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File: GA

PERSONNEL POLICIES GOALS

The personnel employed by the Board are a veryitapbresource for effectively conducting a
quality educational program. The District’s pragréunctions best when it employs highly
qualified personnel, conducts appropriate stafetitgument activities and establishes policies and
working conditions which are conducive to high mier@nd enable each staff member to make
the fullest contribution to District programs arehsces.

The goals of the personnel program include:

1. developing and implementing those strategiespaocedures for personnel recruitment,
screening and selection which result in employirgliest available candidates: those
with the highest capabilities, strongest commitnterguality education and greatest
probability of effectively implementing the educatal program;

2. developing a general assignment strategy whigkes the greatest contribution to the
educational program, and using it as the primasysdar determining staff assignments;

3. providing positive programs of staff developt@esigned to contribute both to
improvement of the educational program and to stafi member’s career development
aspirations;

4. providing for a genuine team approach to edocaincluding staff involvement in
planning, decision making and evaluation;

5. developing and using for personnel evaluatiositive processes which contribute to the
improvement of staff capabilities and assist in mglemployment decisions and

6. encouraging all employees to be cognizantaif tioles in instilling ethical principles

and democratic ideals in all students.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 124.11
3313.602
3319.01; 3319.02; 3319.081; 3319.11; 3319.111
Chapter 4117

CROSS REF.: GBB, Staff Involvement in Decision Mak{Also ABB)
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EQUAL OPPORTUNITY EMPLOYMENT

The District provides equal opportunities for enyph@nt, retention and advancement of all

personnel.

This Board encourages all personnel to assistemticomplishment of this goal through their
personal commitment to the concept of equal oppdstdor all personnel regardless of race,

color, national o

rigin, ancestry, citizenship statieligion, sex, sexual orientation, economic

status, age, military statos disability.

[Adoption date:

October 20, 1997]

[Re-adoption date: October 15, 2012]

LEGAL REFS.:

CROSS REFS.:

Civil Rights Act, Title VI; 42 USC 20a

Executive Order 11246, as amended by ExecutiverQrti375

Equal Employment Opportunity Act, Title VII; 42 \@S2000e et seq.

Education Amendments of 1972, Title IX; 20 USC 168

Genetic Information Nondiscrimination Act of 20C8 USC 2000ff et seq.
Rehabilitation Act; 29 USC 794

Age Discrimination in Employment Act; 29 USC 623

Immigration Reform and Control Act; 8 USC 13243eq.

Americans with Disabilities Act Amendments Act2§i08; 42 USC 12101 et seq.
ORC Chapter 4112.02

AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACAA, Sexual Harassment
ACB, Nondiscrimination on the Basis of Disability

Blanchester Local School District, Blanchester,dhi



File: GBB (Also ABB)

STAFF INVOLVEMENT IN DECISION MAKING

The District maintains an environment that supppéersonal and organizational performance
excellence by allowing all employees the opporiutttdevelop and use their full potential to
achieve District goals and objectives.

There should be an exchange of ideas and periim@ntation among all elements of a school
district. Morale is enhanced when employees asarad that their voices are heard by those in
positions of administrative authority.

All employees have the opportunity to bring thdeas and/or concerns to the Board through the
recognized administrative channels. Final authidoit all decisions rests with the Board.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: OAC 3301-35-05

CROSS REFS.: AD, Development of Philosophy of Etlana
BCE, Board Committees
BCF, Advisory Committees to the Board
BF, Board Policy Development and Adoption
CCB, Staff Relations and Lines of Authority
CE, Administrative Councils, Cabinets and Comreite
DBD, Budget Planning (Five-Year Forecast)
GCD, Certificated Staff Hiring
GDD, Classified Staff Hiring
IF, Curriculum Development

CONTRACT REFS.: Teachers’ Negotiated Agreement
Classified Staff Negotiated Agreement

Blanchester Local School District, Blanchester,dhi
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STAFF CONFLICT OF INTEREST

Employees shall not engage in, nor have a finandi@iest in, any activity which conflicts with
their duties and responsibilities in the District.

Employees shall not engage in work of any type lictv information concerning a customer,
client or employer originates from any informatiewveilable to them through District sources.

Employees shall not sell textbooks, instructiongdmies, equipment, reference books or any
other products to the District. They shall nonfah the names of students or parents to anyone
selling these materials.

In order that there is no conflict of interest e tsupervision and evaluation of employees, at no
time shall any administrator responsible for theesuision and/or evaluation of an employee be
directly related to that employee.

Employees must not use their influence or authdoityecure authorization of a public contract,
including an employment contract, for a family me&mb

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 2921.42
3313.811
3319.21
3329.10
4117.20

CROSS REFS.: GBL, Personnel Records
JO, Student Records
KBA, Public’s Right to Know

Blanchester Local School District, Blanchester,dhi
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ile: GBCB

STAFF CONDUCT

All staff members have a responsibility to makenbkelves familiar with, and to abide by, the
laws of the state of Ohio and the negotiated agee¢nthe policies of the Board and the
administrative regulations designed to implemeatrth

The Board expects staff members to conduct themsétva manner that not only reflects credit
to the District, but also presents a model worthgroulation by students. Unless otherwise
permitted by law, staff members are not permitteldring a deadly weapon or dangerous
ordnance into a school safety zone.

All staff members are expected to carry out thesigned responsibilities. Essential to the
success of ongoing operations and the instructioregram are the following specific
responsibilities, which are required of all perselnn

1. faithfulness and promptness in attendance dt;wo

2. support and enforcement of policies of the Baard regulations of the administration;
3. diligence in submitting required reports proiypt the times specified;

4. care and protection of District property and

5. concern and attention toward their own andisgrict’s legal responsibility for the
safety and welfare of students, including the neezhsure that students are under
supervision at all times.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Gun-Free Schools Act; 20 USC 8921
ORC 124.34
2923.1212; 2923.122
3319.081; 3319.16; 3319.31; 3319.36

CROSS REFS.: GBCA, Staff Conflict of Interest
GBCC, Staff Dress and Grooming
GBH, Staff-Student Relations (Also JM)
JFC, Student Conduct (Zero Tolerance)
JHF, Student Safety
KGB, Public Conduct on District Property

Blanchester Local School District, Blanchester,dhi
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STAFF DRESS AND GROOMING

Staff dress and grooming should enhance a positiage of the District and not disrupt the
educational process, interfere with the maintenafe@epositive teaching/learning climate or
compromise reasonable standards of health, safdtgdecency.

The Board retains the authority to specify thedwihg dress and grooming guidelines for staff.
All staff members will, when assigned to Districtty, including extracurricular activities:

1. be physically clean, neat and well-groomed,;
2. dress in a manner reflecting their professiasalgnment and

3. dress in a fashion that is commonly accepteédisncommunity.

[Adoption date: July 19, 2004]
[Re-adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20

CROSS REFS.: Certificated Staff Handbook
Classified Staff Handbook

Blanchester Local School District, Blanchester,dhi



File: GBD (Also BG)

BOARD-STAFF COMMUNICATIONS

The Board wishes to maintain open channels of conication with the staff. The basic line of
communication between the Board and the staffrmutjh the Superintendent. Staff members
should utilize the Superintendent to communicatdé¢oBoard or its subcommittees. All official
communications, policies and directives of staféiast and concern are communicated to staff
members through the Superintendent. The Supedaterevelops appropriate methods to keep
staff members informed of the Board'’s issues, corgand actions.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20(A)

CROSS REFS.: AFA, Evaluation of School Board Openatl Procedures (Also BK)
BDDH, Public Participation at Board Meetings (AKD)
GBM, Staff Complaints and Grievances
KK, Visitors to the Schools

Blanchester Local School District, Blanchester,dhi



File: GBE

STAFF HEALTH AND SAFETY

Through its overall safety program and variousgedi pertaining to school personnel, the Board
attempts to ensure the safety of employees duinieig working hours and assist them in the
maintenance of good health.

All employees are expected to observe commonlygrized practices that promote the health
and safety of school personnel.

Bus drivers will have an annual physical examimatrocompliance with State law. The results
of all such examinations are filed with the Supemaent.

Employees who are required by State or Federatdadvave respiratory protection are required to
have two physical examinations. The first exanmamamust take place prior to the individual’s
wearing a respirator. The second examination talst place after the individual’'s exposure to
any hazardous material (within 30 days if it isn@-dime exposure, and at least annually if it is
ongoing exposure).

The Board may require an individual examinatiomiofemployee whenever, in its judgment, it is
necessary to protect the health and safety of stade other employees. Whenever the Board
requires an employee to submit to a physical exatian other than those required by law, the
Board assumes the cost of the examination. Althexaminations required of employees are
made by one of the physicians approved for thippss by the Board.

Any genetic information acquired as a result ofvithal examinations will be handled in
accordance with Federal law.

Workers’ Compensation

In case of injury while pursuing duties in keepwigh the employee’s contract, the employee may
be eligible for payment of medical expenses undeMorkers’ Compensation Act of Ohio.

Any employee who is injured while at work shouldwediately report such injury to the central
office and request the necessary forms to makecappih for payment under this act.

The injured employee may be requested to undergmidal testing, as established by law and
administrative regulation. The employee must pribna the injury was not proximately caused
by the employee being intoxicated or under theugrice of a controlled substance not prescribed
by the employee’s physician. The results of, eremployee’s refusal to submit to, any of the
requested chemical tests may affect the emploigibility to receive worker's compensation
benefits.
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[Adoption date:

October 20, 1997]

[Re-adoption date: October 15, 2012]

LEGAL REFS.:

CROSS REFS.:

Asbestos School Hazard Abatement 2@8tJSC 4011 et seq.
Asbestos Hazard Emergency Response Act; 15 USC eX&kq.
Comprehensive Environmental Response, Compensatidhiability Act;
42 USC 9601 et seq.

Genetic Information Nondiscrimination Act of 20C8 USC 2000ff et seq.
ORC 3313.643; 3313.71; 3313.711

3327.10

4113.23

4123.01 et seq.

4123.35

4123.54

EB, Safety Program
EBBC, Bloodborne Pathogens
EEACD, Drug Testing for District Personnel Reqdite Hold a
Commercial Driver’'s License
GBCB, Staff Conduct
GBP, Drug-Free Workplace
GBQ, Criminal Records Check
GCBC, Certificated Staff Fringe Benefits
GDBC, Classified Staff Fringe Benefits
Staff Handbooks

20f2
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File: GBE-R

STAFF HEALTH AND SAFETY

Workers'’ Compensation Benefits Eligibility — Chemlid esting

Under Ohio’s Workers’ Compensation Law, every ergpéowho is injured in the course of
employment is entitled to benefits, if necessargcdmpensate him/her for lost work time,
payment for medical, nursing and hospital servioggjicines and funeral expenses, unless the
injury was proximately caused by the employee betaxicated or under the influence of a
controlled substance not prescribed by the emplsydwsysician.

Testing Procedures

An injury is deemed to have been proximately calmethe employee being intoxicated or under
the influence of a controlled substance not prbsdrby the employee’s physician if any of the
following apply.

1.

Within eight hours of the injury, the employgelood alcohol level tests equal to or
greater than .08%*.

Within eight hours of the injury, the employgétreath alcohol level tests equal to or
greater than .08g/210L*.

Within eight hours of the injury, the employzerine alcohol level tests equal to or
greater than .11g/100 ml*.

Within 32 hours of the injury, the employeedesbove both the following levels
established for an enzyme multiplied immunoasseyrtieue (EMIT) screening test

and above the following levels established for a@aomatography/mass spectrometry
test, or in the alternative, above the levels distadd for a gas chromatography/mass
spectrometry (GC/MS) test alone as follows, forstabces not prescribed by a
physician:

A. for amphetamines, 1000 ng/ml of urine for tHéIE test and 500 ng/ml of urine
for the GC/MS test;

B. for cannabinoids, 50 ng/ml of urine for the BMést and 15 ng/ml of urine for
the GC/MS test;

C. for cocaine, including crack cocaine, 300 ngdflrine for the EMIT test and 150
ng/ml of urine for the GC/MS test;

1of2



File: GBE-R

D. for opiates, 2000 ng/ml of urine for the EMBst and 2000 ng/ml of urine for the
GC/MS test and

E. for phencyclidine, 25 ng/ml of urine for the EMiest and 25 ng/ml of urine for
the GC/MS test.

5. The employee, through a chemical test admm@dtevithin 32 hours of the injury, is
determined to have barbiturates, benzodiazepinetadone or propoxyphene in the
employee’s system that tests above levels establisir laboratories certified by the
U.S. Department of Health and Human Services (HHS).

