, the Superintendent takes o following actions.

1. If the decision is that the District changes itacords, the Superintendent instructs the
records custodian to correct the records. Therdsooustodian corrects the records and
notifies the requester as in the context of themsédevel decision.

2. If the decision is that the District does nleaiege the records, the Superintendent
prepares a written notice to the requester, whichudes:

A. the District’'s decision that the records arerect and will not be changed;

B. acopy of a summary of the evidence preserttdteehearing and a written
statement of the reasons for the District’'s deaisind

C. advice to the requester that he/she may piattesistudent’s education records an

explanatory statement which states the reasonsheitsye disagrees with the
District’s decision and/or the reasons he/she beti¢he records are incorrect.
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Final administrative step in the procedure. WhHenDistrict receives an explanatory statement
from a requester after a hearing, it maintains stetement as part of the student’s education
records as long as it maintains the questionedgbdine records. The statement is attached to
the questioned part of the records and whenevegubstioned part of the records is disclosed,
the explanatory statement is also disclosed.

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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Denial of Permission to Release Directory I nformation Without Prior Written Consent

Dear Parent:
Certain directory information may be released talimecolleges, civic or school-related
organizations and state or governmental agencieglhas published in programs for the
athletic, music and theater presentations of thssriot.
Directory information includes the following kin@$ information:

1. student’s name

2. student’s address

3. telephone number(s)

4. student’s date and place of birth

5. participation in officially recognized activa8 and sports

6. student’s achievement awards or honors

7. student’s weight and height, if a member o&tetic team

8. major field of study

9. dates of attendance (“from and to” dates obkment)

10. date of graduation

Please circle the specific categories of inforrmtibany, listed above that you dot wish to
be released without your specific prior writtenrpession.

The release of all directory information is dehie

This form must be completed and returned to thecgpal within 10 days after publication of the
notice on “Directory Information” if the release gffecific directory information is denied.

Name of Student School Grade

Parent’'s/Guardian’s Signature Date

Blanchester Local School District, Blanchester,dhi



STUDENT SURVEYS

The Board recognizes the importance of maintaistndent records and preserving their
confidentiality. Student records containing peedbynidentifiable information are kept
confidential at collection, storage, disclosure dadtruction stages. Boards that receive funds
under any applicable program must provide reasenadtice to parents at least annually at the
beginning of the school year that their childreryrha involved in Board-approved third party
surveys. The school must also give the parentsbertunity to opt their child out of the
activity. A student shall not be required, as pd&ny applicable program, to submit to a
survey, analysis or evaluation that reveals infaromaconcerning:

1. political affiliations or beliefs of the studeor the student's parent;

2. mental or psychological problems of the stuaernhe student's family, "potentially
embarrassing to the student or family";

3. sex behavior or attitudes;
4. illegal, antisocial, self-incriminating or deameng behavior;

5. critical appraisals of other individuals with@m respondents have close family
relationships;

6. legally recognized privileged or analogoustiefeships, such as those of lawyers,
physicians and ministers;

7. religious practices, affiliations or beliefstbe students or student's parent, or

8. income (other than that required by law to deiee eligibility for participation in a
program and/or for receiving financial assistancéan such program).

Parents have a right to inspect a survey createdtbiyd party before that survey is administered
by the school to students. Parents are notifietheychool when a survey is to be administered
and will have at least two weeks to review the male

In order to protect student privacy rights whertlzos| survey is to be administered that contains
one of the prohibited eight items identified instipiolicy, parents have the right to inspect the
survey. If parents do not want their child toabparticipant in the survey, they must notify the
school.
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The collection, disclosure or use of student peakoriormation for the purpose of marketing or
selling that information, or providing the inforrat to others for that purpose, is prohibited.
This does not include personal information collddte the exclusive purpose of developing,
evaluating or providing educational products ovmes for, or to, students or educational
institutions such as:

1.

2.

6.

postsecondary institutions or military recrrste

book clubs, magazines and programs providicgsscto low-cost literary products;
curriculum and instructional materials usedb¥2 schools;

tests and assessments used by grades K-1@vidgrognitive, evaluative, diagnostic,
clinical, aptitude or achievement information absuudents, or to generate other
statistically useful data for the purpose of sewthese tests and assessments, and the

subsequent analysis and public release of theeggtyr data from these tests and
assessments;

the sale by students of products or servicesise funds for school or education-
related activities or

student recognition programs.

For specific events, the school must notify theepgs annually of the projected or approximate
dates of the following activities:

1.

the collection, disclosure or use of studemsgeal information for the purpose of
marketing or selling that information, or providitige information to others for that
purpose;

the administration of a survey containing ahthe eight items identified in this policy
and

annually, the District will notify parents ofipsical exams or screenings conducted on
students except for vision, hearing or scoliosis.

[Adoption date: October 15, 2012]
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LEGAL REFS.: The Elementary and Secondary Education Act; 20 W3Z1 et seq.
USA Patriot Act, Sec. 507, P.L. 107-56
Family Educational Rights and Privacy Act; 20 US€r. 1232g
ORC 149.41; 149.43
1347.01 et seq.
3317.031
3319.32; 3319.321; 3319.33
3321.12; 3321.13
3331.13
OAC 3301-35-04; 3301-35-07
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