6. The employee refuses to submit to a requestenhical test.

Legal Protections

All testing will be conducted by a qualified, fedly certified testing laboratory or a laboratory
that meets or exceeds HHS standards for laboraéstification selected by the Board, and any
positive test result will be confirmed by a medicatiew officer.

Confidentiality

All test results will remain confidential as betweae employee, the Board and the Bureau of
Workers’ Compensation.

*This represents the minimum testing level usedstiablish intoxication under current State law
prohibiting the operation of a motor vehicle whiléoxicated, otherwise known as the State
“OMVI” law.

(Approval date: October 15, 2012)

20f2
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STAFF PARTICIPATION IN POLITICAL ACTIVITIES

Employees have the same fundamental civic respiitiegand privileges as other citizens.
Among these are campaigning for an elective pudiffice and holding an elective or appointive
public office.

The terms and conditions under which the employasg continue employment as he/she seeks or
holds such office is determined by the Board amd la

Employees are not permitted to use District timenays, facilities, equipment or supplies to

campaign nor are the employees to actively campalgle on duty.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Intergovernmental Personnel Act; 42001 et seq.
ORC 124.57
3315.07

Blanchester Local School District, Blanchester,dhi



File: GBH (Also JM)
STAFF-STUDENT RELATIONS

The relationship between the District’s staff ahdlents must be one of cooperation,
understanding and mutual respect. Staff membefs &iaesponsibility to provide an atmosphere
conducive to learning and to motivate each stutteperform to his/her capacity.

Staff members should strive to secure individua group discipline, and should be treated with
respect by students at all times. By the samentaitaff members should extend to students the
same respect and courtesy that they, as staff mentisve a right to demand.

Although it is desired that staff members havenaesie interest in students as individuals,
partiality and the appearance of impropriety mesaboided. Excessive informal and/or social
involvement with students is prohibited. Such awtds not compatible with professional ethics
and, as such, will not be tolerated.

Staff members are expected to use good judgmeheinrelationships with students both inside
and outside of the school context including, butlmoited to, the following guidelines.

1. Staff members shall not make derogatory comsnenstudents regarding the school, its
staff and/or other students.

2. The exchange of purchased gifts between staffilbers and students is discouraged.

3. Staff-sponsored parties at which studentsraagtendance, unless they are a part of the
school’s extracurricular program and are propeasfyesvised, are prohibited.

4. Staff members shall not fraternize, writterverbally, with students except on matters
that pertain to school-related issues.

5. Staff members shall not associate with studatasy time in any situation or activity
which could be considered sexually suggestive \wlire the presence or use of
tobacco, alcohol or drugs.

6. Dating between staff members and studentisilpted.

7. Staff members shall not use insults or saraganst students as a method of forcing
compliance with requirements or expectations.

8. Staff members shall maintain a reasonable atdraf care for the supervision, control
and protection of students commensurate with #ssigned duties and responsibilities.

9. Staff members shall not send students on parsorands.

1o0f3



10.

11.

12.

File: GBH (Also JM)

Staff members shall, pursuant to law and Beatity, immediately report any
suspected signs of child abuse or neglect.

Staff members shall not attempt to diagnodecat a student’s personal problem
relating to sexual behavior, substance abuse, in@npdysical health and/or family
relationships but, instead, should refer the stuttethe appropriate individual or
agency for assistance.

Staff members shall not disclose informationaerning a student, other than directory
information, to any person not authorized to reeauch information. This includes,
but is not limited to, information concerning assasnts, ability scores, grades,
behavior, mental or physical health and/or faméghground.

Social Networking Websites

1.

4.

District staff who have a presence on socibhagking websites are prohibited from
posting data, documents, photographs or inapptepnéormation on any website that
might result in a disruption of classroom activithe Superintendent/designee has full
discretion in determining when a disruption of sta®m activity has occurred.

District staff is prohibited from providing gamal social networking website
passwords to students.

Fraternization between District staff and stidevia the Internet, personal email
accounts, personal social networking websites amer onodes of virtual technology is
also prohibited.

Access of personal social networking websiteshd school hours is prohibited.

Violation of the prohibitions listed above will idsin staff and/or student discipline in
accordance with State law, Board policies and agguis, the Staff and Student Codes of
Conduct and handbooks and/or staff negotiated agrets. Nothing in this policy prohibits
District staff and students from the use of edueatvebsites and/or use of social networking
websites created for curricular, cocurricular arr&surricular purposes.

[Adoption date: October 15, 2012]

LEGAL REF.: ORC 3313.20
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CROSS REFS.: GBCA, Staff Conflict of Interest
GBCB, Staff Conduct
GBI, Staff Gifts and Solicitations
IIBH, District Websites
JFC, Student Conduct (Zero Tolerance)
JG, Student Discipline
JHF, Student Safety
JHG, Reporting Child Abuse
JL, Student Gifts and Solicitations
JO, Student Records
KBA, Public’s Right to Know
Staff Handbooks
Student Handbooks

CONTRACT REFS.: Teachers’ Negotiated Agreement

Blanchester Local School District, Blanchester,dhi

: GBH (Also JM)
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STAFF GIFTS AND SOLICITATIONS

Gifts

The Board authorizes the expenditure of public futadpurchase meals, refreshments and tokens
of appreciation for employees and Board membetisarcompletion of their responsibilities. The
Board believes that such expenditures are necessanccasion, to further a public purpose in
the general operation of the District. Such puplicpose includes, but may not be limited to,
employee development activities, employee recagméictivities and certain routine meetings

that may be enhanced by such amenities.

Such expenditures shall be consistent with the @sgurchasing policy and within the
appropriation limits established by the Board.

Presentation of gifts to, and the arrangement cigsaffairs for, employees leaving the District
are governed by the following.

1. Each building principal appoints, or employeesy volunteer for, a small social
committee to plan social affairs.

2. Any gifts to be presented to departing empley®etheir respective groups are at the
discretion of the group involved.

Vendor Compensation

Any compensation paid by a vendor to a Districtotdf or employee, after the official or
employee has participated in selecting the vendaonsidered “public money” and must be
returned to the District.

Solicitations

The Superintendent annually approves all solidtetithat are to be permitted in the schools. No
organization may solicit funds of staff membershia schools, nor may anyone distribute flyers or
other materials related to fund drives throughdstigools, without the prior approval of the
Superintendent.

Employees may not engage in the sale of produdtstechools, even if the proceeds of such

sales are intended for charitable or civic purpo$¢s staff member is to collect any money or
distribute any fundraising literature without thegeessed approval of the Superintendent.
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File: GBI

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 102.03
117.01
2921.43
3313.81; 3313.811
3315.15
3329.10

CROSS REFS.: IGDG, Student Activities Funds Managgm
IICA, Field Trips
JL, Student Gifts and Solicitations

Blanchester Local School District, Blanchester,dhi
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File: GBK

SMOKING ON DISTRICT PROPERTY BY STAFF MEMBERS

The Board is dedicated to providing a healthy, aotable and productive environment for its
staff, students and citizens. Health professiohale determined that smoking poses health
hazards not only for the smoker, but for the noreanas well.

Recognizing these health issues, the Board prahshitoking in all District-owned, leased or
contracted buildings and vehicles. The Board nesighate legally compliant outdoor smoking
areas.

The Board directs the Superintendent to educatgatfimembers concerning the mandate of this
policy, as well as implementing, as appropriateicational programming concerning smoking
and, if needed, resources available to those wkh tei discontinue their smoking habit.

A notice to this effect is posted at the entramcallt school buildings and in a visible place ih al
school vehicles.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaicin20 USC 1221 et seq.
Goals 2000: Educate America Act; 20 USC 6081ubino6084
ORC 3313.20
3794.01; 3794.02; 3794.03(F); 3794.04; 3794.06
OAC 3301-35-02; 3301-35-05

CROSS REFS.: JFCG, Tobacco Use by Students
KGC, Smoking on District Property

Blanchester Local School District, Blanchester,dhi



PERSONNEL RECORDS

The Superintendent develops and implements a cdrapsé/e and efficient system of personnel
records. The Superintendent is hereby designatéiieaemployee directly responsible for the
personnel records system. The following guidelig@gern such records.

1.

Personnel files contain records and informateative to compensation, payroll
deductions, evaluations and such information aslmagquired by State or Federal law
or considered pertinent by the Superintendent. nfimmus material or material from an
unidentified source are not placed in a staff marale.

A personnel file for each employee is accuyataintained in the District office in
accordance with administrative regulations incoagiog the requirements set forth
under the Ohio Privacy Act for the protection ofpgoyees. Employees will be notified
whenever personal information concerning themaseud in their file.

State law requires that all public records twptly prepared and made available for
inspection to any member of the general publidlaeasonable times during regular
business hours. Upon request, the person dinegfonsible for personnel records is
required to make copies available at cost, withieasonable period of time.

The public has access to all records in theqerel file with the following exceptions:

A. medical records;

B. records pertaining to adoption, probation aofgmproceedings;
C. trial preparation records;

D. confidential law enforcement investigatory netsy

E. Social Security number and

F.  records of which the release is prohibited tateSor Federal law.
Additional exceptions are listed in Ohio Reviseatl€ Section 149.43.

The District is required to keep reports ofastigations of employee misconduct in the
employee’s personnel file, unless the State Suertent of Public Instruction or
his/her designee determines that the report doesaroant taking action against the
employee. If the State Superintendent of Pubktrurction or his/her designee
determines no action is warranted, the investigatéport must be moved from the
employee’s personnel file to a separate public file
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6.

File: GBL

Each employee has the right, upon written rsijte review the contents of his/her own
personnel file. If a document is not disclosethmemployee because it is determined
by a physician, psychiatrist or psychologist tdikely to have an adverse effect upon
the employee, the document will be released talésggnated medical authority.
Requests are made to the Superintendent and seldddula time convenient for the
parties involved.

Employees may make written objections to afgrination contained in the file. Any
written objection must be signed by the staff menamel becomes part of the
employee’s personnel file after the appeal procedutlined in the Ohio Revised Code.
The appeal procedure permits any employee who @isghe accuracy, relevance,
timeliness or completeness of information maintdiimehis/her file to compel the
District to investigate the current status of thiimation.

Personnel records should be reviewed only wite confines of the Superintendent’s
office or the Board’s office.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Genetic Information Nondiscriminatigit of 2008; 42 USC 2000ff et seq.

ORC 9.01;9.35
149.41; 149.43
1347.01 et seq.
3317.061
3319.311; 3319.314
4113.23

CROSS REF.: EHA, Data and Records Retention

KBA, Public’s Right to Know

CONTRACT REFS.: Teachers’ Negotiated Agreement

Classified Staff Negotiated Agreement
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STAFF COMPLAINTS AND GRIEVANCES

The Board encourages the administration to devefigative means for resolving differences that
may arise among employees, reducing potential afegisgevances and establishing and
maintaining recognized channels of communication.

Grievance procedures should provide for prompteqdtable adjustment of differences at the
lowest possible administrative level. Each emptosieould be assured the opportunity for an
orderly presentation and review of complaints amcerns.

The procedures established for the resolutioniefsgnces in contracts negotiated with

recognized employee bargaining units applies anlgtievances” as defined in the particular
contract(s).

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 4117.09; 4117.10

CROSS REF.: GBB, Staff Involvement in Decision Mak{Also ABB)

CONTRACT REFS.: Teachers’ Negotiated Agreement
Classified Staff Negotiated Agreement
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EXTENDED GROUP HEALTH COVERAGE

The Consolidated Omnibus Budget Reconciliation @®0BRA) provides for certain employees
of the District and their dependents to be alloweedurchase extended group health insurance
coverage for a limited period of time following theessation of employment with the District.
The Board contracts with a plan administrator wbordinates the program and provides the
notices which are necessary.

1. Initial Notices

A. The plan administrator must give a written netdescribing the extended coverage
rights to all employees and spouses covered bgrthg health insurance plan.

B. The plan administrator must give a written oetilescribing extended coverage rights
to each newly covered employee and spouse atntigetbieir group health plan
coverage begins. If a covered employee marriédswaolg the effective date of this
policy, it is the employee’s responsibility to infio the Board. The Board informs the
plan administrator, who is then responsible fovimg the new spouse with the
proper notice.

2. Notices Related to Event Triggering Continuat@mverage and Election by Beneficiaries

A. The Board is responsible for notifying the pkaministrator, within 30 days, of the
death, separation of employment or reduction offifleading to less coverage) of an
employee and of an employee’s entitlement to Medibanefits.

B. The employee or beneficiary is responsiblenfatifying the plan administrator of the
divorce or legal separation of the employee andisp@and of the termination of
eligibility of a dependent child.

C. The plan administrator must notify the affect@apbloyee and dependents of their
extended coverage rights within 14 days after the pdministrator is notified of the
event which could lead to loss of coverage.

D. The employee or dependent is given a perid@Dalays after this notice is given in
order to elect the extended coverage and to presgntent of any applicable premium
costs back to the cessation of coverage.

3. Employees’ and Dependents’ Rights Upon Lossafefage

A. The extended coverage offered to eligible elyg#s and their dependents is the same
coverage as that provided under the current gréaptp “similarly situated”
individuals who remain eligible for regular (i.egnextended) coverage.
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B. If an employee incurs a termination of emploptmevhether voluntary or involuntary
(other than for “gross misconduct”), or a reductadrinours which results in loss of
coverage, he/she will be offered the extended emee(including extended coverage
for dependents who would otherwise lose existingecage) for up to 18 months.

C. If an employee’s spouse or children who areecey as dependents under the group
health plan would lose coverage because of thdadédhe employee, divorce, legal
separation or the employee’s becoming eligibleMedicare, the spouse and children
will be offered the extended coverage for up tor86ths.

D. If an employee’s dependent child who is covdrgthe group health plan ceases to be
a dependent child under the terms of the plan lagictby loses coverage, the child
must be offered extended coverage for up to 36 nsont

4. Early Retirement of Coverage

Extended coverage elected by an eligible employeependent is terminated before the
expiration of the relevant 18- or 36-month peribthe covered individual:

A. becomes covered by another employer-sponsagpdiealth plan as a result of
employment, re-employment or remarriage;

B. becomes covered by Medicare or
C. falils to pay for the coverage.

5. Cost of Coverage to the Employee and/or Depdaden

A. Eligible individuals who elect extended covexagn be charged 102% of the cost of
the extended coverage. The cost of the extendestage is the cost for the same
period of coverage for similarly situated employeegependents who remain eligible
for regular coverage.

B. The health care coverage to which this polgli@s includes major medical,
hospitalization, surgical and dental insurancedo#s not include life insurance.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: Consolidated Omnibus Budget ReconddiatAct; 42 USC 300bb-1 et seq.
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VERIFICATION OF EMPLOYMENT ELIGIBILITY

The Board complies with all aspects of the ImmigraReform and Control Act. The Board
delegates to the Superintendent the responsibiligstablishing procedures to ensure compliance
with this act.

Federal law requires that all employers and emgsygred after November 6, 1986 complete an
Employment Eligibility Verification Form (Form I-Qrovided by the U.S. Citizenship and
Immigration Services. All such employees must mlevdocuments which establish both identity
and employment eligibility in order for Form I-9 b® completed and signed by both the
employee and the appropriate District official.

The Employment Eligibility Verification Form (Forir9) must be retained for three years or for
one year past the end of the employment of aniicdal, whichever is longer. Such forms must

be made available for inspection to the Citizensimg Immigration Services or Department of
Labor officer upon request.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: Immigration Reform and Control Act; 8C 1324a et seq.

CROSS REFS.: AC, Nondiscrimination
GBA, Equal Opportunity Employment
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DRUG-FREE WORKPLACE

The Board endeavors to provide a safe workplacalf@mployees, realizing that the use/abuse
of drugs and alcohol can endanger the health,ysafet wellbeing of the nonuser, as well as the
user.

Because of the Board’'s commitment to provide a safdplace, no employee shall unlawfully
manufacture, distribute, dispense, possess ornyseaacotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, alcohol orahgr controlled substance, as defined in
State and Federal law, in the workplace.

“Workplace” is the site for the performance of amyrk done in connection with the District.
The workplace includes any District building, pragevehicles or Board-approved vehicle used
to transport students to and from school or schotvities (at other sites off District property) o
any school-sponsored or District activity, eventusrction, such as a field trip or athletic event i
which students are under the jurisdiction of Dcdtauthorities.

As a condition of employment, each employee stalfynhis/her supervisor, in writing, of
his/her conviction of any criminal drug statute &oviolation occurring in the workplace as
defined above, not later than five days after startviction.

Employees are given a copy of the standards ofwadirahd the statement of disciplinary
sanctions and are notified that compliance withstiaadards of conduct is mandatory.
Employees who violate the policy shall be subjedisciplinary proceedings in accordance with
prescribed administrative regulations, local, Staté Federal law and/or the negotiated
agreement, up to and including termination. Anylkayee in violation of this policy may be
required to participate in a drug-abuse assistancehabilitation program approved by the Board.

All employees are provided the opportunity to maptte in a drug-free awareness program to
inform them of requirements, services and penalties

A list of local drug and alcohol counseling, religdion and re-entry programs and services
offered in the community is made available to empés.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]
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LEGAL REFS.: Drug-Free Workplace Act of 1988; 41@S01 et seq.;
20 USC 3474, 1221e-3(a)(1)
Drug-Free Campus and Schools Act; 20 USC 3224(a)
ORC 4123.01 et seq.; 4123.35; 4123.54

CROSS REFS.: EB, Safety Program
EEACD, Drug Testing for District Personnel Reqdite Hold a
Commercial Driver’s License
GBCB, Staff Conduct
GBE, Staff Health and Safety
GBQ, Criminal Records Check
Staff Handbooks

CONTRACT REFS.: Teachers’ Negotiated Agreement
Classified Staff Negotiated Agreement

20f2
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CRIMINAL RECORDS CHECK

The Board shall request from the Superintendetiie@Bureau of Criminal Identification and
Investigation (BCII) criminal records checks of edindidates under final consideration for
employment or appointment in the District. The B&Iminal records checks include
information from the Federal Bureau of Investigat{&Bl).

The Board may employ persons on the conditionttitetandidate submit to and pass a BCII
criminal records check in accordance with State I&my person conditionally hired who fails to
pass a BCII criminal records check is released feamployment. Applicants are given a separate
written statement informing them that the Boardsuseriminal records check as part of the initial
hiring process and at various times during the egmpént career. This notice must be on a
separate document that only contains this nofides applicant’s written authorization to obtain
the criminal records check will be obtained prmiobtaining the criminal records check.

Prior to taking an adverse action against an agpilior employee (such as declining to employ,
reassigning an employee, denying a promotion, sisspe, nonrenewal or termination) based in
whole or in part on a criminal records check, thpli@ant or employee is given a written pre-
adverse action disclosure statement which incladsspy of the criminal records check and the
Federal Trade Commission’s notice titled “A Summairyour Rights Under the Fair Credit
Reporting Act.”

After taking an adverse action, the applicant oplelyee is given a written adverse action notice
which includes the name, address and telephone ewonfithe BCII, a statement that the BCII did
not make the decision to take the adverse actidrcannot give specific reasons for it, the
individual’s right to dispute the accuracy or coetphess of any information furnished by the
BCIlI and the individual’s right to an additionaé& criminal records check from the BCII upon
request within 60 days.

An applicant for employment may provide a certifepy of a BCII criminal records check to the
District in compliance with State law. The Distroay accept this criminal records check in
place of its own records check if the date of atanege by the District is within one year after the
date of issuance by the BCII.

State law requires subsequent criminal recordskshexery five years for all school employees
except bus drivers. For currently employed bugeds, a new report is required every six years.

Any and all information obtained by the Board orge:s under this policy is confidential and

shall not be released or disseminated. Crimir@iras checks are not public records for purposes
of the Public Records Law. Any applicant not hibegtause of information received from the
records check shall be assured that all recordaipirg to such information are destroyed.
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Volunteers

The District notifies current and prospective va&ers who have or will have unsupervised
access to students on a regular basis that a @lim@oords check may be conducted at any time.

Contractors

Criminal records checks are required for contractano meet the following four criteria: (1) the
contractor is an employee of a private company uadetract with the District to provide
“essential school services”; (2) the contractorkgan a position involving routine interaction
with a child or regular responsibility for the caceistody or control of a child; (3) the contractor
is not licensed by ODE and (4) the contractor isanbus driver.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Fair Credit Reporting Act; 15 USC 16&1seq.
ORC 109.57; 109.572; 109.575: 109.576
2953.32
3301.074
3314.19; 3314.41
3319.088; 3319.089; 3319.22; 3319.222; 3319.299291; 3319.302;
3319.303; 3319.304; 3319.311; 3319.313; 331).3319.39;
3319.391; 3319.392
3327.10
OAC 3301-27-01
3301-83-06

CROSS REFS.: EEAC, School Bus Safety Program
GBL, Personnel Records
GCBB, Certificated Staff Supplemental Contracts
GCD, Certificated Staff Hiring
GCPD, Suspension and Termination of Certificatedf $1embers
GDBB, Classified Staff Pupil Activity Contracts
GDD, Classified Staff Hiring
GDPD, Suspension, Demotion and Termination of sfiesl Staff Members
IIC, Community Instructional Resources (Also KF)
IICC, School Volunteers
KBA, Public’s Right to Know
LEA, Student Teaching and Internships

2 0of 2

Blanchester Local School District, Blanchester,dhi



T

ile: GBR

FAMILY AND MEDICAL LEAVE

The Board provides leave to eligible employees istest with the Family Medical Leave Act
(FMLA). Eligible employees are entitled to up t Wwork weeks (or 26 work weeks to care for a
covered service member) of unpaid family and medéave in any 12-month period. The

Board continues to pay the District’'s share oféh®loyee’s health benefits during the leave. In
addition, the District restores the employee tostume or a similar position after the termination
of the leave in accordance with Board policy.

In complying with the FMLA, the District adheresttee requirements of applicable State and
Federal law.

Additional information is contained in the regutats that follow this policy.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Family and Medical Leave Act of 1923, USC 2601 et seq.; 29 CFR Part 825
Genetic Information Nondiscrimination Act of 2008, USC 2000ff et seq.
ORC 124.38 (for city school districts only)
3319.08; 3319.13; 3319.131; 3319.14; 3319.141

CROSS REFS.: GCBD, Leaves and Absences
GDBD, Classified Staff Leaves and Absences

CONTRACT REFS.: Teachers’ Negotiated Agreement
Classified Staff Negotiated Agreement
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FAMILY AND MEDICAL LEAVE

An employee who has worked for the District fotegtst 12 months is eligible for 12 work
weeks of FMLA leave during a 12-month period, pd®d the employee worked at least 1,250
hours in the 12 months preceding the beginninh®lid¢ave. An employee may be eligible for
26 work weeks of FMLA leave during a 12-month pério care for a covered service member
with a serious injury or illness.

Types of Leave

An eligible employee may take FMLA leave for théidwing purposes:
1. birth and care of a newborn child;
2. placement with an employee of a son or daudbtexdoption or foster care;

3. care for a spouse, child, parent with a serimadth condition. An employee may not
take FMLA leave to care for a parent-in-law;

4. recovery from a serious health condition thedpgs the employee from performing the
essential functions of his/her job;

5. to respond to a “qualifying exigency” that asecause a spouse, child or parent is on
covered active duty or has been called to covergdeaduty as a member of the armed
forces or

6. to care for a spouse, child, parent or nexirofvho is or was a member of the armed
forces and who is currently undergoing medicalttnest, recuperation or therapy for
either a serious illness or injury that was incdrirethe line of duty or for a serious
illness or injury that existed before the beginnifigictive duty and was aggravated by
service in the line of duty. In order to be eligibveterans must have been members of
the armed forces within five years of receivingtstreatment.

An employee may elect, or the Board may requireraployee, to use accrued paid vacation,
personal or sick leave for purposes of a familydeaAn employer cannot compel an employee
to use accrued medical/sick leave in any situdtorvhich the leave could not normally be
used.
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Spouses Employed by the District

If a husband and wife eligible for leave are emptbiy the District, their combined amount of
leave for birth, adoption, foster care placemet garental illness may be limited to 12 weeks.

If a husband and wife eligible for leave are emptbiy the District, their combined amount of
leave to care for a covered service member isdinid 26 weeks.

Intermittent and Reduced Leave

Intermittent leave is leave taken in separate ldafkime due to a single illness or injury.

Reduced leave is a leave schedule that reducesitplyee’s usual number of hours per work
week or hours per workday.

Intermittent or reduced leave is available foréhgployee’s own serious health condition; to care
for a seriously ill spouse, child or parent; toector a covered service member’s serious injury or
illness or for leave taken due to a qualifying exigy. Such leave may be used for the birth or
adoption/placement of a child only if the Boardesay.

If an employee needs leave intermittently or orduced leave schedule for planned medical
treatment, the employee must make a reasonabl¢ &ffschedule the treatment so as not to
unduly disrupt the employer’s operations.

The Board may provide such leave for medical pugppbut the Superintendent may transfer the
employee to a position that is equivalent, but nswigable for intermittent periods of leave. The
employee must furnish the Board with the expectddglof the planned medical treatment and
the duration of the treatment. The Superintenderdt authorize such leave in writing.

Benefits

The Board maintains the employee’s health coveuager the group health insurance plan during
the period of FMLA leave. Prior to the beginnirfglee FMLA leave, the employee should make
arrangements with the Treasurer to pay the emplogbare of health insurance (e.g., family
coverage).

The employee will not lose any other employmentefieaccrued prior to the date on which leave
began but is not entitled to accrue seniority opleyment benefits during the unpaid leave period.
Employment benefits could include group life insw®, sick leave, annual leave, educational
benefits and pensions.
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Notice

When the FMLA leave is foreseeable, the employest motify the Superintendent of his/her
request for leave at least 30 days prior to the déien the leave is to begin. If the leave is not
foreseeable, the employee must give notice as asaily practical. When the employee requests
pre-scheduled medical leave, the employee must meas®nable attempts to schedule treatment
S0 as not to disrupt the District's operations.

The Board may deny the leave if the employee doesmeet the notice requirements.
Certification

The Board may require the employee to provide fogation from a health care provider
containing specific information required under lém if he/she requests a medical leave. If there
is a question concerning the validity of such @edtion, a second and, if necessary, a third
opinion can be required, both at the expense obikeict.

Upon the employee’s return to work, the Board rezpithat the employee present a fitness statement
from the employee’s health care provider certifyingt the employee is able to return to work.

Restoration

When the employee returns from the leave, the Baestbres the employee to the same or an
equivalent position with equivalent benefits, payms and conditions of employment in
accordance with Board policy.

Under certain circumstances, the Board may dergnaggon to a key employee. The Board
complies with the notice requirements of the FMIbAdenying restoration. A key employee is
one who is among the highest paid 10% of the ensgl®ywnd whose absence would cause the
District to experience a substantial and grievagemic injury.

Instructional Employees

Special leave rules apply to instructional emplgyekastructional employees are those employees
whose principal function is to teach and instragtients in a small group, or in an individual sejti
This term includes teachers, athletic coachesirdyimstructors and special education assistants
such as signers for the hearing impaired. It ca¢snclude teacher assistants or aides who do not
have as their principal job actual teaching orringtng, nor does it include auxiliary personnetisu
as counselors, psychologists or curriculum spestgalilt also does not include cafeteria workers,
maintenance workers or bus drivers.
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Limitations apply to instructional employees whkaantermittent or reduced leave. If the leave
requested is:

1.

to care for a family member, to care for a cedeservice member or for the employee’s
own serious health condition;

foreseeable based on planned medical treatmneint

the employee would be on leave for more th&s 80the total number of working days
over the period the leave would extend.

The Board then may require the employee to choitisereo:

1.

take the leave for a period or periods of @i@aar duration, not greater than the
planned treatment or

transfer temporarily to an available alterrafposition for which the employee is
qualified, which has equivalent pay and benefitsl which better accommodates
recurring periods of leave than does the employ@gslar position.

The following limitations also apply to instructi@remployees who take leave near the end of a
semester for purposes other than the employee’ssevinus health condition.

1.

When an instructional employee begins leaveertitan five weeks before the end of a
semester, the Board may require the employee tinc@ntaking leave until the end of
the semester if the leave will last at least thveeks and the employee would return to
work during the three-week period before the enthefsemester.

When an instructional employee begins leavgtlesn five weeks before the end of a
semester, the Board may require the employee tinc@ntaking leave until the end of
the semester if the leave will last more than tvezks and the employee would return
to work during the two-week period before the ehthe semester.

When an instructional employee begins leavetlesn three weeks before the end of a
semester and the leave lasts more than five wodkyg, the Board may require the
employee to continue taking leave until the enthefsemester.

In all cases, only the period of leave until thepiyee is ready and able to return to work shall
be charged against the employee’s FMLA leave entigéint. Any additional leave required by
the Board is not counted as FMLA leave. Howevex,Board is required to maintain the
employee’s group health insurance and restorertigogyee to the same or equivalent job upon
the conclusion of the leave.
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Failure to Return

The Board is entitled to recover health care premsipaid during the leave if the employee fails
to return from leave. Recovery cannot occur ifehgloyee fails to return because of the
continuation, recurrence or onset of a serioustieaindition or due to circumstances beyond

the control of the employee.

(Approval date: October 15, 2012)
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HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
(HIPAA)

The Health Insurance Portability and Accountabiist (HIPAA) grants individuals the right to
receive notice of the uses and disclosures of giretected health information that may be made
by the District, and sets forth the individualghtis and the District's legal obligations with
respect to protected health information. The pugpighis policy is to assist the District in
complying with the HIPAA privacy standards, to eresthat individuals receive adequate notice
of the District's practices with regard to the disgnation and use of protected health
information, and to protect the confidentiality antegrity of protected health information.

Confidentiality of Individually Identifiable Healtmformation

All officers, employees and agents of the Distnztst preserve the confidentiality and integrity
of individually identifiable health information garning to any individual. Individually
identifiable health information is protected heaitformation and shall be safeguarded to the
extent possible in compliance with the requirementhe security and privacy rules and
standards established by the HIPAA.

The District and its employees will not use or ttise an individual's protected health
information for any purpose without the properlydmented consent or authorization of

the individual or his/her authorized representatintess required or authorized to do so under
State or Federal law or this policy, unless an gemey exists or unless the information has been
sufficiently de-identified that the recipient oftinformation would be unable to link the
information to a specific individual.

All employees of the District are expected to coynith and cooperate fully with the
administration of this policy. The District will héolerate any violation of the HIPAA privacy or
security standards or this policy. Any such viaatconstitutes grounds for disciplinary action,
up to and including termination of employment.

Any employee of the District who believes that thbas been a breach of these privacy and
security policies and procedures or a breach ointtegrity or confidentiality of any person's
protected health information shall immediately meoich breach to his/her immediate
supervisor or the Board-appointed privacy/secwudficer. The privacy/security officer shall
conduct a thorough and confidential investigatibargy reported breach and notify the
complainant of the results of the investigation ang corrective action taken.

The District will not retaliate or permit reprisalgainst any employee who reports a breach to
the integrity or confidentiality of protected hdeaibhformation. Any employee involved in
retaliatory behavior or reprisals against anothdividual for reporting an infraction of this
policy is subject to disciplinary action up to andluding termination of employment.
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Prior to releasing any protected health informafarthe purposes set forth above, the District
representative disclosing the information shallfyehe identity and authority of the individual

to whom disclosure is made. This verification naglude the examination of official

documents, badges, driver's licenses, workplactitgiecards, credentials or other relevant forms
of identification or verification.

If the privacy/security officer determines thatr@as been a breach of this privacy policy or of
the procedures of the District, he/she shall maftetarmination of the potentially harmful
effects of the unauthorized use or disclosure awitléd upon a course of action to minimize the
harm. Any individual responsible for the unauthked use or disclosure is referred to the
Superintendent or his/her designee for appropdis@plinary measures.

Privacy/Security Officer

The Treasurer shall be the privacy/security offficeithe District. The privacy/security
officer is responsible for overseeing all ongoicg\aties related to the development,
implementation, maintenance and adherence to thieidis policies and procedures
concerning the security and privacy of protectealthanformation.

Notice

The District shall distribute a Notice of PrivacsaBtices to individuals at the time of their
enroliment in the health plan and within 60 daysmy material revision. The notice shall also be
posted in a clear and prominent location in eaclhitiain the District and be printed in staff
handbooks and the health plan booklet. The Distilttalso notify individuals covered by the
health plan of the availability of and how to obt#ie notice at least once every three years.

Training

All employees shall receive training regarding Ehstrict's privacy policies and procedures as
necessary and appropriate to carry out their jakesluTraining shall also be provided when there
is a material change in the District's privacy picas or procedures.

Documentation

Documentation shall be required in support of thkcpes and procedures of the District and all
other parts of the HIPAA privacy regulations thaedtly require documentation, including, but
not limited to, all authorizations and revocati@isuthorizations, complaints and disposition of
complaints. All documentation is kept in writtenedectronic form for a period of six years from
the date of creation or from the date when it veas in effect, whichever is later.
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[Adoption date: October 15, 2012]

LEGAL REFS.: Health Insurance Portability and Acatability Act; 29 USC 1181 et seq.

45 C.F.R.

ORC 9.01;9.35
149.41; 149.43
1347.01 et seq.
3317.061
4113.23

OAC 3301-35-03(A)(10)

CROSS REF.: KBA, Public’s Right to Know
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NOTICE OF PRIVACY PRACTICES
(Effective Date: April 14, 2003)

THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUTOU MAY BE
USED AND DISCLOSED AND HOW YOU CAN GET ACCESS TO TSINFORMATION.
PLEASE REVIEW IT CAREFULLY.

If you have any questions about this notice, pleasgact the school's Chief Fiscal Officer.

Who Will Follow the Requirement of This Notice? imotice describes the District's practices

and those of its employees and business associBlbesDistrict, its employees, and its business

associates may share medical information with edlcér for the purposes of treatment, payment
or other operations of the District as describethis notice.

Privacy of Health Information. We understand tim&dical information about you and your
health is personal. This notice tells you aboatwiays in which we may use and disclose
medical information about you. We also describeryahts and certain obligations that we
have, regarding the use and disclosure of mediéamation. We are required by law to:

1. assure the medical information that identifies is kept private;

2. give you this notice of our legal duties antgey practices with respect to medical
information about you and

3. follow the terms of the notice that is currgnti effect.

Use and Disclosure of Medical Information. Thddwling describes the different ways that we
may use and disclose medical information. Gengnatlvate health information may be
released without your authorization for the purgasietreatment, payment or other healthcare
operations of the District. Medical information yredso be released for the following purposes:

1. asrequired by law;

2. for public health services;

3. in connection with the investigation of abuseglect or domestic violence;
4. to health oversight agencies in connection Wwéalth oversight activities;

5. for judicial and administrative proceedings;
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10.

11.

12.

13.

14.

15.

16.

ile: GBS-E

for law enforcement purposes;

to coroners, medical examiners and funerattirs;

for research if a waiver of authorization hasrbobtained;

to prevent serious and imminent harm to thétihea safety of a person or the public;
for specialized governmental functions;

for military and veterans activities;

for national security and intelligence;

for protective services for the President atiners;

to the Department of State to make medicéhbility determinations;

to correctional institutions and law enforcetafficials regarding an inmate or

for workers' compensation if necessary to dgmih the laws relating to workers'
compensation and other similar programs.

Rights Regarding Medical Information. You have fibléowing rights regarding medical

information that we maintain about you:

1.

Right to Inspect and Copy. You have the righhspect and copy medical information
that may be used to make decisions about you,dimdumedical and billing records.
To inspect and copy medical information about ymu must submit your request in
writing to the CFO. If you request a copy of timfrmation, we may charge a fee for
the costs of copying, mailing or other supplieoasged with your request. We may
deny your request to inspect and copy in certamg Maited circumstances. If you are
denied access to medical information, you may reiinat the denial be reviewed by
the Board of Education.

Right to Amend. If you feel that the media#brmation we have about you is
incorrect or incomplete, you may ask us to ameedriformation. You have the right
to request an amendment for as long as the infavmat kept by or for the District. To
request an amendment, your request must be maddiimy and submitted to the CFO.
In addition, you must provide a reason that supgpgotr request. We may deny your
request if the information:

A. is notin writing or properly supported by asen;
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B. was not created by us;

C. is not part of the medical record kept by thetiirt;

D. s not part of the information that you woulel permitted to inspect and copy or
E. is not accurate and complete.

Right to an Accounting. You have the rightequest an "accounting of disclosures."
This is a list of the disclosures we have made ediical information about you. To
request this list, you must submit your requestiiing to the CFO. Your request

must state a time period that may not be longer #itayears and may not include dates
before April 14, 2003. Your request must alsocate in what form you want the list
(for example, on paper or electronically). Thstfirst that you request within a
12-month period is free. For additional lists, nvay charge you for the cost of
providing the list. We will notify you of the costvolved and you may choose to
withdraw or modify your request before any cosh@urred.

Right to Request Restrictions. You have tgktrio request a restriction or limitation
on the medical information that we use or discliseut you for treatment, payment or
healthcare operations. You also have the rightqoest a limit on the medical
information that we disclose about you to someohe i8 involved in your care or the
payment for your care. However, we are not requioeagree to your request. If we do
agree, we will comply with your request unlessitifermation is needed to provide
you with emergency treatment. To request resbnsti you must make a written
request to the CFO telling us what information yeant to limit; whether you want to
limit our use, disclosure or both; and to whom yaant the limits to apply, for
example, disclosures to your spouse.

Right to Request Confidential CommunicatioN®u have the right to request that we
communicate with you about medical matters in gagemway or at a certain location;
for example, by mail or only at work. To requeshftdential communications, you
must make your request in writing to the CFO aretdgp how or where you wish to be
contacted. We will not ask you the reason for yeguest and will accommodate all
reasonable requests.

Right to a Paper Copy of This Notice. You hthesright to a paper copy of this notice.
You may ask us to give you a copy of this noticarattime. Even if you have agreed
to receive this notice electronically, you arel gtiititled to a paper copy. You may
obtain a copy of this notice by contacting the C&Gffice.
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Changes to This Notice. We reserve the right toeradianges to this notice, and to make the
revision or change applicable to medical infornratice already have about you, We will post a
copy of the current notice in each building in Bistrict.

Complaints. If you believe your privacy rights kdween violated, you may file a complaint with
the District. To file a complaint, please contdwet school CFO.

All complaints must be submitted in writing. Yoarcalso complain to the Office for Civil
Rights, U.S. Department of Health and Human Sesyi280 Independence Avenue, S.W., Room
509F, HHH Building, Washington, DC 20201-0004; (8868-1019.

Other Uses of Medical Information. Other uses asdldsures of medical information not
covered by this notice will be made only with yeunitten permission. If you provide us with
permission to use or disclose medical informatiboua you, you may revoke that permission in
writing at any time. If you revoke your permissiove will no longer use or disclose medical
information about you for the reason covered by yadtten authorization. However, we will
not be able to take back any disclosures that ready made during any period in which your
permission was in effect.
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CERTIFICATED STAFF POSITIONS
All certificated staff positions are created onlyhthe approval of the Board. It is the Board's

intent to maintain a sufficient number of positidasaccomplish its goals and objectives.

Before any new position is established, the Supanaent presents for the Board’s approval a job
description for the position.

Although a position may remain temporarily vacanth@ number of persons holding the same
type of position may be reduced in the event df stauctions, only the Board may abolish a
position that it has created.

The Superintendent keeps all job descriptions atiaed presents recommended changes to the
Board for approval.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.02; 3319.03; 3319.09; 33193B19.22
4117.01
OAC 3301-35-01; 3301-35-03

Blanchester Local School District, Blanchester,dhi



CERTIFICATED STAFF CONTRACTS AND COMPENSATION PINS
(Teachers)

The Board believes that a fair teacher compensataom which includes an adequate base salary,
increments and employee benefits, is necessatyréaxigand hold highly qualified men and
women to provide a quality educational program.

As required by law, notice of annual salary is gite each /licensed employee by July 1.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.53
3317.13; 3317.14
3319.07; 3319.08; 3319.09; 3319.10; 3319.11; 3319 3319.12;
3319.22; 3319.223319.24; 3319.26

CROSS REFS.: GCBA, Certificated Staff Salary Schesiu
GCBB, Certificated Staff Supplemental Contracts
GCBC, Certificated Staff Fringe Benefits
GCBD, Certificated Staff Leaves and Absences
GCBE, Certificated Staff Vacations and Holidays

CONTRACT REF.: Teachers’ Negotiated Agreement
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CERTIFICATED STAFF CONTRACTS AND COMPENSATION PINS
(Teachers)

The Board may offer an employment contract to difieghindividual with a resident educator
license, issued by the State Board of EducatiotherTeach For America program. Teach For
America is a national program that recruits recatiege graduates to teach for two years in
urban and rural public schools.

Applicants for a resident educator license mussfyaiour minimum qualifications. The
gualifications are:

1. abachelor's degree from an accredited institudf higher education;

2. acumulative undergraduate grade point aveshgeleast 2.5 out of 4.0, or its
equivalent;

3. passage of a State Board-prescribed subjexteasmination (Praxis II) and

4. successful completion of the summer trainirggitute operated by Teach For America.
Prior to being placed in a classroom, participamthe Teach For America program must
complete a five-week summer training seminar tbaecs such topics as instructional planning

and delivery, classroom management and cultureleamding theory and literacy development.

Participants must also receive ongoing professideatlopment in an accredited four-year
institution of higher learning during their two-ydaaching commitment.

In addition, the State Board of Education is reggliby law to issue a resident educator license to
an applicant who has completed at least two ydaesaching in another state as a participant in

the Teach For America program and credit him/héin wio years of the four-year Ohio Teacher
Residency Program.

(Approval date: October 15, 2012)
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CERTIFICATED STAFF CONTRACTS AND COMPENSATION PINS
(Administrators)

Fair compensation plans are necessary in ordetraziaand hold highly qualified administrators
to provide and manage a quality educational program

The Board may establish a salary schedule fodnsimistrators, with the exception that the salary
of the Superintendent is usually determined byetin@loyee contract. Notice of annual salary is
given to each administrator by July 1.

All administrators shall be issued written limiteoihtracts. The contract specifies the
administrative position and duties, the salary aiinétr compensation to be paid for performance
of such duties, the number of days to be workegintimber of days of vacation leave and any
paid holidays in the contractual year.

The term of the administrator’s contract will nateed three years, except that an individual who
has been employed as an administrator for thres yeanore shall be entitled to receive a
contract of not fewer than two nor more than fieans. The Superintendent may recommend
employment of an individual who has served as aniridtrator in the District for three years or
more under a one-year administrative contract aiuiceg such individual’s administrative career
in the District.

An administrator who has earned teacher tenureamistrict retains such status while serving as
administrator. Any administrator who previouslytaibed teacher tenure in another district
achieves teacher tenure in the District after relegment with two or more years’ experience as
an administrator in the District.

The Superintendent’s recommendation is consideratl contract renewals. All administrators
are evaluated annually. In the year an admin@tsatontract does not expire, the evaluation is
completed by July 31 and a copy is given to theiagtnator. In the year an administrator’s
contract does expire, two evaluations are completed preliminary and one final. The
preliminary evaluation is conducted at least 6Csdayor to March 31 and prior to any Board
action on the employee’s contract. A written copyhe preliminary evaluation is given to the
administrator at this time.

The final evaluation includes the Superintendeintended recommendation for the contract of
the employee. A written copy of the final evaloatmust be provided to the employee at least
five days prior to the Board’s action to renew onrenew the employee’s contract. If the Board
fails to take action on the expiring contract, thie®m administrator is renewed. If the
administrator has been in the District for two wearr less, he/she will receive a one-year
contract. If the administrator has been in thdristhree years or more, he/she will receive a
two-year contract.
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File: GCB-2

Before March 31, any administrator whose contrapires at the end of the school year is
notified by the Board of the date on which the cacttexpires and of the individual’s right to
request a meeting with the Board in executive eegsi discuss the reasons for considering
renewal or nonrenewal of his/her contract. Alsomio March 31 of the year in which the
contract of employment expires, any administratbom the Board intends to nonrenew receives
written notification of the Board’s intent not te-employ.

The Board may request an alternative administraitemse valid for employing a superintendent
or any other administrator, consistent with State. |

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.01; 3319.02; 3319.11; 33193B49.225; 3319.27
4117.01
OAC 3301-24-11; 3301-24-12

CROSS REFS.: GCBA, Certificated Staff Salary Schesiu
GCBB, Certificated Staff Supplemental Contracts
GCBC, Certificated Staff Fringe Benefits
GCBD, Certificated Staff Leaves and Absences
GCBE, Certificated Staff Vacations and Holidays
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CERTIFICATED STAFF CONTRACTS AND COMPENSATION PINS
(Administrators)

The Board may request that the State Departmdatiotation issue an alternative administrative
license valid for employing a principal, superirdent or other administrative specialist as
specified by the Board.

The State Department of Education may issue a eaeajternative principal license, valid for
serving as principal or assistant principal, owe-tear alternative superintendent or
administrative specialist license at the requesthemistrict. The individual must:

1. be of good moral character;
2. submit to a BCII background check;

3. have a bachelor’s degree (for principals amdiadtrative specialists) or a master’s
degree (for superintendents) and a grade poinageesf at least 3.0 and

4. have two or more years of teaching experiend®® years of documented successful
work experience in education, management or adtratien (for principals) or five or
more years of documented successful experien@aahing, education, management or
administration (for administrative specialists augherintendents).

The District provides a mentoring program for altgively licensed administrators compliant
with State law.

For non-educators issued an alternative principahke, the District develops and implements a
planned program for obtaining classroom-teachirmgeernce. For non-educators issued an
alternative administrative specialist or superidt=t license, the District develops and
implements a plan that outlines observation orsttasm instruction across grade levels and
subject areas.

(Approval date: October 15, 2012)
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CERTIFICATED STAFF SALARY SCHEDULES
The Board adopts a salary schedule for its regaéhing personnel and places each teacher on
the salary schedule in accordance with trainingexebrience.
Placement on the salary schedule is in accordartbhaegulations developed by the
administration and approved by the Board and theguhent is in compliance with the negotiated

agreement.

Retired administrators who are subsequently emglbyehe Board are granted credit on the
salary schedule as determined by the Board onealpasase basis.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3317.13; 3317.14
3319.12

CROSS REF.: GCB, Certificated Staff Contracts anth@ensation Plans

CONTRACT REF.: Teachers’ Negotiated Agreement
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CERTIFICATED STAFF SUPPLEMENTAL CONTRACTS

Certain positions assigned to certificated staffnibers may require extra responsibility or extra
time beyond that required of all certificated sta#mbers. When the Board and administration
determine the need, qualified staff selected fohquositions are provided supplemental contracts
and additional compensation.

The Board approves the positions and the compemstatr these assignments. Supplemental
contracts for such assignments are awarded bydhedBipon the recommendation of the
Superintendent.

Supplemental contracts are limited contracts gheemerms not to exceed one year.
Supplemental contracts expire automatically attie of their terms, with or without Board
action.

The Board directs the Superintendent/designeestatiigt those supplemental contract positions
that supervise, direct or coach student activibpgpems that involve athletic, routine/regular
physical activity or have health and safety consitiens. Individuals accepting these contract
positions must complete the requirements estalliblgeghe Ohio Department of Education, State
law and the Ohio Administrative Code.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.53
3319.08; 3319.11; 3319.111, 3319.39
OAC 3301-20-01
3301-27-01

CROSS REFS.: GBQ, Criminal Records Check
GCB, Certificated Staff Contracts and Compensdtilams
GDBB, Classified Staff Pupil Activity Contracts
IGD, Cocurricular and Extracurricular Activities
IGDJ, Interscholastic Athletics

CONTRACT REF.: Teachers’ Negotiated Agreement
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CERTIFICATED STAFF FRINGE BENEFITS

In addition to basic salary, benefits are recoghizgthe Board as an integral part of the total
compensation plan for staff members. The benefitsnded to staff members are designed to
promote their present and future economic security.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 9.83;9.90
3313.20 through 3313.203; 3313.38
3319.141
3917.04
Chapter 4117
4123.01
Chapter 4141

CROSS REFS.: El, Insurance Management
GCB, Certificated Staff Contracts and Compensaiiams

CONTRACT REF.: Teachers’ Negotiated Agreement

Blanchester Local School District, Blanchester,dhi



CERTIFICATED STAFF LEAVES AND ABSENCES

A leave of absence is a period of extended abdemteduty by a staff member for which written
request has been made and formal approval hagyoaeted by the Board. The Board provides a
plan for considering leaves and absences foraft§ miembers in accordance with State and
Federal law and Board policies.

Compensation, if any, during leaves of absencerdipepon the type of leave. Deductions are
made in salaries for absence in accordance witllaggns developed by the administration and
approved by the Board.

Depending on the type of leave and when the grosgrance policy permits, an employee may
continue to participate in Board-approved insurgmograms, provided that the employee pays
the entire premium for these benefits.

A staff member terminates his/her affiliation witte Board if, at the expiration of the specified
period of leave, he/she declines the positionithatfered to him/her. Assuming his/her contract
has not expired during a leave of absence, an g@ploolds the same contract status upon
returning to duty as was held on the date on wtiielleave began.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Family and Medical Leave Act; 29 USED2 et seq.
Americans with Disabilities Act Amendments Act2§i08; 42 USC 12101 et seq.
Genetic Information Nondiscrimination Act of 208 USC 2000ff et seq.
ORC 124.38
3313.211
3319.08; 3319.09; 3319.13; 3319.131; 3319.149331M; 3319.143

CROSS REFS.: GBR, Family and Medical Leave
GCB, Certificated Staff Contracts and Compensaiiams

CONTRACT REF.: Teachers’ Negotiated Agreement
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CERTIFICATED STAFF VACATIONS AND HOLIDAYS

Vacations

Administrative personnel employed on a 12-monthda@seive vacations during the contract
year as specified in their individual contracts.

A written request for vacation is submitted to Swgerintendent for approval. Vacations are
allowed, provided they do not hinder the operatibthe schools.

Holidays

The school calendar, as adopted by the Board, |esttab the school recess periods and holidays
for all administrators employed on a school-yeaidha

Except as holidays have been declared for theiistr vacation days have been scheduled, all
members employed on a 12-month basis (250 workglerygear) are expected to work during the
recess periods of the school year.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20; 3313.63

CROSS REF.: GCB, Certificated Staff Contracts ancth@ensation Plans
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CERTIFICATED STAFF RECRUITING

Because the quality of the staff hired by the Baarthe major component of an effective,
productive educational program, the Board and timimistration of the District make efforts to
attract and retain qualified personnel.

The Board expects the Superintendent, with the@ssie of the administrative staff, to determine
the personnel needs of the District and the indi@dchools and to recruit the best qualified
candidates to recommend for employment.

Recruitment procedures include posting opening®mpliance with all collective bargaining
agreements so that the talents and potential ofithahls already employed by the school system
are not overlooked. Any current employee may afiplyany position for which he/she has
certification and meets other stated requiremeAtscandidates shall be considered on the basis
of their merits, qualifications and the needs ef Ehistrict.

The appropriate building administrator is expedtete involved in recruiting and interviewing.
The Superintendent’s recommendation reflects, afhaot necessarily concurs with, that
administrator’s appraisal of the candidate’s qicifons.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: OAC 3301-35-03

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
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CERTIFICATED STAFF HIRING

The Superintendent determines the District's perslameeds and recommends to the Board
highly qualifiedcandidates for employment. Through recruiting enaluation procedures, the
Superintendent recruits and recommends to the Bbhardmployment and retention of personnel.

It is the duty of the Superintendent to see thedqres nominated for employment in the schools
meet all certification/licensure requirements ameliequirements of the Board for the type of
position for which the nomination is made.

The following guidelines are used in the selectbpersonnel.

1. There is no unlawful discrimination in the hgiprocess.

2. The quality of instruction is enhanced by df stéth widely varied backgrounds,
educational preparation and previous experiena@c€rted efforts are made to
maintain a variation in the staff.

3. Interviewing and selection procedures ensuwagttie administrator who is directly
responsible for the work of a staff member hasgodunity to aid in the selection
process. The final recommendation to the Boardade by the Superintendent.

4. No candidate is hired without an interview anctiminal records check.

5. All candidates are considered on the basikeif merits, qualifications and the needs of
the District. In each instance, the Superintendedtothers having a role in the
selection process seek to recommend the bestigdadipplicant for the job.

6. All candidates for teaching positions must nteetOhio Department of Education’s
standards of highly qualified teacher (HQT).

While the Board may accept or reject a nominatmappointment is valid only if made with the
recommendation of the Superintendent. In the chagejection, it is the duty of the
Superintendent to make another nomination.

Employment of Retired Administrators

The Board recognizes that recruiting and retaimigigly qualified administrative personnel has
become increasingly difficult in Ohio’s competitivearketplace. Therefore the Board will, under
appropriate circumstances, offer to enter into adstrative employment agreements with
qualified retired administrators whenever practarad when such action appears to be in the best
interests of the District. Retired administratoray be employed as administrators on a part-time
or full-time basis.
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For purposes of this policy, a “retired administrais an individual who has retired pursuant to
STRS or SERS rules and regulations.

The Board authorizes and directs the Superinteridesgvelop administrative regulations to
implement this policy at the soonest practicabitesti

Rehiring of Retirees

If an employee is retiring and seeks re-employnmetite same position, then public notice must
be given 60 days prior to the date re-employmetd segin. The notice must state that the
person is or will be retired and is seeking re-empient in the District. The notice must include
the time, date and location of a public meetingicwimust take place 15 to 30 days prior to
employment.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin20 USC 1221 et seq
Fair Credit Reporting Act; 15 USC 1681 et seq.
ORC 3307.01; 3307.353
3313.53
3319.02; 3319.07; 3319.08319.11; 3319.22 through 3319.31;
3319.39
3323.06
OAC 3301-35-05; 3301-35-06
3307.1-13-03

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
GBQ, Criminal Records Check
GDD, Classified Staff Hiring
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CERTIFICATED STAFF HIRING

When circumstances dictate, and in order to mairdantinuity of the District's educational
program, the employment of previously retired adstiative personnel to fill administrative
vacancies may be recommended to the Board so balj af the following conditions are met.

1.

10.

An individual's administrative contract is a eyear agreement only. Such contract
contains a resignation clause effective at theaérikde one-year period.

All individual employment contracts expire a¢ thnd of the contract period without
action by the Board or notice of expiration to thaividual administrative employee.

A previously retired administrator must exeauteritten waiver of any evaluation
procedures and potential automatic re-employmersuaunt to applicable provisions of
law.

A previously retired administrator must waivigiility for continuing contract status
as a teacher in the District, no matter his/hegtleiof post-retirement service or the
number of administrative contracts issued.

No previously retired administrator has any exgigon of or right to future
employment.

No previously retired administrator is eligilbbeparticipate in any retirement incentive
program offered by the Board including, but notited to, severance allowance.

A previously retired administrator must holdaid license issued by the Ohio
Department of Education pursuant to State law

In the event a reduction in force is necesgapyiously retired administrators are
released before any limited contract administraaoid are not eligible for recall.
Previously retired administrators affected by auctin in force may be subsequently
rehired at the Board’s discretion.

Previously retired administrators are entitedll benefits available to administrative
employees, unless otherwise limited by contra¢cherspecific provisions of this
regulation.

Previously retired administrators return tgoayment with no sick leave balance, but
may accumulate sick leave once re-employed.

(Approval date: October 15, 2012)
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PART-TIME AND SUBSTITUTE CERTIFICATED STAFF EMPLOMENT

All certificated personnel serving as substitutecteers or in part-time positions are recommended
by the Superintendent for appointment by the Bodilde rates of pay for such employment are
recommended by the Superintendent and establishéteBoard.

The employment of substitute teachers is centmliaethe District in the office of the
Superintendent. Candidates selected are recommhéndee Board for placement on the list of
approved substitutes. Principals assume resptitysibr the scheduling of substitutes from the
approved list as needed.

Building principals develop regulations for suhgttteachers to guide them in the performance
of their duties. The regulations are approvechigySuperintendent.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin20 USC 1221 et seq.
Fair Credit Reporting Act; 15 USC 1681 et seq.
ORC 3317.13
3319.073319.08; 3319.10; 3319.13; 3319.22 through 3318319.39
3323.06
OAC 3301-35-05; 3301-35-06

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
GBQ, Criminal Records Check
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CERTIFICATED STAFF ASSIGNMENTS AND TRANSFERS

The assignment and transfer of teachers is themegglity of the Superintendent. Each teacher
is assigned to a specific area and may be traesféorany other position for which he/she is
qualified. Transfers may be requested by admatisits, supervisors or teachers. The
Superintendent may initiate a transfer whenevestieebelieves it is in the best interest of the
District.

A request for transfer does not guarantee that audmsfer will be made. Teachers are
encouraged to discuss transfers or their intertiarquest transfer with the principal or other
appropriate supervisor.

Assignment to Nonpublic Schools

Teachers employed by the Board and assigned taubtioschools are considered as employees
in all respects.

Such teachers will fulfill all requirements estabkd for any other teacher assigned to serve
within the District. Such teachers may be re-as=igo serve in any other assignment, either in
the public schools or in nonpublic schools, as lasghey are qualified to perform such duties.

Supervision of the performance of teachers assigmadnpublic schools is the responsibility of
the Superintendent.

Administrators

An administrator cannot be transferred during #retof his/her contract to a position of lesser
responsibility unless he/she agrees to such aférans

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.01; 3319.02; 3319.12
OAC 3301-35-03(A)

CONTRACT REF.: Teachers’ Negotiated Agreement
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CERTIFICATED STAFF TIME SCHEDULES

Administrators

The nature of the duties and responsibilities ohiadstrators and supervisors requires their hours
of work to vary and extend as necessary to futitl requirements of their positions. The work
year for administrators is established individu#iisough their contracts.

Teachers

Efforts are made by the administration to providendorm workday for teachers. The workday
for teachers shall be established by the Board.

The work year for teachers is established by thar@e adoption of the school calendar.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.48; 3313.481; 3313.483
3319.111
OAC 3301-35-02(B)(11)-(13); 3301-35-03(A)(12)

CROSS REF.: ICA, School Calendar

CONTRACT REF.: Teachers' Negotiated Agreement
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CERTIFICATED STAFF DEVELOPMENT OPPORTUNITIES

Certificated staff members are encouraged to puaadeare provided with opportunities for the
development of increased competencies beyond thbsé they may attain through the
performance of their assigned duties and assistamresupervisors.

Opportunities for professional growth are provideugh such means as:
1. planned in-service programs and workshops edferithin the District from time to time;

2. released time for visits to other classroontssahools and for attendance at
conferences, workshops and other professional ng=etind

3. leaves of absence for advanced educationalricpi

The Superintendent has the authority to approwaseld time for conferences and visitations and
reimbursements for expenses, provided that suditeed are within budget allocations for that
purpose.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.20
3315.07
3319.131

OAC 3301-35-03

CROSS REFS.: DLC, Expense Reimbursements
GCBC, Certificated Staff Fringe Benefits
GCBD, Certificated Staff Leaves and Absences

CONTRACT REF.: Teachers’ Negotiated Agreement
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File: GCN-1 (Also AFC-1)

EVALUATION OF CERTIFICATED STAFF
(Teachers)

A determination of the efficiency and effectivenegsshe teaching staff is a critical factor in the
overall operation of the District.

An ongoing evaluation program is implemented tovjute a record of service, to provide
objective evidence for employment and personndbkaets and to promote the improvement of
instruction as a part of the goals of the District.

Procedures used in the evaluation process arecsubjBoard approval or in accordance with the
negotiated agreement. Complete and appropriataatian records are maintained.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.11; 3319.111; 3319.16
Chapter 4117
OAC 3301-35-05

CROSS REFS.: AF, Commitment to Accomplishment
GBL, Personnel Records

CONTRACT REF.: Teachers’ Negotiated Agreement
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File: GCN-2 (Also AFC-2)

EVALUATION OF CERTIFICATED STAFF
(Administrators Both Certificated and Classified)

The Superintendent institutes and maintains a cehgmsive program for the evaluation of
administrative personnel. Administrative persorarelall persons issued contracts in
accordance with the Ohio Revised Code. Evaluashiesild assist administrators in developing
their professional abilities in order to incredse éffectiveness of District management.

The purpose of administrator evaluations is tosstee performance of administrators, to
provide information upon which to base employmertt personnel decisions and to comply with
State law. All administrators are evaluated anlgudh the year an administrator’s contract does
not expire, the evaluation is completed by the @ritie contract year, and a copy is given to the
administrator. In the year an administrator’s cacttdoes expire, two evaluations are completed,
one preliminary and one final. The preliminaryleasion is conducted at least 60 days prior to
March 31 and prior to any Board action on the eryg#és contract. A written copy of the
preliminary evaluation is given to the administraabthis time. Evaluations are considered by
the Board in determining whether to re-employ adstiators.

The final evaluation includes the Superintendeintended recommendation for the contract of
the employee. A written copy of the final evaloatmust be provided to the employee at least
five days prior to the Board’s action to renew onrenew the employee’s contract. The
employee may request a meeting with the Board priany Board action on his/her contract.
The employee may have a representative of hishwce at the meeting.

The evaluation measures the administrator’s effeogss in performing the duties included in
his/her written job description and the specifigegbives and plans developed in consultation
with the Superintendent.

Evaluation criteria for each position are in writferm and are made available to the
administrator. The results of the evaluationskag in personnel records maintained in the
central office. The evaluated administrator hasright to attach a memorandum to the written
evaluation. Evaluation documents, as well as médion relating thereto, are accessible to each
evaluatee and/or his/her representative.

[Adoption date: October 20, 1997]

[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.02; 3319.03; 3319.04; 33193B49.17; 3319.171; 3319.22
OAC 3301-35-05

CROSS REFS.: AF, Commitment to Accomplishment
GBL, Personnel Records
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File: GCN-2-R (Also AFC-2-R)

EVALUATION OF CERTIFICATED STAFF
(Administrators Both Certificated and Classified)

To assist administrators in the development of thesfessional abilities, to provide information
for employment decisions and to comply with manslateState law, the following procedures
are employed by the Superintendent/designee iuatrafj administrative personnel.

1. An initial meeting is held by the Superintentermor to the school year with the
assistant superintendents and administrators toisksspecific measurable objectives
and plans for their achievement. A statement @$étobjectives and plans is submitted
by each administrator to the Superintendent/desigha time specified. These
objectives and plans are written and maintaineshith administrator’s personnel file.

2. The evaluator employs the evaluation criteraich are designed to measure the
administrator’s effectiveness in performing theiesiset forth in his/her written job
description. All administrators will be evaluatedor to the end of their contract year.
The evaluator will also assess the administrafmogress in meeting plans and
objectives set for that school year. Areas oftaniding, satisfactory and poor
performance will be noted. The Superintendentphes will meet with each
administrator to discuss the written evaluatiomme Evaluatee is given a copy of the
evaluation and has an opportunity to discuss i wie evaluator at this second
meeting.

3. An ongoing dialogue concerning the administtatobjectives will continue and the
evaluator and evaluatee will meet as needed oestgd.

4. For those employees whose contracts are egptithe end of the current school year,
two evaluations must be completed. A written copthe preliminary evaluation must
be received by the employee at least 60 days fwriany Board action on the
employee’s contract. A final evaluation must irtgithe Superintendent’s intended
recommendation for the contract of the employeewvriften copy of the final
evaluation must be provided to the employee at feasdays prior to the Board’s
action to renew or nonrenew the employee’s contract

5. The employee may request a meeting with thedpaor to any Board action on
his/her contract. The employee may have a reptasen of his/her choice at the
meeting.

6. Assistant superintendents, business managersigals, assistant principals and other
administrators are automatically re-employed fpegod of one year, or for two years
if such person has been employed by the Districthieee or more years, if they are not
evaluated according to State law or provided a imggf requested, to discuss their
renewal or nonrenewal.
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File: GCN-2-R (Also AFC-2-R)

7. All evaluation criteria, procedures and writjeh descriptions are reviewed annually by
the Superintendent/designee and revised as negessar

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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REDUCTION IN CERTIFICATED STAFF WORKFORCE

The Board may reduce the number of teachers uporetbrn to duty of regular teachers after
leaves of absence, suspension of schools, tealidranges affecting the District, decreased
enroliment of students in the District or for firzdel reasons.

The Board may reduce the number of administratposiihe return to duty of administrators
after leaves of absence, suspension of schoalgoteal changes affecting the District, decreased

enrollment of students in the District, for finaslcieasons or for other reasons unrelated to the
performance of the individual administrator.

[Adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.02; 3319.081; 3319.09(A); 837, 3319.171; 3319.172

CONTRACT REF.: Teachers’ Negotiated Agreement

Blanchester Local School District, Blanchester,dhi



File: GCPA-2-R

REDUCTION IN CERTIFICATED STAFF WORKFORCE
(Administrators Both Certificated and Classified)

When the Board determines that it is necessamydoae the number of administrative staff
positions, the following procedures shall apply.

1.

To the extent possible, the number of admiists affected by a reduction in force will
be minimized by not employing replacements or wdtoe, resign or whose contracts
are not renewed for reasons other than reductitoroe.

Reductions needed beyond those resulting fitnitian are made by suspending or
nonrenewing contracts. Those contracts to be sdggkare chosen as follows.

A.

All administrators are placed on a seniorigt.liSeniority is defined as the length
of continuous service in the District. Seniorgyniot interrupted by authorized
leaves of absence.

Reductions shall be made with preference bgwen first to administrators with
seniority.

If two or more administrators have the samegtlenf service, seniority will be
determined by:

1) the date of the Board meeting at which theiathtnator was hired,;

2) next, by the date on which the administraigned his/her initial contract in
the District (in the event two or more staff menseere hired on the same
date) and

3) then, the date on which the administrator gttbchthe first completed job
application within the two-year period preceding #ffective date of the
administrator’s first contract with the Board.

If a tie remains after steps 1, 2 and 3, the Bofgadent decides which contract is
suspended.
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File: GCPA-2-R

3.  The names of administrators whose contractsuspeended in a reduction-in-force
action are placed on a recall list for up to 12 therfrom the date of the reduction.
Administrators on the recall list have the folloginghts.

A. No new administrator will be employed by theaBd while there are
administrators on the recall list who are certifgcHlicensed to fill the vacancy.

B. Administrators on the recall list are recaliedrder of seniority for vacancies in
areas for which they are certificated/licensed.

C. If avacancy occurs, the Board will send amoaimcement via certified mail to the
first known address of all administrators on theatilist who are qualified
according to these provisions. It is the admiatstr's responsibility to keep the
Board informed of his/her current address. All adstrators are required to
respond in writing to the District office withingen calendar days. The most
senior of those responding is offered the vacasitipn. Any administrator who
fails to accept the position within seven calerdiays forfeits all recall rights.

D. An administrator on the recall list, upon gemce of the notification to resume
active employment status, returns to active empyrstatus with the same
seniority, accumulation of sick leave and salaheskile placement as he/she held
at the time of layoff. An administrator on theakdist who is unemployed and
does not otherwise have group insurance coveragkable may continue to
participate for up to 18 months in those benefitéclv are provided to
administrators in active employment, provided thatadministrator pays 102% for
such benefits.

(Approval date: October 15, 2012)
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RESIGNATION OF CERTIFICATED STAFF MEMBERS

Any certificated staff member who has a contrafeative for the next school year is permitted to
resign prior to July 10, preceding that year. Aftet time, the consent of the Board must be
given before a staff member may resign his/hertjposi A teacher who resigns after July 10 is
subject to certification sanctions imposed by tteeSBoard of Education. Resignations are
submitted to the Superintendent for presentaticgheédoard.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3319.02; 3319.15
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File: GCPCA

SEVERANCE PAY

At the time of retirement from the District, a ses@ce amount calculated by a prescribed formula
applied to the employee’s unused sick leave ang dee of pay at the time of retirement from

the District is granted to certificated staff emy@es in compliance with State law. Upon
payment of severance pay, the retiring employeekslesave accumulation is reduced to zero.

Administrators who have retired under the rulethefState Teachers Retirement System are not
eligible for severance pay based upon a subsegetneiment.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 9.90
124.39

CONTRACT REF.: Teachers’ Negotiated Agreement
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File: GCPCA-R

SEVERANCE PAY

Retirement

Severance pay is based on a one-time, lump sumguaytmeligible employees. An employee’s
eligibility for severance pay is determined ashef tinal date of employment. The criteria are as

follows.
1.

2.

6.

The individual retires from the District.

Retirement is disability retirement or servieBrement under any State or municipal
retirement system in this state.

The individual must be eligible for disabilty service retirement as of the last date of
employment.

The individual must prove acceptance into #gtgegment system within 120 days of
his/her last day of employment by having received @ashed his/her first retirement
check.

The individual must have not less than 10 ye&eservice with this District, the state or
its political subdivisions, or any combination tef.

The individual must sign, certifying that dilgibility criteria have been met.

The amount of the benefit due an employee shatbbrilated by:

1.

multiplying the employee’s accrued but unusel ieave by the appropriate formula
and

multiplying the product times the per diem ratg@ay appropriate for that individual’s
placement on the salary schedule at the time wéneént.

The amount of the benefit calculated in steps 12aslall not exceed the value of the number of
days accrued but unused sick leave specified iadin@nistrators contract or collective
bargaining agreement.

Receipt of payment for accrued but unused sickdediminates all sick leave credit accrued by
the employee.

(Approval date: October 20, 1997)
(Re-approval date: October 15, 2012)
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SUSPENSION AND TERMINATION OF CERTIFICATED STAFF MBBERS

Suspension

The Board may suspend a certificated staff meméedipg final action to terminate his/her
contract if, in its judgment, the character of therges warrants such action.

Termination

The contract of a certificated staff member maygominated for good and just cause. Before
terminating any contract, the Board furnishes #wtificated staff member a written notice signed
by the Treasurer of its intention to consider teramion of his/her contract and specification of the
grounds for such consideration. The Board infotimescertificated staff member of his/her right
to request a hearing by the Board or by an indepene@feree. At such a hearing, both parties
may be represented by counsel and present andexassine witnesses. A stenographic record
of the proceedings is made. After the hearingBib@rd makes its determination by majority
vote. Any order of termination of a contract ssafee grounds for termination.

If the suspension or termination is based in wiooli part on the results of a consumer report (as
that term is used in the Fair Credit Reporting Attt Board furnishes the certificated staff
member with pre-adverse action and adverse actitoes required by the Fair Credit Reporting
Act.

Teachers may only be suspended or terminated owlgrithe terms of the collective bargaining
agreement and/or State law.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Fair Credit Reporting Act: 15 USC 16&1seq.
ORC 124.36
3319.02; 3319.11; 3319.16; 3319.161; 3319.17

CROSS REF.: GBQ, Criminal Records Check

CONTRACT REF.: Teachers’ Negotiated Agreement
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File: GCQAB

TUTORING FOR PAY

No teacher may tutor for pay a student who is a beerof his/her class. Tutorial assistance to
students is considered a normal responsibilityhefteacher, except in extenuating circumstances.

A teacher may tutor other students on school presifizr pay only in accordance with the
following conditions.

1. Tutoring is done after the regular school deyess special exceptions are approved by
the Superintendent.

2. Tutoring in the school must have the appro¥#he principal and must be in accordance
with District requirements and guidelines for commityiuse of school facilities.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]
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T

ile: GDA

CLASSIFIED STAFF POSITIONS

All classified staff positions are created onlywihe approval of the Board. It is the Board's
intent to maintain a sufficient number of positidasaccomplish its goals and objectives.

Before any new position is established, the Supanaent presents for the Board’s approval a job
description for the position.

Although positions may remain temporarily vacamtthe number of persons holding the same
type of position may be reduced in the event oliiregl staff reduction, only the Board abolishes
a position that it has created.

The Superintendent keeps all job descriptions atiaed presents recommended changes to the
Board for approval.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 124.11; 124.18; 124.34
3319.081
OAC 3301-35-03
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File: GDBA

CLASSIFIED STAFF SALARY SCHEDULES

The Board develops salary schedules which:

1. adequately provide for the retention of thdassified staff employees who are
rendering satisfactory and efficient service in Ehstrict and

2. provide employees with a financial projectignifidicating the salary which may be
provided by a salary schedule.

Such schedules take into account the qualificatiegsired, the responsibilities of the position
and work experience. Initial placement on the daleemay take into consideration the
employee’s previous experience.

In compliance with law, employees are notified iritvvg by July 1 of their salaries for the
ensuing year.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3317.12
3319.081; 3319.082; 3319.083; 3319.088

CONTRACT REF.: Classified Staff Negotiated Agreemen
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T

ile: GDBB

CLASSIFIED STAFF PUPIL ACTIVITY CONTRACTS

The Board believes that a varied cocurricular paogadds depth and richness to the academic
program, teaching skills and life lessons not gdsdrned in the classroom. The Board also
recognizes the importance of positive adult leddprs pupil activity programs.

Nonlicensed/Nonstaff members may be awarded puapiity contracts. Compensation for the
position is at the same Board-approved rate agtidtto licensed individuals.

Any nonlicensed/nonstaff member desiring to acegpipil activity contract must hold a valid
pupil activity permit issued under rules adoptedhsyState Board of Education. The Board may
terminate or suspend the pupil activity contrathi$ permit is suspended, revoked or limited by
the State Board of Education.

Pupil activity contracts are limited nonteachingiracts in effect for a term not to exceed one
year.

The Board approves the positions and the compemnsfatr these assignments. Contracts are
awarded by the Board upon the recommendation dbtiperintendent. The Board meets all
requirements of the Fair Labor Standards Act.

The Board directs the Superintendent/designeestatiigt those pupil activity contract positions
that direct, supervise or coach programs that wrevathletic, routine or regular physical activity
or involve health and safety considerations. littlials accepting these contract positions must
meet the requirements established by the Ohio Depat of Education, State law and the Ohio
Administrative Code.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 3313.18; 3313.53
3319.081; 3319.083; 3319.303, 3319.39
OAC 3301-20-01
3301-27-01
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ile: GDBB

CROSS REFS.: GBQ, Criminal Records Check
GCBB, Certificated Staff Supplemental Contracts
GDKA, Classified Staff Extra Duty
IGD, Cocurricular and Extracurricular Activities
IGDJ, Interscholastic Athletics
IICC, School Volunteers

CONTRACT REF.: Classified Staff Negotiated Agreemen
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CLASSIFIED STAFF FRINGE BENEFITS

In addition to basic salary, benefits are recoghizgthe Board as an integral part of the total
compensation plan for staff members.

The benefits extended to eligible classified stafiployees are designed to promote their present
and future economic security and to provide tharfeial incentives for skill development that
benefit the District.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 9.83; 9.90
3313.20 through 3313.211
3319.084 through 3319.087; 3319.141; 3319.142
3917.04
4123.01
4141.29; 4141.291

CROSS REF.: El, Insurance Management

CONTRACT REF.: Classified Staff Negotiated Agreemen
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File: GDBD

CLASSIFIED STAFF LEAVES AND ABSENCES

Leaves and absences granted to the classifiedas&afor the purposes of helping them maintain
their physical health, taking care of family anteatpersonal emergencies and discharging
important and necessary obligations.

All requests for long-term leaves of absence abenstied by the Superintendent, together with
his/her recommendations, to the Board for its actio

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Family and Medical Leave Act; 29 USED2 et seq.
Genetic Information Nondiscrimination Act of 20C8 USC 2000ff et seq.
ORC 124.38 through 124.39
3313.20; 3313.211
3319.13; 3319.141; 3319.142; 3319.143

CROSS REF.: GBR, Family and Medical Leave

CONTRACT REF.: Classified Staff Negotiated Agreemen
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CLASSIFIED STAFF VACATIONS AND HOLIDAYS

Vacations

Certain classified staff personnel are eligiblevfacation after the first full year of employment.
Those employed for 11 or 12 months receive vacatitimpay in compliance with State law or
the negotiated agreement.

The Superintendent gives final approval of vacasiomedules for the classified staff. It is his/her
responsibility to see that vacations are schedsetthat the least interference with the operation
of the schools results.

Holidays

The following holidays have been established bydavwpaid holidays: New Year’s Day,

Martin Luther King Day, Memorial Day, Independeri2ay, Labor Day, Thanksgiving Day,
Thanksgiving Recess and Christmas Day. If Indepecel Day, Christmas Day or New Year’s
Day falls on a Saturday, employees will not be neglito work on the preceding Friday.

When any of these days falls on a Sunday, emplayeesot required to work on the following
Monday. Employees are eligible for paid holidag$yaf they accrue earnings the day before and
the day after the holiday.

Because various classifications of personnel aredided to work a different number of months
during the calendar year, the Superintendent irdaathemployees of the specific holidays to
which their particular job classification is ergi.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 1.14
3319.084; 3319.086; 3319.087

CONTRACT REF.: Classified Staff Negotiated Agreemen
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File: GDC/GDCA/GDD

CLASSIFIED STAFF RECRUITING/POSTING OF VACANCIES/RING

The recruitment and selection of suitable cand&lfdepositions is the responsibility of the
Superintendent, who confers with principals ané&pgupervisors before making a selection.
An employee may apply for any vacancy for whichshe/is qualified.

All appointments to the classified staff are magléhle Superintendent, subject to confirmation by
the Board. In making these appointments, the Supadent carefully observes all pertinent laws
andnegotiated agreements, as well as any regulati@siay be approved from time to time by
the Board.

The Board fixes conditions of employment as welages, hours and other benefits for
classified staff members upon the recommendatigdheoSuperintendent or as determined by
the negotiated agreement.

Rehiring of Retirees

If an employee is retiring and seeks re-employmetite same position, then public notice must
be given 60 days prior to the date re-employmetd segin. The notice must state that the
person is or will be retired and is seeking re-emplent in the District. The notice must include
the time, date and location of a public meetingicwimust take place 15 to 30 days prior to
employment.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaiicin20 USC 1221 et seq.
Fair Credit Reporting Act; 15 USC 1681 et seq.
ORC Chapter 124
3309.345
3319.04; 3319.081 et seq.; 3319.39
3327.10
4141.29
OAC 3301-35-05; 3301-35-06
3309-1-61
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File: GDC/GDCA/GDD

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
GBQ, Criminal Records Check
GCD, Certificated Staff Hiring

CONTRACT REF.: Classified Staff Negotiated Agreemen
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File: GDE

PART-TIME, TEMPORARY AND SUBSTITUTE CLASSIFIED STAFEMPLOYMENT

Part-time, temporary and substitute classified staf employed as necessary for the efficient
operation of the District.

The District maintains lists of persons qualifiedserve in various support positions so that
substitutes and temporary help may be obtaine@eded. The Board approves such persons for
substitute and temporary employment on the recordateam of the Superintendent.

Part-time, temporary and substitute classified staiployees are paid in accordance with hourly
rates established by the Board. Substitute angdesny employees are entitled to sick leave at
the rate established by law. Regularly employad-fpme employees are entitled to sick leave on
a prorated basis, based on a full-time schedutaer@rivileges and benefits may be provided to
regularly employed part-time employees.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: The Elementary and Secondary Educaicin20 USC 1221 et seq.
Fair Credit Reporting Act; 15 USC 1681 et seq.
ORC 124.27
3319.081; 3319.141; 3319.39
OAC 3301-35-05; 3301-35-06

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
GBQ, Criminal Records Check

CONTRACT REF.: Classified Staff Negotiated Agreemen
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CLASSIFIED STAFF ORIENTATION

Administrators of the District are responsible tloe orientation of new classified staff personnel
so that they may clearly understand:

1. the responsibilities of the position to whibley have been assigned,;
2. the person or persons to whom they are direeflgonsible;
3. the objectives of the department to which theyassigned and

4. how to acquire professional and technical temst® when needed.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

CONTRACT REF.: Classified Staff Negotiated Agreemen
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CLASSIFIED STAFF ASSIGNMENTS AND TRANSFERS

The assignment and transfer of all classified stedfthe responsibility of the Superintendent.
Promotional transfers are made only by the Boamhupe recommendation of the
Superintendent. A request for transfer may be nradeiting to the Superintendent.

Assignments to Nonpublic Schools

Persons employed by the District and assigned npugic schools are considered employees of
the District in all respects.

Such persons fulfill and meet all regulations a&sraguired for any other classified staff

employees in the District. An employee may begssigned to serve in any location, either in the
public schools or nonpublic schools, as long agp#rson is qualified to perform such duties.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Fair Credit Reporting Act; 15 USC 16&1seq.
ORC 124.32
3319.01
OAC 3301-35-03(A)

CROSS REF.: GBQ, Criminal Records Check

CONTRACT REF.: Classified Staff Negotiated Agreemen
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T

ile: GDKA

CLASSIFIED STAFF EXTRA DUTY

The Board recognizes that it may be necessanjdssified staff employees to work more than 40
hours during a given workweek. The Superintendestgnee establishes regulations governing
overtime provisions.

[Adoption date: October 15, 2012]

LEGAL REFS.: Fair Labor Standards Act; 29 USC 204eg).
ORC 124.18
3319.086

CROSS REFS.: GDBB, Classified Staff Pupil Activ@gntracts
KG, Community Use of School Facilities (Equal Assp

CONTRACT REF.: Classified Staff Negotiated Agreemen
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File: GDL

CLASSIFIED STAFF DEVELOPMENT OPPORTUNITIES
Classified staff training and development is esaétd the efficient and economical operation of
the schools.
All classified staff employees are encouraged tavgn job skills and to take additional training,
which improves their skills on the job. Districtrainistrators/supervisors assist in the training of
classified staff assigned to their respective luogs.
The Superintendent may grant absences to attenghigeeconventions, conferences or

workshops of local, state or national associattbas serve to advance the welfare of the District
through the upgrading and strengthening of the sugervice.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: OAC 3301-35-03
3313.20 (D)

CROSS REF.: DLC, Expense Reimbursements
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File: GDN (Also AFD)

EVALUATION OF CLASSIFIED STAFF

Regular evaluation of all classified staff is inded to bring about improved services and to
provide a continuing record of the service of eaxtployee and evidence on which to base
decisions relative to assignment and re-employment.

The Superintendent establishes a continuing progifgmerformance evaluation for the classified
staff. The program includes written evaluationd ameans of making the results known to the
evaluated employee.

The services of all classified staff employeesemauated. Procedures used in the evaluation

process are subject to Board approval or in acooelaith the negotiated agreement and/or
State law.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC Chapter 4117
3319.081
OAC 3301-35-05

CROSS REFS.: AF, Commitment to Accomplishment
GBL, Personnel Records

CONTRACT REF.: Classified Staff Negotiated Agreemen

Blanchester Local School District, Blanchester,dhi



T

ile: GDPA

REDUCTION IN CLASSIFIED STAFF WORKFORCE

Whenever it becomes necessary to reduce the etakstaff because of financial reasons, job
abolishment, management re-organization, lack aokwo in the interest of economy, the

procedures set forth in State law and in the natgtiagreement govern the rights of employees
affected by the reduction.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: ORC 124.32; 124.321
3319.172
4141.29

CONTRACT REF.: Classified Staff Negotiated Agreemen

Blanchester Local School District, Blanchester,dhi



T

ile: GDPB

RESIGNATION OF CLASSIFIED STAFF MEMBERS

Any classified staff member may terminate his/f@rtact of employment with the District by
filing a written notice with the Treasurer 30 dgy®r to the effective date of termination.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REF.: ORC 3319.081

Blanchester Local School District, Blanchester,dhi



File: GDPD

SUSPENSION, DEMOTION AND TERMINATION OF CLASSIFIEBSTAFF MEMBERS

The employment of classified staff members mayebminated for violation of written policies
and regulations as set forth by the Board or foompetency, inefficiency, dishonesty,
drunkenness, immoral conduct, insubordination,aliseous treatment of the public, neglect of
duty, sexual battery, certain ethics violationgjftct of interest or any other acts of misfeasance
malfeasance or nonfeasance.

The Board may also suspend an employee for a teefieriod of time or demote, with or without
pay, an employee for these same reasons.

The action of the Board to terminate the contrdetny employee or to suspend or demote
him/her is done in compliance with all statutorglaonstitutionally mandated procedures,

including the opportunity for a hearing prior t@ttermination and if a hearing is required, prior
to the suspension or demotion.

[Adoption date: October 20, 1997]
[Re-adoption date: October 15, 2012]

LEGAL REFS.: Fair Credit Reporting Act; 15 USC 16&1seq.
ORC 124.32; 124.33; 124.34; 124.36
3319.04; 3319.081; 3319.083

CROSS REF.: GBQ, Criminal Records Check

CONTRACT REF.: Classified Staff Negotiated Agreemen

Blanchester Local School District, Blanchester,dhi



